Poccuiickas ®@enepauus
AJIMHUHUCTPALUUSA Y CHIEHCKOI0 CEJIbCKOI0 MocCeJeHUs
Yynosckoro paitona Hosropoackoi odJiactu

ITOCTAHOBJIEHUE

oT 26.10.2021 Ne 208
c. YcreHckoe

OO0 yrBep:k1eHUN AIMUHUCTPATHBHOIO
perjaMeHTa 1o  NPeIoCTABICHUIO

MYHUIUNAJBHON YCJIYI'd «Bbi1aua
pa3pelueHust Ha HCII0JIb30BaHUE
TEPPUTOPHAIBHOIO OpeHaa

YCneHCcKoro cejiLCKOro rmoceJeHus.

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 27 urojist 2010 roma Ne 210-
@3 «O0 opraHuzalMM MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX W MYHMIIMIAIbHBIX
YCIIYT», MOCTAHOBJICHUEM aJMUHUCTPALMU Y CIIEHCKOTO CEJIbCKOTO MOCEJIECHUS OT
05.06.2020 Ne 53 «O06 yTBepkACHUM MOpsAKa pa3pabOTKH U YTBEPKICHUS
AJIMUHUCTPAaTUBHBIX PEIVIAMEHTOB MPEJOCTABICHUS MYHHUIUIAIbHBIX YCIyT»,
YcraBoM YCHEHCKOTrO CeJIbCKOro ImocesieHus YyJIOBCKOro MYHUIHNAIBHOIO
paitona HoBropojckoit o0i1actu
INHOCTAHOBJIAIO:

1. VYTBepauTe npunaraeMelii = AJIMHHUCTPATUBHBIA  PEIVIAMEHT IO
IIPEJOCTABICHNUI0  MYHULMIAJIBHOW  yciayrn  «Bwlmaua  paspemenus  Ha
UCIIOJIb30BaHUE TEPPUTOPHUATILHOTO OpeH 1a Y CIIEHCKOTO CEIbCKOTO MOCEICHUS.

2. Ony0nuKoBaTh HACTOSIIEE MOCTAHOBICHUE B OHOJUIETEHE «Y CIIEHCKHE
HOBOCTH» U Pa3MECTUTh Ha O(PUIMAIBHOM caiiTe AAMUHUCTPALMH MOCEICHUS B
cetu MHTepHeT.

I'naBa nocenenust B.A. KocTprokos



YTBepxKICH
MOCTAHOBJICHUEM AJMUHHUCTPALINN

VYV CIIEHCKOTO CEJILCKOTO MTOCEICHUS
ot 26.10.21 No208

AJIMUHUCTPATUBHBIH perjiaMeHT
M0 NMpeI0CTABJIECHUI0O MyYHUIIUNIAJIbHOM yeayru « Bolnaua paspemennst
HA UCMOJIb30BaHUE TEPPUTOPHATBHOIO OpeHIa YCIeHCKOro ceJibCKOro
NnoceJIeHUsD).

|. OBLLME ITOJIOXKEHIMA

1.1. IlpeamMer pery1upoBaHus perjiaMeHTa

AJMUHUCTPATUBHBII pErilaMeHT MPEeJIOCTaBICHUS MYHUIIMIAIBHOW YCIyTH
0 BbIJaye pa3pelieHHss Ha HCIOJIb30BAHHE TEPPUTOPUAIBHOTO OpeHna
VY CHeHCKOro ceibCKOro MocesieHus (Jlajee — aJMUHUCTPATUBHBIA PErjiaMeHT)
YCTaHABJIMBAE€T CpPOKHU, COCTAaB M IMOCIEIOBATEIbHOCTh aJMUHUCTPATHUBHBIX
npoueayp (aeicTBuil) AIMUHUCTPALUU Y CIIEHCKOTO CEILCKOT0 IOCENEHUS B XO/€
BbIIaYM  pa3pellieHUs] Ha  HUCIOJb30BaHHWE  TEPPUTOPUAIBHOIO  OpeHna
Hogsropoackoii o6iactu (nanee — MyHHUITUTIAIbHAS YCIyTa).

AJMUHUCTPaTUBHBIM  pErNIAMEHT  TaKKE€  yYCTAHABIMBAECT  IOPSJIOK
B3aUMOJICUCTBUS MEXAY NOJDKHOCTHBIMM JIMIAMHA AJIMMHHCTpAaUUU Y CIIEHCKOTO
CEIbCKOr0 ToceleHus: (nanee — YIMOJTHOMOYEHHBIM OpraH), B3aWMOJEUCTBUS
YHOJIHOMOYEHHOTO OpraHa ¢ (U3WYECKMMH M IOPUJUYECKUMH  JIMLIAMU,
C 3asBUTEJIIMU MPU MIPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

[ToHsiTHSA, UCHONIB3yeMble B HACTOSLIEM AJMUHUCTPATHUBHOM pPErJIAMEHTE,
IPUMEHSIOTCSI B TOM JK€ 3HAYEHUH, YTO M B 00JacTHOM 3akoHe oT 24.12.2018
Ne 357-O3 «O peruoHanbHbIX, MYHHIMNAIbHBIX, TEPPUTOPUAIBHBIX OpeHaaX,
HAPOJIHBIX XYJI0KECTBEHHBIX MTPOMBICIIAX U PEMECICHHON AESTEIbHOCTIY.

1.2. Kpyr 3asBureJiei

1.2.1. 3asgBuTENIMM MYHMLIMNAJIBHOW YCIYI'HM, YKa3aHHOW B HACTOSAILLEM
aJIMUHUCTPATUBHOM pEIJIAMEHTE (JaJiee - 3asIBUTENb), ABJISIFOTCS:

1) cyOBeKThl MPEeIIPUHUMATEIHCKON JeSITEIbHOCTH, TPOU3BOISIINE TOBAP
WIM TOPOAYKUUIO, W3IENHs, NPEIMETbl, KOTOPBIE W3TOTOBIIAIOTCA TOJIBKO
MOCPEACTBOM MOJHOTO MX IMKJIa MPOU3BOJACTBA B TpaHUIAX TreorpapuuecKux
TEPPUTOPHI MYHMIIMITAIILHOTO 0Opa3oBaHusi HoBropojckoit obOmactu (manee
NpEeANPUHUMATEND),

2) CyOBEKThI HApPOJHBIX XYJ0KECTBEHHBIX MPOMBICIIOB M CYOBEKTHI
PEMECIIEHHON J1eATEIbHOCTH, HCHOJIB3YIOUIMMHM YyKa3aHHble OpeHnbl (Jajnee
MacTtep)

1.2.2. C 3agBieHUEeM O MPENOCTABICHUM MYHHUILIMNAJIBHOW YCIyTM BIIPaBe
OOpaTUThCS JIMIA, UMEIOLUE TAKOE MPaBO B COOTBETCTBHU C 3aKOHOAATEIBCTBOM
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Poccuiickoit denepanuu 1100 B CUIy HAJCICHHS UX 3aIBUTEISIMH B TOPSAKE,
YCTaHOBJICHHOM 3aKOHOIATEIbCTBOM Poccuniickon denepanun,
COOTBETCTBYIOILUMH [TOJTHOMOYHSIMHU.

1.3. TpeGoBaHusi K NOPSiAKY HWH(OPMHPOBAHUS O IPeIOCTABJICHUH
MYHULIHMIAJIBHON yCIayru

1.3.1. Mudopmanius o mopsake MPeroCTaBICHUS MYHHUIUIAIBHON YCIyTH
NPENOCTABIISACTCA:

1) mocpeactBoM pasMmenieHuss HMHQOpMalMM, B TOM YHCIE O MECTe
HaxoXJeHus, rpapuke (pexume) pabOThl YIOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX IIOJpa3EICHUM:

Ha O(QUIMAIBHOM caiiTe YIIOJIHOMOUYEHHOIO0 OpraHa B HH(pOPMAIMOHHO-
TeJIEeKOMMYHUKaMOHHOM ceT «HTepHeT» (nanee — ceth «IHTEpHETY);

B (enepalbHON TOCYIapCTBEHHOM HMH(pOpMaInMoHHON cucrteMme «EmuHbIit
nopTajg  TOCYJAApPCTBEHHBIX M MYHHLIMOAIBHBIX  ycayr  ((QyHKUIHIA)»
(manee - eauHblid TopTan), (eaepalbHOM TOCYIapCTBEHHON HH(POPMALMOHHON
cuctemMe «denepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIyT
(pynxuuit)» (nanee — denepanbHbI peecTp);

B PETrMOHAIBHOW TOCYJApCTBEHHOW HH(popMannoHHON cucreme «llopran
roCyJapCTBEHHBIX U MyHUIMNIANBHBIX ycayr (PpyHkuuil) HoBropoackoit oomactuy
(mamee -  pErMOHANBHBIA  MOPTaNl);  PETHOHAIBHOM  TOCYJAapCTBEHHOMN
uHPOPMaILMOHHOMN cucTeMe «PeecTp rocy1apCTBEHHBIX U MYHHULMIIAJIBHBIX YCIIyT
(pysKIHit)» (Manee — peruoHaTbHBINA PEECTD);

Ha MH(QOPMAIIMOHHBIX CTEHIaX B IOMEIICHUAX YTIOJTHOMOUYEHHOTO OpraHa;

B MHOTO(QYHKIMOHAJIbHBIX LEHTPax MPEJOCTaBICHUS TOCYIapCTBEHHBIX
Y MyHULMNAIbHBIX yeayr (ganee — M®II).

2) mo HoMepy TenedoHa IS COPABOK  JOJDKHOCTHBIM  JIUIIOM
VYT0JIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX NOJIpa3IeiIeHU;

1.3.2. Ha wunHpOpManMOHHBIX CTEHJaX YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TMOJpa3JeieHuii, Ha OQUUUAIBLHOM cailTe YNOJIHOMOYEHHOTO
oprana B cetu «MHTepHEeT», B (penepasbHOM peecTpe, B pETHOHAIBHOM peecTpe
pa3zmenaeTcsa uHpopMaIus:

1) MecTo  HaxoXJeHus, TOYTOBBIM  aapec, Trpaduk  pabOTHI
YT0JIHOMOYEHHOTO OpPTaHa, €ro CTPYKTYPHBIX MOApPa3IeCHUN;

2) Homepa TenedOoHOB, MO KOTOPHIM OCYIIECTBISIETCS HHOOPMHUPOBAHHE 1O
BOIIPOCAM MPEJOCTABICHUS MYHULUNAIBHOW YCIYyrd, B TOM YHUCJIE HOMEP
TenedoHa-aBTOMHPOPMATOPA;

3) TEeKCT aIMUHHUCTPAaTUBHOIO pErVIAMEHTa, B TOM 4YHUCJIE HOPSIOK
oOXaloBaHWsS penieHud U JAeUcTBUM  (Oe3melcTBHsI) JOJKHOCTHBIX — JIHII,
IIPENOCTABISAIOIINX MYHUIIMIAIBHYIO YCIYTY;

4) nopsAOK MOJYyYEHUs KOHCYIbTalUui (CIPaBOK).

1.3.3. Ha equHOM nopraiie, peruoHaJIbHOM NOPTAJIE Pa3MENIAIOTCS:

1.3.3.1. HcuepnsiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHMIMINAJIBHOW  yCIyTH, TpeOoBaHUS K  OQOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaK)X€ IIE€PEUYEHb JTOKYMEHTOB, KOTOPBIE 3asBUTEIIb
BIIpaBe MPEJCTABUTH [10 COOCTBEHHOW MHUIIMATHUBE.



1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npenocTaBiaeHus MyHULIUIAIBHOW YCIIYTH.

1.3.3.4. CTOMMOCTh NPENOCTABICHHUS MYHHUIMNAIBHOW YCIYyTH M TOPAIOK
OILIATHI.

1.3.3.5. Pe3ynbraTsel IpeaoCTaBiICHUS MyHULUIIAIBHOW YCIIYTH, MOPSAIOK U
CI0COOBI MIPEIOCTaBICHUS JOKYMEHTA, SABJISIIOLIETOCS pe3ynbTaTOM
IPEIOCTABIECHUS MyHULUMIIAIbHOW YCIYTH.

1.3.3.6. McuepnbIBaroniyii nepeueHb OCHOBAHUH JIJ1 IPUOCTAHOBJICHUS WU
OTKa3a B MPEAOCTABIECHUN MyHULIMNIATBHON YCIIyTH.

1.3.3.7. Uudopmarusi o npape 3asBUTENS Ha JocyicOHOe (BHecyneOHOeE)
o0>kaJloBaHKE JeHCTBUI (6e3nericTBus) u pelIeHUH, MPUHSATHIX
(ocyIIeCTBIsIEMBIX) B X0/I€ IPEAOCTABICHUS] MyHULIUIIAIBHON YCIyTH.

1.3.3.8. OOpasupl 3amoJIHEHUsS] JJICKTPOHHOM (OpPMBI  3asiBIECHUS O
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

1.3.4. TIlocpenctBoMm TeneOHHOM CBA3M MOXET MPEIOCTABIATHCS
uH(popMaus:

1) o mecTe HaxoxaeHus U Tpaduke padoThl Y TOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX NOJIpa3/ICICHUM;

2) 0 mopsAKe MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

3) 0 cpokax mpeoCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

4) 00 agpecax opUIUAIBHOIO caiiTa YIOJIHOMOUYEHHOTO OpraHa.

1.3.5. IIpu npenocTaBieHUN MYHHUIIUTAIBHON YCIYTH B DJIEKTPOHHOU (popme
3asIBUTENIO HAIIPABJISIETCS:

1.3.5.1. VYBenomieHue O TpUEeME€ U PETUCTPALUM  3aSBJICHUA O
IPEIOCTABIEHUN MYHUIUNAIBHON yCIyId B (pOpMe DJIEKTPOHHOTO JOKYMEHTa U
UHBIX IOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUS MyHULIUIIAIBHON YCIyTH.

1.3.5.2. YBenomiieHHe O MPEAOCTABICHNS] MyHULMITAJIbHON YCITYTH.

1.3.5.3. VYBenomneHue O MOTHUBHPOBAHHOM OTKa3€ B MPENOCTABICHUU
MYHHUIUITATBHON YCIYTH.

Il. CTAHJAAPT NPEJJOCTABJIEHUS MYHUIIUTIAJIBHOI
YCIOYI'u
2.1. HamMeHOBaHMe MYHMUMIAJBHON yCIyrH
Brigaua paspemieHuss Ha  MCHOJb30BaHUE TEPPUTOPUATIBHOTO OpeHaa
VY CIEHCKOro CENBCKOrO MOCEIEHUS.

2.2. HaumeHOBaHHMe OpPraHa, NPeIOCTABJISAIONIEI0 MYHHMUIHMIIAJIbHYIO
yeayry

2.2.1. MyHununaibHas yciyra npeaoCTaBIsieTCs:

AnMuHUCTpanus Y CIIEHCKOTO CEJIbCKOTO MOCEJICHHUS;

MOI] no MecTy KUTEJIbCTBA WK MPEObIBAHUS 3asBUTEIIS - B YACTH, B YaCTH
npuema 1 (Ujin) BblIa4u JOKYMEHTOB Ha MPEI0CTaBIECHNE MyHUITUTIAIBHON YCIyTH
(TIpu yCcIIOBUM 3aKJIFOUEHUS COTJIANICHHH 0 B3aumoaeicTBuu ¢ M®II).

[Ipn nmpenocTaBiEeHUM MYHUIMIIAUIBHOW YCIYTH Y IIOJHOMOYEHHBIM OpraH
OCYILECTBJISIET B3aUMOJICHCTBUE C:



VYnpasnennem @enepaibHOM HaOroBoW ciyxkO0bl 1o HoBropojackoi
o0nacTu.

2.2.2. He nomyckaercst TpeOOBaTh OT 3asBUTEIISI OCYIIECTBIICHUS I€UCTBUI,
B TOM YHCIIE COIVIACOBAHHUW, HEOOXOAMMBIX IS MOJYyYEHUS MYHULHITATIBHON
YCIYTM M CBSI3aHHBIX C OOpAalllEHWEM B HWHBIE OpraHbl W OpraHU3alHH, HE
IPETYCMOTPEHHBIX HACTOSAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. OnucaHue pe3yJbTaTa NpeI0CTABICHUS MYHHIIUNIAJIbHON yCJIYrH

2.3.1. Pe3ynbTaToM NpeI0CTaBICHUS MyHULIUITAIBHOW YCIIYTH SIBISIFOTCS:

pelIeHHe YIOJIHOMOYEHHOIO OpraHa O BblJay€ pa3peuieHus Ha
UCIIOJIb30BAHUE TEPPUTOPUATBHOTO OpeH/a YCHEHCKOIO CEIbCKOTO IMOCEICHUS
(manee — penieHue O Bblaue pa3peiieHus);

pellIeHrEe YIIOJIHOMOUYEHHOr0 opraHa o0 OTKa3e B BblJadye pa3pellieHus Ha
UCIOJIb30BaHUE TEPPUTOPUAIBHOIO OpeH/a YCIEHCKOrO CEIbCKOIO IOCENICHUs
(manee — perieHre 00 OTKa3e B BbIJAU€ pa3peleHus).

2.4. Cpox npenocraB/jieHUss MyHUIMIIAJIbHOH YCJIYI'H

2.4.1. Cpok npuHATHUS PEUIEHU O IPEAOCTABICHUA MYHUIUIIAIBHON yCIyTH
cocTaBiisieT He OoJiee 10 pabouux JHEHW co AHS perucTpaluu B YTOITHOMOYEHHOM
opraHe JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6. HACTOSIIEr0 aMUHUCTPATUBHOTO
perjiaMeHra.

Cpox odopmiieHHs pa3pelieHHs] Ha UCIIONIb30BaHUE OpeHJa COCTaBIISIET HE
Oonee 3 paboumnx AHEH CO THS NPUHATHS PELIECHUS O Bblaue pa3perieHuUs.

2.5. HopMaTuBHbIE NPABOBbIE AKTHI, PEryJIHpPYyOLIUe MpeIocTaBIeHHE
MYHUIIMIIAJIbHOU YCJIYTH

Ilepeuenn HOPMAaTHUBHBIX MIPaBOBBIX aKTOB, PEryJIUPYIOIINX
pEe0CTaBIEHUE MYHHULIMIIAIBHON YCIIyTH, pa3MeniaeTcsd Ha oQuUuaibHOM caiTe
YnonHoMo4eHHOro opraHa B cet «VHTepHET», B pErHOHAIbBHOM pEecTpe, Ha
€IMHOM TOpTAaJie U PETHOHAIBHOM MOpTAaJIE.

2.6. MHcuepnbiBamuii IepeyeHb [JAOKYMEHTOB, HEO00XOAUMBIX B
COOTBETCTBHM C HOPMATHMBHBIMHU NPABOBBIMU AKTAMHU /ISl NPeI0CTABICHUSA
MYHUUMIAJBHONH YCIYIM M YCJIYI, KOTOpPbIe SIBJISIIOTCH He00XOAMMBIMH H
0o0si3aTeJIbHBIMM  JUIS  NPEJOCTABJIEHUS]  MYHUIMNAJBHOH  YCJIYIW,
NO/VIeKAINMX TPEIACTABJIEHUIO 3asiBUTEJEM, CHOCO0bI MX MOJy4YeHHs
3asiBUTeJleM, B TOM 4YHCJIe B JJeKTPOHHOH ¢opMe, TOPSAIOK HX
NpeaocTaB/ICHUsA

2.6.1. IlpeanpuHumarenb ¢ UEIbIO MOJYYEHHUS pa3pelieHHus Ha
UCIIOJIb30BaHUE TEPPUTOPUATBHOIO OpeH/a YCIEHCKOrO CEIbCKOTrO IOCENICHUs
(mayee — paspelieHne) HarpapiseT (IPEACTABIACT):

3aaBKy 10 ¢opMme cornacHo npuioxeHuto Ne 1 k [lopsaky ucnonb3oBanus u
MIPOJIBIKCHUST PETUOHAIBHBIX, MYHHUIIUTAIBHBIX, TEPPUTOPUATILHBIX OpEHIOB Ha
tepputopur  HoBropoackoit oOnactu u  JIpyrux cyObekTtoB Poccuiickoi
Qenepaunn», YTBEPKIACHHOMY mnocTtaHoBiIeHueM [IpaBurenscrBa HoBropouackoi
obsactu ot 30.04.2021 Ne 123 (nanee 3asBka);

KOIHHM CBUJAETENBCTBA O TOCYJAPCTBEHHOW PETHCTPALMU MPOAYKIUU
(ToBapa) W (WiIM) JeKJIapalid O COOTBETCTBHM TEXHUYECKUM peErjiaMeHTaM,
cepTuuKata COOTBETCTBUS MPOAYKIHMH (TOBapa) COIJacHO TPeOOBaHUSM,



ycTaHOBJIeHHbIM B DenepanbHoM 3akoHe oT 27 nekadbpst 2002 roma Ne 184-03
«O TEXHUYECKOM PETyIHPOBAHUNY;

KOIIMM  JIOKYMEHTOB, MOJATBEPKIAOIIMX IMPOBEJICHUE BETEPUHAPHO-
CAaHUTAPHOW SKCIEPTHU3bl, cepTU(dUKATa CUCTEMBbl MEHEIKMEHTa KadecTBa (IS
OpOAYKUMU (TOBapa), KOTOPYIO MPEIIONaraeTcs HCHOJIb30BaTh MOJA OpEHIOM
Hosropojckoit o61actu);

ACKH3, COJEPIKAIIMI CIOBECHOE ONHUCAHHE M MU300paKEHHE MCIOJIb30BaHUS
OpeHIa Ha TPOAYKIUU (TOBape), NOTPEOUTENbCKON yHaKOBKE, JTHUKETKE
NpOAyKUMU (TOBapa), BBICTABKaX, sipMapkax, TPAHCIOPTE, TPAHCHIOPTHOM Tape
OpOAyKUMU (TOBapa), CYBEHHUPHBIX U3JIETUSX, JOKYMEHTaX, CBA3aHHBIX C
BBEJCHUEM IMPOAYKIIMU (TOBapa) B TPaXKIAHCKUM 000pOT, B 0hOpMIICHUU
TOPIrOBBIX IUIOIIAZECH M MECT IEMOHCTpPAlMi NPOAYKLUMU (TOBapa), OOBABICHUSIX,
Ha BBIBECKAX, B PEKJIAME, OJIEXK/IE IIEPCOHAIIA;

LBETHbIE (PoTOrpaduu KakIoro BHUJA MPOAYKUUHU (TOBapa) pa3MepoM He
MeHee 9 X 12 caHTUMETpOB.

Konnn noxkymMeHTOB M LBETHbIE (oTorpaduu Kaxaoro BUAA MPOAYKIHH
(ToBapa) JOJKHBI OBITh 3aBEPEHBI MOAMHUCHIO NPEANPUHUMATENA WU
YIOJHOMOYEHHOTO UM JIMIA (B TOM YHKCJE 3JEKTPOHHOW B Cy4yae MOoJayu 3asBKU
Yyepe3 peruoHaIbHbIA TOPTa).

2.6.2. Macrep ¢ Uenpl0 IIOJIYYEHHsS  PaA3pCLICHHS  HAIPABISIET
(npencraBiusier):

3asIBKY;

ACKHU3, COZAEpKAIUN CIOBECHOE ONMHMCAHWE U U300pa’keHUE HCIOJIb30BaHUS
OpeHna Ha TPOAYKIUMU (TOBape), NOTPEOUTENHCKON yMaKOBKE, JTHUKETKE
OpoAyKIMH (TOBapa), BBICTABKAX, SpMapKax, TPaHCIOPTE, TPAHCIOPTHOM Tape
OpoAyKIMH (TOBapa), CYBEHUPHBIX M3IEIUAX W B O(POPMIIEHHH MeECT
JEMOHCTpAalMM TPOAYKIMU (TOBapa), OOBSBIECHUAX, HAa BBIBECKAX, B pPEKJaMe,
OJIeXk i€ MacTepa.

Dcku3 U 1BeTHbIE (poTorpaduu Kaxk10ro BU1a NPOAyKIHH (TOBapa) TOJKHbI
OBITh 3aBEPEHBI MOJNUCHI0 MacTepa (B TOM YKCIIE AIEKTPOHHOMU B Cllydae MoJlayu
3asIBKHM Y€pe3 PeruoHaIbHBINA OPTAI).

2.6.3. B ciyyae W3MEHEHMS CBEACHUM, COAEPKAIIMXCSA B Pa3pELICHHH,
3asBUTEIIb IPEJICTABIIAET B Y IOJITHOMOYEHHBIN OpPraH:

3asBJICHUE O BHECEHMM M3MEHEHMI B pa3pelleHHe B MPOU3BOJIBHON (hopme
(manee 3asBreHue) (pekoMeHayemasi popma 3asBICHUS PUBEACHA B TIPHIIOKCHUH
K HacTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );

JOKYMEHTBI, TOATBEPKAAIOIIME YKa3aHHbIE B 3adBJICHUM HW3MEHEHUS,
NpEeAyCMOTPEHHbIE TNOANYyHKTamu 2.6.1. u 2.6.2. HacTOAIIETO MYHKTA.

2.7. HcyepnbiBawIIMil TMepeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBLIMM NMPABOBBLIMHM AKTAMH JJIA MPEAOCTABJICHMS
MYHUIMIAJBHOH  YCJIYIHM, KOTOpPbIe HAXOAATCH B  PACHOPHAKCHUM
roOCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYINPABJICHHMS W HHBIX
OPraHOB M KOTOpbIE 3afiBUTEJIb BIPaBe MPEAOCTABUTDH, a TaK/Ke CIOCO0bI UX
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MOJIyYeHHsI 3asIBUTEISIMH, B TOM 4YHCJIe B JIEKTPOHHOU Gopme, MOPSAAOK HX
npeacTaBJIeHUs

2.77.1. JIOKyMEHTBI, KOTOPBIE 3aIPAIIMBAIOTCS Y IOJHOMOYEHHBIM OPTraHOM
NOCPEICTBOM HMH(POPMALIMOHHOTO MEXBEJOMCTBEHHOIO B3aMMOJCHCTBUS B
cilly4yae, €clid NpeANpUHUMATENh HE NPEJCTaBWII yKa3aHHbIE JOKYMEHTBHI  IIO
COOCTBEHHOW MHULIMATUBE:

BBINIMCKA M3 EAMHOro rocyaapCTBEHHOrO peecTpa HOPUAMYECKUX JIHIL (TpU
HEO0OXOJIMMOCTH);

BBIIINCKAa U3 EIWHOro TrocynapCTBEHHOIO peecTpa WHIWBHUAYAJIbHBIX
npeanpuHuMaresien (pu HeoOXOIUMOCTH );

CIIpaBKa HAJIOrOBOTO  OpraHa, MOATBEPXKIAIOUIYD  OTCYTCTBHE Yy
MpEANPUHUMATEIIA IO COCTOSIHUIO Ha AaTy HE paHee yeM 3a 30 KaJIeHIapHbIX JHEN
70 JaThl TMOAAuM 3asiBKM HEUCIIOJHEHHOW OO0s3aHHOCTU M0 YIIaTe HAaJIOTOB,
cOOpOB, CTPAaxOBBIX B3HOCOB, MEHEW, MTPadOB, MPOLIEHTOB, MOAJICKALIUX YILIaTe
B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoii denepanumu 0 Hamorax u
coopax (mpu HE0OOXOAUMOCTH ).

2.7.2. HenpencraBneHue 3adBUTENIEM JOKYMEHTOB, HaxXOIAIIUXCS B
pPacnops’KEHUU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U
UHBIX OpPraHOB HE ABJISIETCS OCHOBAaHUEM [UJIi OTKa3a B MPEAOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH.

2.8. Yka3anue Ha 3ampeT TpeOOBATH OT 3asIBUTEJIS

2.8.1. 3anpemieHo TpeOOBATH OT 3asBUTEIIA:

NPENCTAaBICHUS JOKYMEHTOB U HWH(MOpPMAIMUM WA  OCYIIECTBICHUS
JNEUCTBUN, MNPEICTABICHUE WJIM OCYIIECTBIECHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3ZHHKAIOILME B CBSI3U C PEIOCTABICHUEM MYyHULMIIATBHON YCIIYTH;

MPEACTABICHUS] JOKYMEHTOB M HWH(OpManuu, KOTOpPbIE HAXOIATCAd B
pacnopsKEHUHM OPraHoB, MPEJOCTaBISIOMIMX MYHUIUNAIBHYIO YCIYTY, HWHBIX
rOCyJapCTBEHHBIX OPraHOB, OPIrAHOB MECTHOI'O CAMOYIPABJICHHUS] U OpPraHU3aLUH,
B COOTBETCTBMM C HOPMATHUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit Penepanuu,
HOPMATHBHBIMHM TPAaBOBBIMU akKTaMH CyObekTOoB Poccuiickoit ®denepauun u
MYHULIMTATBHBIMU TTPABOBBIMU aKTaAMU,

OCYIIIECTBJICHUS JCHCTBUI, B TOM YHCJIE COTIaCOBAHUM, HEOOXOIUMBIX JJIsI
MOJIYYCHUS] MYHUIIMTIATBHOM YCIYyTH M CBS3aHHBIX C OOpallleHHeM B WHBIC
roCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPTraHU3AlNH, 32
WCKIIFOUCHUEM TIONyYCHHsI YCIyT M TONYyYEeHHsS JIOKYMEHTOB W HWH(OpmaIuwu,
MPEAOCTABISIEMbIX B PE3YJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, ykazanHble B yactu | cratbu 9 ®enepanbHoro 3akoHa oT 27 utons 2010
roga Ne 210-®3 «OO06 opraHuzaiuyd MPEJOCTABICHUS TOCYJAApPCTBEHHBIX U
MYHULIUTATBHBIX YCIYT»;

OpeICTaBlIeHUs JOKYMEHTOB M UWH(pOpMaluu, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IJsi MPEJOCTaBICHUS MYHHULUIAIbHOM
yCIIyrd, JIMOO B MPEAOCTABICHUM MYHHUIMIIAIBLHON YCIyTd, 3a HUCKIIOYEHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu | ctateu 7 PenepanbHOro 3aKoHa
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ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaoCcTaBIeHUs rOCy1apCTBEHHBIX U
MYHULUTAIBHBIX YCITYT»:

- W3MCHEHHE TPeOOBaHWI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW MOJIauu
3asIBJICHUSI O MPEIOCTABICHUN MYHUIUTIAILHON YCIYTH;

- HaJIMuue OMMOOK B 3aBJICHUU O MPEAOCTABICHUM MYHUIIMTIATBHON YCIyTH
U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM MOCJIE MEPBOHAYAIILHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUSI MYHUIIMTIAIBHOW YCIyTH, 100
B [IPEIOCTABIICHUY MYHUIIMIIAIbHOW YCIYTU U HE BKIIFOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- HCTEYEHUE CpOKa JCHCTBUS JOKYMEHTOB WM H3MEHEHHe HWHGhOpMaIu
MocJie TEepPBOHAYAIILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPENOCTABICHUSI ~ MYHHUIIMNAIBHOM  yCIyrd, JuO0 B  TIPEIOCTaBICHUU
MYHULIUNATBHON YCITyTH;

- BBISIBJICHHE JOKYMEHTAJIBbHO TMOATBEPkKACHHOTO (hakTa (MPHU3HAKOB)
OMMUOOYHOTO WU MPOTHUBONPABHOTO JEUCTBUSA (0€31€UCTBUSA) TOJKHOCTHOTO
JUlla OpraHa, MPEJOCTABISIONIEI0 MYHULMNAIBHYIO YCIYTy, MYHHUIIUIIAIBLHOIO
cinyxkamiero, pabotHuka MO®I[ npu mnepBoHauaTbHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS MyHULIMIAIBHON yCIIyTH, MO0
B MPEIOCTABICHUM MYHULIMUNAIBHOM YCIyrd, O 4Y€M B MHCHBMEHHOM BHJE 3a
MOANUCHIO PYKOBOJIUTEIS OpraHa, MPEeAOCTABISAIONIET0 MyHUIUMIIAIBHYIO YCIYTY,
pykoBoautenss MOPILl npu nepBoHayadbHOM OTKa3€ B IPUEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TIPENOCTaBICHUS MYHUIMIAIBLHOW YCIyTH, YBEIOMIISICTCS
3asIBUTENb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHBIC HEY100CTBA;

- TPENOCTaBJICHUS HA OYMa)KHOM HOCHUTENE JOKYMEHTOB M WH(OpManuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MPEJOCTABICHUS TOCYJapPCTBEHHBIX U MYHUIMIMAIBHBIX YCIYyT», 3a
UCKJIIOYEHUEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO0 HX
U3BATUE SIBIACTCS HEOOXOAUMBIM YCIOBUEM MPEIOCTABIICHUS TOCYyAapCTBEHHOU
WM MYHUIUTIAJIBHOM YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (efepaibHbIMU
3aKOHaMHU.

2.9. UcyepnpiBawIuMii NepeYeHb OCHOBAHMH /Uil OTKa3a B IpuUeMe
JOKYMEHTOB, HEO0X0AMMBbIX /IJIfl IPEI0CTABJIEHUA MYHUIIUTIAJIbHOM YCJIYTH

2.9.1. OcHOBaHHs IS OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBawIuii nepeyeHb OCHOBAHUI ISl MPUOCTAHOBJICHUS
WIH 0TKA3a B NPEJ0CTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

2.10.1. OcHoBaHus JUISL IIPUOCTAHOBJICHHUS IIPEAOCTABIICHUS
MYHULIMNAIBHON YCIyTH OTCYTCTBYIOT.

2.10.2. OcHoBaHHUs AJI OTKa3a B BbIAAYE Pa3pELICHUS TPEAITPUHUMATEIISM:

1) HECOOTBETCTBHE MpPEANPUHUMATENS TpeOOBaHMSIM, YCTAaHOBICHHBIM
nyHktoM 7 Ilopdnka uWcnonp30BaHus W NOPOJBHXKEHUS  PETMOHANBHBIX,
MYHUIIMNIATBHBIX, TEPPUTOPUAIBHBIX OpeHmoB Ha Tepputopun HoBropopackoii
obmactu u Apyrux cyobekTtoB Poccuiickoii denepanuny, yTBEP)KICHHOTO
nocranoByieHueM IIpaBurensctBa HoBroposckoit o61actu ot 30.04.2021 Ne 123;
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2) HECOOTBETCTBHUE MPEACTABICHHBIX MPEANPUHUMATEICM JOKYMEHTOB H
doTorpaduii TpeboBaHMIM, onpeaeaeHHbIM MyHKTOM 8 Tlopsaka ucmonb30BaHUS
U MPOJBIKEHUSI PETUOHATBHBIX, MyHUIIUNTAIBHBIX, TEPPUTOPUATIBHBIX OPEHJIOB Ha
tepputopur  HoBropoackoir oOmactu u  Jpyrux cyObekToB Poccuiickoit
Oenepanuny», yTBEPKICHHOTO mnocTtaHoBiieHueM lIpaButensctBa HoBropojackon
oomactu oT 30.04.2021 Ne 123;

3) HenpencTaBiaeHue (IPEACTaBICHUE HE B MOJHOM 00bEME) IOKYMEHTOB U
doTorpaduit, ykazanHeix B nyHkre 8 Ilopsika MCHOIB30BAHMS U MPOJABHKCHHUS
PErMOHANIbHBIX, MYHHUIMIAIBHBIX, TEPPUTOPHAIBHBIX OpPEHIOB Ha TEPPUTOPUU
Hosropojckoit obmactu u apyrux cyobekTtoB Poccuiickoit ®denepanumy,
yTBEpXKJIEHHOro mnoctaHoBlieHueM IIpaButenbctBa HoBropojackoit obiactu ot
30.04.2021 Ne 123;

2.10.3. OcHoBaHus AJi OTKa3a B BblAA4€ pa3pelieHUus MacTepam:

1) HecooTBeTCTBHME MacTepa TpeOOBaHUSM, YCTAHOBJIEHHBIM ITyHKTOM 11
[Topsimka WCMONB30BAaHUS U TPOJABUKEHUS PETHOHANIBHBIX, MYHUIUMAIbHBIX,
TEPPUTOPHAIBHBIX OpeHI0B Ha TeppuTopuu HoBropojckoi obiactu U JApyrux
cyorektoB  Poccuiickoii  @expepauun», yTBEPKACHHOIO  MOCTAHOBJICHHEM
[IpaBurenscTBa HoBropoackoii oomactu ot 30.04.2021 Ne 123;

2) HECOOTBETCTBHE IMPEACTABICHHBIX MaCTEPOM JOKYMEHTOB U (poTorpaduii
TpeOOBaHMM, OIpeAeNeHHbIM MNyHKToM 12 Tlopsaka wucnonb3oBaHus U
MPOJIBIKEHUSI PETUOHAIBHBIX, MYHHUIIUIAIBHBIX, TEPPUTOPUATILHBIX OpEHIOB Ha
tepputopun  HoBropojckoir obmactu u  japyrux cyOwbektoB Poccuiickoi
Oenepauuny», yTBEPKICHHOTO mnocraHoBieHueM llpaBurensctBa HoBropouackoun
o6mactu ot 30.04.2021 Ne 123;

3) HenpencrapiaeHUe (TIPEJACTaBICHNE HE B IMOJHOM 00beMe) TIOKYMEHTOB U
doTorpaduii, ykazanubx B myHkTe 12 [lopsinka MCmosib30BaHUS U MPOJABUKCHUS
pPErHOHANBHBIX, MYHMIIUNAIBHBIX, TEPPUTOPUATLHBIX OpPEHJIOB Ha TEPPUTOPUU
Hosropoackoit ob6mactu u apyrux cyOwbektoB Poccuiickoii ®epepauuny,
yTBEPXKJIEHHOro mnoctaHoBiieHueM llpaButensctBa HoBropojackoit obsactu oT
30.04.2021 Ne 123.

2.10.4. OcHoBaHue 1151 OTKa3a BO BHECEHUU U3MEHEHUN B pa3peIlICHUE:

HEMpPEeICTABICHNUE 3asiBUTENIEM JOKYMEHTOB, MOATBEPKAAIOMINX U3MEHEHUE
CBEJICHUH, COJIEPXKAILMXCS B Pa3pEIICHHH.

2.10.5. MoTuBHpOBaHHOE pelIeHHe 00 OTKa3e B MPEAOCTaBICHUHU
MYHULIMNAIBHON YCIYyTH C YKa3aHUEM BCEX OCHOBAHMU JJISI OTKAa3a BbIAETCS WU
HaIPaBJISETCS 3asBUTENIO B TeueHue 1 (omHOTO) pabodero AHS CO JHS TPUHSITHS
TaKOr0 PEUICHUS.

2.10.6. 3asgBuTenW  WMEIOT MPAaBO  TOBTOPHO  OOpPAaTUTHCS B
YIIOJTHOMOYEHHBIM OpraH 3a IIOJYyYEHUEM MYHMIUIIAIBHOM YCIYyTH MOCIe
YCTpAHEHHs MPEAYCMOTPEHHBIX HACTOSALIMM MYHKTOM OCHOBAaHMM JUIsl OTKa3a B
MPEIOCTABICHUU MYHUIIMIATBHON YCIIyTH.

2.11. IlepeyeHb YycCJayr, KOTOpbie SIBJISAIOTCA HEOOXOAUMBIMU M
00s13aTeIbHBIMH JIA MPEAOCTABJICHUSI MYHUIIMIIAJIbHOH YCJIYIT'H, B TOM YHCJIe
CBeJleHUusI O [JOKyMeHTe (JIOKyYMeHTax), BblJaBaeMOM (BbIJaBaeMbIX)
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OPraHM3alUsAMHU, Y4YACTBYOIIUMHM B MPEJOCTABJICHHH MYHHMUIHMIAJIbHON
yCayru

Yenyru, KOTOpbIE SBISIIOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU TSI
NPENOCTABIECHUS MyHULUMIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep H OCHOBAHHMS B3MMaHHUSl TOCYJIapCTBEHHOM
NOLIMHBI U MHOH IJIATHI, B3MMaeMoil 32 NmpeiocTaBjleHe MYHHMIHMIIAIbHOM
yCayru

MyHununanbHas yciiyra npeaocTaBiiseTcs 0ecIiaTHO.

2.13. Ilopsimok, pa3Mep HW OCHOBAaHMSI B3UMAaHUSA ILJIATHI 324
NpeIoCTaBJIeHHEe  yCJIYyI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBIMH M
00s13aTeIbHBIMHM ISl IPEAOCTABJICHUS MYHHIUNIAIBHON YCJIYT'H

[Inara 3a mpenocTaBiieHUE YCIYyT, KOTOpBIE SIBJISIOTCA HEOOXOJUMBIMU U
00s3aTENIBbHBIMU JJISI TIPEOCTABICHUS MYHUIIMIAIBHOW YCIYTH, HE B3UMAETCs B
CBSI3U C OTCYTCTBUEM TaKHX YCIIYT.

2.14. MakcuMaJIbHBII CPOK 0KHIAHUS B Oo4YepeaH NMPHU Moaaye 3ampoca
0 MNpPeIOCTABJICHMH MYHUIUNAJIBHOM YCJIYIM, YCJIYIH, NpPeAoCTaBJIsieMOil
OpraHusanueil, y4acTByoueil B peioCcTaBJIeHMd MyYHUIIUNIAJIbHOMH YCJIYTH, H
NPH NOJIYYeHUH Pe3yJibTaTa MpeJ0CTABJEHUs] TAKHX YCJIyT

Bpemst oxuzmaHus B ouepead NpH MoAade 3asdBICHHUS O MPEAOCTaBIICHUU
MYHULMNAIBHOM  YCIIyI'M,  YCIyTH,  IPEIOCTaBISIEMOM  OpraHU3aLUECH,
YYacCTBYIOIIEH B MPEJOCTABICHUH MYHUIMIAIBHOW YCIYyTH, U OPH MHOJIyYEHUU
pe3yJibTara MpeI0CTaBICHHS TAKOW YCIYTH HE TOJKHO MPEBBIIATE 15 MUHYT.

2.15. Cpoxk wu mnopsiaok perucTpanum 3ampoca 3asBHUTEJNS O
MPeI0CTABJICHMH MYHUIMNAJBHOM YCIYrH M YCJIYrH, HNpPedoCTaBJIsIeMOi
OpraHu3anuei, y4acTByOLIeH B PeJI0CTABJICHUM MYHULIMIIAJIBLHOH YCJIYI4, B
TOM YHCJIE B JJIEKTPOHHOU (popme

3asiBKa (3asiBJICHUE), B TOM 4YHCJIE MOCTYNHBIIEE B AJIEKTPOHHOU (opme c
MCIIOJIb30BAaHUEM PETHOHAIBHOIO nopTajia aubo yepe3 M®LI, peructpupyercs B
TeyeHue 1 paboyero AHsS CO AHS MX MOCTYIUIEHHS B CTPYKTYPHOM MOJApA3/IeIECHUN
VYT0JIHOMOYEHHOT'O Oprala, OTBETCTBEHHOM 3a BEJIEHUE JEIOMPOU3BOICTBA.

2.16. TpeOoBanusi K TIOMeEIEHUsIM, B KOTOPBIX MpeI0CTABJIsIETCS
MYHHIMNAJbHASA YCJIYra, K MeCTy OXHMIAHWUS W TpuHeMa 3asiBUTeJIei,
pasMenieHuI0 U 0(pOPMIIEHUI0 BHU3YAJbHOMW, TEKCTOBOH U MYJbTHUMEIUHHOM
HHoOpMALMHU O MOPSAJAKE NPEAOCTABICHUS MYHUIIUNIAJIBLHON YCJIYTH

Mecra, MpEJHA3HAYECHHBIE IS O3HAKOMJICHUS 3asIBUTENIEU C
WHOOPMAITMOHHBIMA MaTepHAIaMi W 3alOJIHEHUS JOKYMEHTOB, OOOpPYAYIOTCS
HH(POPMAITMOHHBIMHU CTEHJIaMHU, CTYJIbSIMH, CTOJIaMHU (cTolikaMm) u

o0ecnieunBalOTcsl  oOpa3laMu  3aloJHEHUS  JIOKYMEHTOB,  Oymaroil
KaHLUESPCKUMH  TPUHAIJICKHOCTAMU Uil  OOECHeYeHUsT  BO3MOXKHOCTH
oopMIICHUST JOKYMEHTOB.

B Mecrax mist 3amoigHEHHs] TOKYMEHTOB JIOJDKEH 00eCTIeunBaThCs JOCTYM K
HOPMATUBHBIM  TPAaBOBBIM  aKTaM,  PErYJIHMPYIOIIUM  TPEIOCTaBICHHE
MYHUIUTATBHON YCITyTH.

Mecrta nst oxxumaHusi OOOPYAYIOTCS CTYJBbSIMH, KPECEIbHBIMH CEKIUSMU
Wi ckambsiMHu (OankeTkamu). KonmmdecTBO MeCT Ui OXHIAHUS ONpeAessieTcs



UCXO0Js1 W3 (PAaKTUYECKOW HArpy3Kd U BO3MOXHOCTEM IJisi WX pa3MElIeHHUs B
3JTaHUU.

[Tomemenust uIsi HEMOCPEICTBEHHOTO B3aWMOJCHCTBUS C 3aSBUTEIISIMH
MOTYT OBITh OPTaHW30BaHbBI B BUJIC OT/ACIBHBIX KAOMHETOB JINOO B BUAC OTIACITHHBIX
pabounx MecT.

Kabunertsl, mpeaHazHadeHHBIC I TpHeMa 3asBUTENCH, TOKHBI OBITH
o0opynoBaHbl HWH(POPMAITMOHHBIMK TaOIWMYKaMU (BBIBECKAMH) C yKa3aHHUEM
HOMepa KaOuHeTa, (pamMuwink, UMEHHU, OT4YeCTBa (IIPU HAJIUYHMH) U JOJDKHOCTH
MYHUIIMNIATBHOTO CIy’Kalero, rpaduka npueMa 3asBUTENCH I JIMYHOTO
MPEICTABICHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnmoe pabGodee MecTo MOMKHO OBITH OOOpPYAOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOAUMBIM HH(POPMAIIMOHHBIM
0a3aM, IeYaTaroIIMM U CKaHUPYIOIIUM YCTPOUCTBaM.

Bxon B 3manue YNOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyAOBaH
nHpOpMaIIMOHHOW  TaOMWMYKOW  (BBIBECKOI),  cOAEpKalle  CIEaYIOUIyIO
UH(pOpMaIHIO:

HaMCHOBAHWC;

MECTO HaXOXICHHUS;

peXUM pabOThI;

azpec opuIMaIbHOIO cailTa;

TereOHHBIN HOMEP U aJIPEC DIIEKTPOHHOM MOYTHI.

B nensx opranuzanuy OecnpensiTCTBEHHOTO TOCTyNa UHBAIHIOB (BKIIIOYAS
WHBAJIMJIOB, HCIOJIB3YIONUX KPECIa-KOJMSCKH M COOaK-TPOBOJHUKOB) K MECTY
MPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH UM 00€CTIeYUBAIOTCS:

yCJIOBUS OECTIPENSTCTBEHHOTO JIOCTYMa K 00BEKTY (3/1aHUI0, TIOMEIICHHUIO),
B KOTOPOM TIPEAOCTaBISICTCA MYHHIMMNAIbHAs ycliyra, a Takke IS
OecCTpenaTCTBEHHOTO  IMOJh30BAHUS  TPAHCIIOPTOM, CPEACTBAMU CBS3U M
uH(popmanuu;

BO3MOYKHOCTh CaMOCTOSTEIILHOTO TIEPEIBIKCHHSI TI0 TEPPUTOPHH, Ha
KOTOPOM  pacrojio)KeHbl  OOBEKTHI  (37aHUS, TMOMEIIEHUs]), B  KOTOPBIX
MPEIOCTABIISACTCS MYHHUITUTIATbHAS yCIIyTa, a TakKe BXOJa HAa TaKHUe OOBEKTHI W
BBIXOJIa M3 HHX, MOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM
YHCJIE C UCTIOJIB30BAHUEM KpPECa-KOSICKY;

HaJUIeKaIee pasMelieHue o0OpyIOBaHUS W HOCUTENEeW WH(POpMAIINH,
HEOOXOMMMBIX JUIsI OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyma K OObeKTam
(3maHusM, TOMEIIECHUSIM), B KOTOPBIX MPEJOCTABISICTCS] MyHUITUTIAIbHAS YCIIyTa, C
Y4E€TOM OTPAaHUYCHUI KU3HEACATEIHHOCTH;

nyOnmupoBaHre HEoOXOIWMOW 3BYKOBOW W 3pHUTENbHOW HH(pOpMainuu, a
TaK)K€ HaJIUCeH, 3HAKOB M HMHOW TEKCTOBOM U Tpaduueckor uHopmauu
3HAaKaMH, BBITIOJIHEHHBIMU pelibe(PHO-ToUYeuHbIM mpudToM bpaiins;

COTIPOBOXK/ICHHE WHBAJIHMJIOB, UMEIOIINX CTOWKHE PacCTPOMCTBA (PyHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKECHUS;

JIOIYCK CYp/AOIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOJTHUKA HA OOBEKTHI (3J]aHUs1, IOMEIIEHHUS), B KOTOPbIX
MPEIOCTABIISACTCA MyHUIIUTIATIbHAS YCIIYTa;



OKa3aHHE TOMOIIM B MPEOJOJICHUH OapbepoB, MEMIAIOIIUX MOJYYSHHIO
MYHULMNIATBHON YCIIYTH HapaBHE C IPYTUMU JULAMHU.

B chayuae HEBO3MOXXHOCTH TOJHOCTBIO MPUCHOCOOUTH TOMEIICHUE
YTHOTHOMOYEHHOTO  OpraHa ¢ y4eToM TOTpeOHOCTH  WHBaIMIa €My
o0ecrnieunBaeTcs JOCTYM K MECTY MPEAOCTaBICHUS MyHHUITUIIATBHON YCITYTH.

2.17. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBA rOCYIapCTBEHHOM YCJIYIH, B
TOM 4YHCJEe KOJMYECTBO B3aUMOACHCTBMU 3asiBUTENS € JAOJKHOCTHBIMHU
JULAMM TNpPH  MPEIOCTABJEHMH  MYHHUIUNAJIBHONW  YCJIYIM M HX
MPOAOJ/KHUTEIbHOCTb, BO3MOKHOCTDh MOJYYCHUSI TOCYJIAPCTBEHHOHN YCJIYIrM B
M®II, BO3MOKHOCTH IOJY4YeHUS HHPOPMANUU O XOJAe NPeAOCTABJICHUS
roCyIapCTBEHHOH YCJYIrd, B TOM 4YHCJIe C UCIO0Jb30BAHNEM HH(OPMAIHOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI

2.17.1. Iloka3arensiMu KayecTBa M JOCTYIHOCTH MYHUIMIAIBHOW YCIyTH
ABJISIETCS  COBOKYIIHOCTH KOJIMYECTBEHHBIX M KA4YECTBEHHBIX I1APAMETPOB,
MTO3BOJIAIOIIMX H3MEPATh W OLICHUBATH IMPOLECC M PE3YyJbTAaT NPEAOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH.

2.17.2. llokazarenssMu HAOCTYNHOCTH NIPEAOCTABICHUS MYHULUITAJIBHOU
YCIYTHU SABJISIOTCS:

TPAHCIIOPTHAsA JOCTYIMHOCTh K MECTaM IPEIOCTABICHHUS MYHUIMIIAIBHOU
YCIIYTH, B TOM YHUCJIE JIs JIUL C OTPAHUYEHHBIMH (PU3UYECKHUMH BO3MOXKHOCTSAMH;

BO3MOXHOCTh  IIOJyYEHHsI  IIOJIHOM, AaKTyaJIbHOW M  JIOCTOBEPHOM
uH(GOpMaIMK O MOPSIIKE NPEJOCTAaBICHUS MyHUIIMNIATbHON YCIyTH, B TOM YUCIIE B
AJIEKTPOHHOU (opMme;

BO3MOXHOCTh BbIOOpa crmocoba oOpalieHuss 3a MpeaoCTaBlIeHUEM
MyHULMIAIBHOM  ycIyrW  (JIMYHO,  4Yepe3  MPEACTAaBUTENSA,  [OYTOBBIM
ornpasieHueM, yepe3 M®PII, nocpecTBOM pernoHaIbHOTO MopTaia);

BO3MOKHOCTh MOJY4Y€HUs MH(DOPMAIUU O TIOPSAJIKE U XOAE MPEAOCTABICHUS
MYHULUNAIBHOM YCIYTM, B TOM YHUCJIE€ C MCHOJb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.3. IlokazarensiMu KadecTBa MPENOCTABICHUS MYyHULHUNIAIBHOW YCIyTH
SBJISIFOTCSL:

CTEIIEHb YJOBJIETBOPEHHOCTH 3aABUTEIEH KAayeCTBOM M JIOCTYITHOCTBIO
MYHUIUTIATBHOW YCIyTH;

COOTBETCTBUE MPEAOCTABISIEMON MYHMIMIIAJBHOW YCIyTH TpeOOBaHUIM
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHHE CPOKOB MPEIOCTABIICHUSI MyHULIUIIAIBHON YCIyTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajo0.

2.17.4. 1lpy nony4yeHUM MyHULUNAIBHOW YCIYTH 3asBUTENb OCYILECTBIISET
He OoJyiee NBYX B3aMMOJICUCTBHM C JOKHOCTHBIMU JIUIAMHU Y TIOJTHOMOYEHHOTO
oprasa.

[IpoAomKUTENBHOCTh KaXXJIOTO0 B3aUMOJCHCTBHS HE JOJDKHA IPEBBIIATH
15 MuHyT.

2.18. Unble TpeOGOBaHMs, B TOM YHCJI€ YUYMTHIBAIOLIHE OCOOEHHOCTH
NpPeA0CTABJIEHHUS] MYHUIUNAJAbHOH yeayrk B M®PI[ wu  ocobeHHOCTH
NMpeI0CTaBJIeHU MYHUIMIIAJIBHON YCJIYIH B JJIEKTPOHHOU (popme



2.18.1.  3asBuTensiM  0OOECIEYMBACTCS  BO3MOXKHOCTh  TOJy4YCHUS
uHGOpPMAIIUU O TOPSIKE MPEJOCTABICHUS MYHULIUTIATBHON YCIIyTH, B TOM YHCTIE C
WCITOJIb30BAHUEM PETHOHAIBHOIO MOpTaia, & TAKKE€ BO3MOYKHOCTh KOIMMPOBAHUS
dbopM 3asBIEHMH W UWHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS TOJXYYCHHS
MYHULIUNAIBHOMN YCIIyTH.

2.18.2. Ilpuem [OOKYMEHTOB, HEOOXOAUMBIX Il MPEIOCTABJICHUS
MYHULIMNAIBHOM YCIYIM MOXKET ocymecTBisAThCs B MOPIl npu Hammuum
3aKJIIOYEHHOTO COTJIAIIEHUSI O B3aUMOJICUCTBUM MEXAY YTOJTHOMOYEHHBIM
opranoM u ['OAY «M®IIy.

2.18.3. Ilpu HampaBieHUU 3asBKU (3asBJICHHUS) B DJICKTPOHHOM dopme
3asiBUTENb (OPMHUPYET 3asIBKY (3asBiIeHUE) B (hOpME AIEKTPOHHOTO JIOKYMEHTa U
HOJIUCBIBAET €r0 MPOCTON WK YCUIIEHHOW HEKBATU(PUIIMPOBAHHON AJIEKTPOHHOM
MOJMKUCHI0 B COOTBETCTBUU C TpeboBaHusiMu DenepanbHoro 3akoHa ot 06.04.2011
Ne 63-03, ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 wu I[lIpaBun
ONMpENENECHUs] BHJOB  DJIEKTPOHHOM  MOAMNKMCH, HCIOJIb30BAaHUE  KOTOPBIX
JOMyCKaeTcss Npu  oOOpalleHHMH 3a  [OJIYYEHUEM TOCYJapCTBEHHBIX U
MYHULMOAIBHBIX  YCIYT, YTBEPKICHHBIX MOCTaHOBiIeHHEM I[IpaBuTenbcTBa
Poccniickont @enepanun ot 25.06.2012 Ne 634.

1. COCTAB, HOCJIEJOBATEJBHOCTb n  CPOKH
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLEAYP (IEUCTBUN),
TPEBOBAHUA K IOPAJAKY HUX BBIIIOJHEHUWSA, B TOM YUCJIE

OCOBEHHOCTH BBIITOJIHEHU S AJIMAHUCTPATUBHBIX
NPOLEAYP (IEMCTBHUN) B DJEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHU S AJIMAHUCTPATUBHBIX
IMPOLIEJYP B M®I]

3.1. HcuyepnbiBaomuii mnepevYeHb AJIMHHHUCTPATHBHBIX MPOUEAYP
(medicTBUIA)
1) mpuem u peructpanus 3assBKH U UHBIX JJOKYMEHTOB;
2) HampaBJiEHUE MEXBEJOMCTBEHHBIX 3aPOCOB (MMPU HEOOXOAUMOCTH);
3) paccMoTpeHue AOKYMEHTOB U MPHUHSATUE PEIICHUS O MpPelIOCTaBICHUU
a1M00 OTKa3e B MPEOCTaBICHUN MYHUIIMIIAIIBHON YCIIyTH;
4) odopmieHue W BbiJaya (HAMpaBiICHUE) 3asSBUTEIIO JOKYMEHTOB,
SABJISIIOIIMUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUTIAIIBHON YCITYTH;
5) BHECEHHE U3MEHEHUI B pa3pelleHUE.
3.2. [Ipuem u perucTpauus 3asiBKM U MHBIX IOKYMEHTOB
3.2.1. OcHoBaHnueM [Jsi Hayajlla aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE OT 3asABUTENS 3asIBKU U UHBIX IOKYMEHTOB:
Ha OyMa)KHOM HOCHUTEJIE HENOCPEJICTBEHHO B YIIOJIHOMOYEHHBIA OpraH,
MOL;
Ha OyMaXHOM HocuTele B YIOJIHOMOYEHHBIH OpraH MOCPEICTBOM
MIOYTOBOT'O OTHPABJIEHUS;
B (QopMe DSJIEKTPOHHOTO JOKYMEHTa C UCIOJIb30BAHUEM PErHOHAIBHOTO
MOpTaJIa, JEKTPOHHOM MOYTBHI.
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[Ipu nuuHOM opme momauu TOKYMEHTOB B YTIOJTHOMOUYCHHBIM oprad, M®I]
nojayva 3asiBKM M UHBIX JIOKYMEHTOB OCYIIECTBIIICTCS B MOPSAKE OOLIel ouepenu
B MIPUEMHBIE Yachl UM IO MpeABapUTeIbHON 3amucu. [Ipu muuHoi Gopme momadu
JIOKYMEHTOB 3asIBUTEJIb MOAACT 3asiBKY U UHBIC IOKYMEHTBI, YKa3aHHbIC B ITYHKTaxX
2.6, 2.7 HACTOSAIIETO aIMAHUCTPATUBHOTO perinaMeHnTa
(B cilyyae eciM 3asiBUTENIb MPEJCTaBISICT JOKYMEHTBI, yKa3aHHbIE B IYHKTE
2.7 HACTOSIIETO aJMUHUCTPATUBHOTO PETJaMEHTa, IO COOCTBEHHOW MHUIIMATHBE)
Ha OyMa)KHOM HOCHTETIE.

[Ipu nuuHON ¢opMe moOHaYM JTOKYMEHTOB 3asiBKa O MPEA0CTaBICHUU
MYHUIIUTIATBHOM YCIYyTH MOXKET ObITh O(popMIiIeHa 3asiBUTEIEM B XOJE MpUEMa B
YnoanomoueHHoM oprane, M®I] nubo opopmiieHa 3apanee.

[Io mpocbbe oOparuBiIerocss JHIla 3asBKa MOXET ObITh OdopMIIeHA
JOJDKHOCTHBIM ~ JIMIOM  YTIOJIHOMOYEHHOI'O oOprasa, crenuanucrom MOILI,
OTBETCTBEHHBIMU 3a IPHEM JOKYMEHTOB, C HCIIOJIb30BAHUEM IPOTPAMMHBIX
cpeacTB. B a3ToM ciydae 3asiBUTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3asiBKY CBOIO
dbammnio, UMs U OTYECTBO, CTABUT ATy U MOJIHUCH.

J0JI2KHOCTHOE JIMIO YIOJHOMOYEHHOI0 OPraHa, OTBETCTBEHHOE 3a
NMpUeM J0OKYMEHTOB, OCYLIECTBJISeT CjeAyHINue JeidCTBHA B XO4e NpuemMa
3asiBUTEJIS:

yCTaHaBJIMBAET NMPEIMET 00paIlCHUs;

YCTAHABIIMBACT JIMYHOCTh 3asBUTEJS, B TOM YHCIIE MPOBEPSAECT HAIUUUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD;

IIPOBEPSIET NTOJTHOMOYUS 3asIBUTEIIS;

IPOBEPSAET HATWYME M COJEPKAHHE BCEX JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABIICHUS  MYHHUIMIIAJBLHOM  YCIyTrd, KOTOpbIE 3asBUTEIh  00s3aH
MPEAOCTaBUTh CAMOCTOSITENIbBHO B COOTBETCTBUHM C NYHKTOM 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA;

B CJIy4a€ yCTAHOBJICHUS] HAJIMYMS OCHOBAHUM JJIs1 OTKa3a B MPEAOCTABICHUU
MYHULMNAIBHOM  YCIIyI'M, YKa3aHHbIX B  mnyHkre 2.10  Hacrosmero
aIMUHUCTPATUBHOTO perjiameHTa UHGOPMUPYET B YCTHOU ¢opme 3asBUTENSI O
BBISIBJICHHBIX (DaKTax, pa3bsCHSET MOCIEACTBHUS HAJIUMYMS TaKUX OCHOBAaHUM U
npeaaraeT NpUHATH MEPHI IO UX YCTPAHECHUIO;

MPUHUMAET PEUICHUE O TIPUEME Y 3asBUTENS IPEACTABICHHBIX TOKYMEHTOB U
PETUCTPUPYET 3asiBKy M MPEACTABICHHBIE JOKYMEHTHI IMOJ HWHIWBUIYAJIbHBIM
MOPSIKOBBIM HOMEPOM B JICHb UX MOCTYILICHUS;

BBIIACT 3aABUTENIK0 PACIHUCKY C OMNUCHIO IPEICTABICHHBIX JOKYMEHTOB M
YKa3aHUEM JaThl UX OPUHATUS, TIOATBEPKAAIOLLYO ITPUHSITHE IOKYMEHTOB.

Cneunasmer MPI, oTBeTCTBeHHBIIi 32 NpueM JOKYMEHTOB,
OCYILLEeCTBJISIET CJeYIolIue IeCTBUA B X0/1e IpueMa 3asiBUTeJIA:

yCTaHABJIMBAET MIPEAMET OOpAIICHHUS;

YCTAHABIMBACT JIMYHOCTH 3asBUTEINA, B TOM YHCIIE MPOBEPSAECT HAIUUUE
JOKYMEHTA, YIOCTOBEPSIOIIETO TUYHOCTH;

IPOBEPSIET MTOTHOMOYHS 3asIBUTEIIS;

POBEPSAET HAJIMYKME BCEX JOKYMEHTOB, HEOOXOAMMBIX NJIsi TIPEIOCTaBICHUS
MYHUIUNIATBHOM  YCIyTH, KOTOpblE€  3asgBUTENb  00s3aH  MPEJOCTABUTH
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CaMOCTOSITENIbHO B COOTBETCTBUM C TyHKTOM 2.6 HACTOAILIETO aAMUHUCTPATUBHOTO
pErIaMeHTa;

B CJIy4a€ yCTAHOBJIEHUS HAIIMYMS OCHOBAaHHUM ISl OTKAa3a B MPEAOCTABICHUU
MYHULMNQIBHOM  YCIIyI'M, YKa3aHHbIX B  mnyHkre 2.10  Hacrosmero
aQIMUHUCTPATUBHOTO perjamMeHTa WH()OPMHUpPYET B YCTHOH (opme 3asBUTENS O
BBISIBJICHHBIX (DaKTaX, pPa3bsICHSACT TOCIEACTBUS HAIMYMS TaKUX OCHOBAHUNA M
MpeJIaracT NPUHATH MEPHI IO UX YCTPAHECHUIO;

IPUHUMAET PEUICHUE O MPUEME Yy 3asBUTEIISI MPEACTABICHHBIX JTOKYMEHTOB,
dbopmupyeT 3asBKY O MPEJOCTABICHUH YCIYTHM MOCPEICTBOM HH(POPMAIMOHHOM
cucteMbl M®LI, peructpupyeT 3asdBKy U MaKeT JTOKYMEHTOB B MH(POPMAIIMOHHOM
cucreMe MOILI, BbIIAET 3asBUTENIO PACHUCKY O IOJIYYEHHUH JIOKYMEHTOB C
uH(popMaImen o Cpokax pacCCMOTPEHHUS 3asBKU.

[lepemaya B VYNOJIHOMOYEHHBIA OpraH MakeTa JIOKYMEHTOB, MPUHATHIX
cnenuanuctamu MOII, ocymiecTBisieTcst HocpeicTBOM HH(DOPMALIMOHHON CUCTEME
M®II ne mo3aHee cieayrouero paboyero AHS CO JHS MpUEMa JOKYMEHTOB OT
3asBuTens B ML,

CoOoTBETCTBUE CBEJICHUM, COACPKAIIMUXCS B DJIIEKTPOHHOM 00pa3e JOKYMEHTa,
CBEJICHUSIM, COJIEpKAIIUMCS B JOKYMEHTE€ Ha OyMa)KHOM HOCHUTEJIE, 3aBEpSCTCs
YCUJICHHOW KBIU(DUIIMPOBAHHONW 3JIEKTPOHHOM MOANKMCHIO  JIOHKHOCTHOTO
nuna M®II.

[Ipu HeoOXOAMMOCTH JOHKHOCTHOE JIMI0 YTIOJHOMOYEHHOTO OpraHa,
cienanuct MOIL[ wM3roraBaMBaOT KONHMM NPEACTABICHHBIX  3asBUTEJIEM
JIOKyMEHTOB, BBITIOJIHSIIOT HA HUX HAJMUCh 00 HMX COOTBETCTBHM IMOJIMHHBIM
HK3EMIUISIPAM, 3aBEPSIOT CBOEH MOJAMUCHIO C YKa3aHUeM (pamMiui U UHUILIUAJIOB.

JITUTENTbHOCTh OCYIIECTBIICHUS BCEX HEOOXOIUMBIX JIEUCTBHM HE MOXKET
npeBbimaTh 30 MUHYT.

JIOKyMeHTBl Uil TPEAOCTABJICHUS MYHUIMNAIBLHON YCIYyTrd MOTYT OBITh
MPEJICTABJICHBI B YTOJIHOMOYEHHBIA OpPTraH MOCPEACTBOM HAIPABJICHUSA 3aBKHU O
MPEAOCTaBICHUA MYHUIMNAIBHOW YCIYIM W HHBIX JIOKYMEHTOB TMOYTOBBIM
OTHpPABJICHUEM, Y€pPe3 PETHOHAJBHBIA TMOpTal, SJEKTPOHHYIO MOYTy (3a04Hast
dbopma nogauu TOKyMEHTOB):

- B BHUJIC OpUTHHAJa 3asiBKM M KOMHUH JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE
MOCPEJICTBOM TOYTOBOTO OTHpaBlieHUs. B JaHHOM ciydae yJIOCTOBEpPEHHUE
BEPHOCTM KONHUM JOKYMEHTOB OCYILECTBJISIETCS B TMOPANKE, YCTAHOBJIEHHOM
deneparbHBIM 3aKOHOATEIILCTBOM.

JlHem perucTtpauuu 3asBKM  SIBJISIETCS JIEHb €€ TMOCTYIUIEHUS B
YNOJIHOMOYEHHBIN OPTaH;

- B DJICKTPOHHOM BHJI€ TIOCPEJCTBOM 3aIlOJIHCHHS HHTEPAKTHBHON (POPMBI
3asiBKHM, TIOJIUCAHHOW DJJIGKTPOHHOW TIOMIMHUCHIO, Yepe3 JIMYHBIA KaOWHET
peruoHaIBLHOTO TopTaia, 6€3 HEOOXOUMOCTH JOTIOJIHUTEIHHOM MOJjauu 3asiBKHU U
WHBIX JIOKYMEHTOB B MHOU (popme.

dopMaTHO-JIOrHuecKas mpoBepka cPOPMUPOBAHHOM 3asBKU OCYUIECTBIISETCS
aBTOMATHYECKHU MOCJIE 3alOJHEHUS 3asBUTENIEM KaXXIOr0 U3 IOJIEN 3JIEKTPOHHOU
dbopmbl 3asBkU. [Ipy BBISIBIEHUH HEKOPPEKTHO 3aMOIHEHHOTO TMOJISl JIEKTPOHHOM
bopMbl 3asBKU 3asIBUTENb YBEIOMIISIETCS O XapaKTepe BBISBIECHHON OLIMOKU U
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NOpSAZKE €€ YCTpaHEHMsI IOCPEICTBOM  HMH(DOPMAILMOHHOIO  COOOLICHMS
HEMOCPEICTBEHHO B 3JICKTPOHHOU popMe 3asiBKH.

[Tpu popmupoBaHuM 3asBKH 00ECTIEUUBACTCS:

BO3MOKHOCTh KOIMPOBAHMSI U COXPAHEHUs 3asiBKM U HWHBIX JOKYMEHTOB,
yKa3aHHBIX B MYyHKTax 2.6, 2.7 HAcCTOAILIEro aAMUHUCTPATHUBHOIO PErJIaMEHTA,
HEOOXOUMBIX JJIs1 MPEAOCTaBICHHS MyHUIIUTIAIIBHON YCITIyTH;

BO3MOXXHOCTh Me€4YaTH Ha OyMa)KHOM HOCHTEJIE KOMHUU DJIEKTPOHHON (HOpMBI
3a51BKU;

B JIt0OOOI MOMEHT I10 JKEJIaHMIO MOJIb30BATENsl COXPAHEHUE PAaHEE BBEACHHBIX
B JJIEKTPOHHYIO (OpMy 3asiBKM 3HAUE€HUN, B TOM 4YHCIIE NPU BO3HUKHOBEHUU
olMOOK BBOJA M BO3BpaTe Uid MOBTOPHOIO BBOJA 3HAYEHHM B 3JIEKTPOHHYIO
dbopmy 3asiBKH;

3aIl0JIHEHUE T0JIeH 3JIEKTPOHHOM (POpPMBI 3asBKHU 0 Hayaja BBOJA CBEIACHUM
3asiBUTEJEM C HCIOJIb30BAHMEM CBEACHHM, pa3MEIICHHbIX B (eaepabHON
rocyiapcTBeHHON nHpopMannoHHou cucteme «EnunHas cucrteMa uieHTUUKaIuu
U ayTeHTU(QUKAIMKM B HHPpPACTPYKType, obOecrneunBaromiell HMH(OOpMaUOHHO-
TEXHOJIOTHYECKOE B3aMMOJECHCTBUE HH()POPMALMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUTSL IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIUMIIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (manee - ECHA), u cBeaeHuil, OnyOJMKOBaHHBIX HA PErHMOHAIBLHOM
IIOpTAaJIe, B YaCTH, KACAIOLIENCS CBEAEHUM, OTCYTCTBYOMNX B ECHA;

BO3MOKHOCTh BEPHYTBHCSI Ha JIOOOM W3 3TallOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmpbl 3asiBKM 0€3 MOTEPH paHee BBEACHHON HH(OpMaIuy;

BO3MOXHOCTh JIOCTyIIa 3asBHUTENII Ha PErHMOHAJIBHOM IMOpTAaJleé K paHee
IIOJIAHHBIM UM 3asBJIECHUSIM B TE€UEHUE HE MEHEE OJIHOIO rojia, a TakKe 4aCTUYHO
c(hopMHUPOBAHHBIM 3asBJICHHUSAM - B TCUCHHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHas ¥ MOANKMCAHHAS 3asiBKa U UHbIE JOKYMEHTBI, YKa3aHHbIEC B
nyHKTax 2.6, 2.7 HACTOSIIEr0 aJIMUHHUCTPATUBHOIO pPErjaMeHTa, HEOOXOIUMbIe
JUIsL  TIPEJOCTABJICHHUS ~ MYHULMIAIBHOM YCIYTH,  HampaBlsIlOTCS B
Y IIOTHOMOYEHHBIM OPTraH MOCPEICTBOM PETMOHAIBHOIO MOPTaia;

- B 3JIEKTPOHHOM BH/JIE€ TTOCPEICTBOM 3JIEKTPOHHOMN MOYTHI.

3asBUTENSAM MPEAOCTABIAECTCS BO3MOXHOCTh IMPEABAPUTEILHON 3alucu Ha
MPE/ICTABIICHNUE 3asiBKM U UHBIX HEOOXOJIUMBIX JTOKYMEHTOB.

[IpeaBapuTenbHast 3aIUCh MOKET OCYILECTBISATHCS CIAEAYIOIMMMH CIIOCOOAMHU
10 BBIOOPY 3asIBUTEIIS:

IIPU JTUYHOM OOpAIEHUH 3asIBUTEISI B Y TOJIHOMOUYEHHBIN OpraH;

1o TejaeoHy YTOITHOMOUYEHHOTO OpraHa;

yepe3 o(pUIuanbHbIN cCalT YIIOJTHOMOUYCHHOTO OpraHa;

[Ipu ocy1ecTBICHUH 3allUCH 3aBUTEIh COOOIIAET CIAEAYIOLINE TaHHBIE:

dbamMunmio, UM, 0T4€CTBO (TIOCIIEHEE - PY HAJIMYHH );

HOMEp KOHTAKTHOTO TeneoHa;

aZipec PJICKTPOHHOM MOYTHI (I10 KETaHUIO);

KellaeMble J1aTy W BpeMsl NPEICTaBICHUS 3asBKU U HEOOXOAMMBIX
JIOKYMEHTOB.



B cinydyae HeCOOTBETCTBUS CBEIICHUN, KOTOpPBIE COOOIIMJI 3asBUTENb IMpPHU
3allMCH, JOKYMEHTaM, IMPEACTABICHHBIM 3asBUTEIEM NPU JIMYHOM NPUEME,
MpeIBapuTEIbHAS 3alIUCh AHHYJIUPYETCS.

IIpu ocyuiecTBIeHHM 3alMUCH  3asiBUTENb B  OOSI3aT€IBHOM  TOPSJIKE
HH)OPMHUPYETCS O TOM, UYTO MIPEABAPUTEILHAS 3aITUCh AaHHYJIHPYETCS B CIIydae ero
HESIBKY 10 UCTEYEHNUH 5 MUHYT C HA3HAYEHHOTO BPEMEHU ITpUEMa.

3anuch Ha mOpueM B YTMOJHOMOYEHHBIM OpraH [ NOJaud 3asiBKU C
WCIIOJIb30BaHUEM PETMOHAIBHOTO MOPTaia HE OCYLIECTBIISIETCSI.

VY1oIHOMOYEHHBIA OpraH oOecrneunBaeT MpPUEM JIOKYMEHTOB, HEOOXOIUMBIX
IS TPENOCTABICHUS MYHHULMNAIBHOM YCIyTHM, B DJJEKTPOHHOM BHUIE, H
PErUCTpalliI0 3asiBKM M HWHBIX JIOKYMEHTOB 0€3 HEOOXOJMMOCTH MOBTOPHOIO
MPEICTABIICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJE.

[Ipu mocTymjieHun JOKYMEHTOB B (OpMe IJIEKTPOHHBIX JOKYMEHTOB
MO 2JICKTPOHHOW MOYTE, PacluCKa B MOJYYCHUHU JTOKYMEHTOB B T€UEHUE paboyero
JIHS, CJIEAYIOIIEro 3a JHEM MOCTYIUICHHUS JIOKYMEHTOB, HampamiseTrcs B (opme
AJEKTPOHHOTO JOKYMEHTa IO aApeCy SICKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipn moctymiieHur 3asBKA O MPEAOCTABICHUU MYHHUIIMIAIBHOW YCIyTH B
ANIEKTPOHHON (PopMe Yepe3 perhoHalbHbIA MOpTal B YIOJTHOMOYEHHBIM Opras,
3asiBKE TMPUCBAUBACTCSl CTaTyC «OTIPABJICHO B BEAOMCTBO». WMHpopmupoBaHue
3asIBUTEINS OCYIIECTBISIETCS Yepe3 TUYHBIA KaOUMHET PErMoHaIbHOTO TopTaa.

N nentudukarus 3asiBUTEIIA obecrieunBaeTCs AIIEKTPOHHBIM
UISHTU(PUKAITMOHHBIM TIPUJIOKCHUEM C HCIOJIB30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHUA.

IIpy HampaBieHUMM [IOKYMEHTOB 4YE€pE3 pPETHOHAIBHBIA IOPTAI JHEM
NOJIyYEHUS 3asiBKM SIBJIAETCS JaTa MPUCBOEHUS 3asiBKU CTATyCa «OTIPABJICHO B
BEJIOMCTBO.

Ecnu 3asBuTens oOpaTuics 3a04HO, AOHKHOCTHOE JTULO YOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB:

- PETUCTPUPYET 3asiBKY O]l MHIUBHUAYaJIbHBIM OPAIKOBBIM HOMEPOM B JICHb
MOCTYIJICHUSI JOKYMEHTOB;

- TpoBepsAeT NPaBWIBHOCTH OQGOPMIICHUS 3as(BKU U  TMPABUIBHOCTh
o OpMIIEHUS! UHBIX JOKYMEHTOB, MOCTYNUBIINX OT 3asBUTEIIS;

- IPOBEPSIET NPEACTABICHHBIE JOKYMEHTHI HA MPEAMET KOMIUIEKTHOCTH;

- OTIPABIISIET 3aSBUTEIIO YBEAOMIIEHHE C ONMCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM AaThl UX MPUHATHS, TOATBEPKIAOIIEE TPUHATUE JOKYMEHTOB.

YBenomieHre 0 MpuemMe JOKYMEHTOB HAIIPaBJISETCS 3asSBUTENIO0 HE IMO3]IHEE
paGodero nHsA, CJIEIyIOIIEro 3a JHEM IOCTYIUICHUS 3alpoca U JIOKyMEHTOB,
c1ocoOoM, KOTOPBII HCTI0Ib30Ball (YKa3a) 3asiBUTEIb MPU 3209HOM OOpaILICHHUH.

[lo wrToraM WHCHOTHEHUS AJMUHUCTPATUBHON NpPOLEAYypbl MO NpPUEMY
JOKYMEHTOB B Y ITOJJTHOMOYEHHOM OPTraHe, NOJKHOCTHOE JTULIO Y IOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (GOPMUPYET HOKYMEHTHI (eJI0) U
NepesacT ux JOJHKHOCTHOMY JIMIYY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a IPUHATUE PEUIEHUS 110 PE3YIbTAaTaM MPEIOCTABICHUS MyHULIUITAIBHOW YCIYTH.



IIo wrToraM WCHOJNHEHUS AaIMUHUCTPATUBHOM MpOLEAYPHl 10 IIPUEMY
noKkyMeHTOB B M®I] crienmanuct M®PLI, oTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB,
dopMupyeT mOKyMEHTHl (Ze70) © 1mepemaer ux —cnenuanucty  MOI],
OTBETCTBEHHOMY 34 MEXBEJIOMCTBEHHOE B3aMMOJEUCTBUE, KOTOPBIM B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIC COTJIAIEHHEM O B3aUMOJACUCTBHHM, IEPENAECT
JOKYMEHTBI B Y IOJIHOMOYEHHBIN OpPTraH.

3.2.2. Kpurepuem NpHUHATUSA PEIIEHUS O NPUEME JIOKYMEHTOB SBISCTCS
HaJIM4Ke 3asBKU U IPUJIAraeMbIX JOKYMEHTOB.

3.2.3. MakcuMaJIbHBIIi CPOK HCIIOJHEHUS aJAMUHUCTPATUBHOW IPOLIEITYpPbI
cocraBisier | pabouuii JeHb €O JHS IOCTYIUIEHHS 3aiBKM OT 3asBUTEIS O
IIPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH.

3.2.4. Pe3ynpTaTOM aAMUHUCTPATUBHON NIPOLIETYPHI SABISIETCS PETUCTpaLs B
VYII0JJTHOMOYEHHOM OpraHe 3asBKU U JOKYMEHTOB, IPEIACTABJICHHBIX 3asBUTEIIEM,
UX Iepenada JOJKHOCTHOMY JIMIY YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY
34 IPUHATUE PELIEHUH O IIPEIOCTABICHUN MyHULIUIIAIBHON YCITyTH.

Pe3ynbrar agMUHUCTpPaTHUBHON mMpoueAypbl (UKCHPYETCS B  CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO00OpOTa YIOJHOMOYEHHOTO OpraHa.

PesynpraT aaIMHUHHCTPATUBHOM MpPOLEAYpPHl B  OTHOLICHUM  3asBKHU,
MOCTYIHUBILEH B 3JIEKTPOHHOU (POpME C UCTIOIB30BAHUEM PETMOHAIBHOTO MOPTAJIa,
MOATBEPKIAETCS IPUCBOEHUEM CTATyCa 3asIBKE IIPUHATO B pabOTy BEAOMCTBOM).
JleiicTBrEe M3MEHEHUsl cTaTyca 3asBKU, MOCTYNHUBIIEH B AJIEKTPOHHOM (opme ¢
UCIIOJIb30BAaHUEM PETHOHAIBHOIO IOPTANA, IPOU3BOAUT JOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a IIPUHATHE PELICHUH O
IIPEAOCTaBICHUNA MYHULIUIIAJIBHON YCIIYTH.

3.2.5. Pe3ynapTaT aAMUHUCTPATUBHON MPOLEIYPbl — MPUEM U PETUCTpaLUs
3a51BKU U JJOKYMEHTOB OT 3asiBUTEJIA.

3.2.6. Bpems BBINOMHEHUsS AIMUHHUCTPATUBHOM MPOLEAYPHl HE HOJDKHO
npeBbIaTh 30 MUHYT.

3.3. HanpaBjieHue MeKBeIOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHBHOM NPOLIEAYPHI SIBISETCS
HEIPEJCTABICHUE NPEANPUHUMATEIEM JOKYMEHTOB, YKa3aHHbIX B IYHKTEe 2.7
HACTOSIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JomkHOCTHOE JUIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTaBICHNE MYHUILIUITAIIBHOW yCIIYTH, HE TIO3/IHEE JHS, CIEAYIOIIErO 3a JHEM
MOCTYIIJICHUS 3asBKHU, (DOPMHUPYET U HAMPABIISIET MEKBEIOMCTBEHHBIC 3allPOCHI B
COOTBETCTBYIOIINI OpraH (OpraHU3alkio), B paCHOPSIKEHUU KOTOPOTO HAXOMSITCS
HEOOXOIMMBIE CBEICHUS.

3.3.3. Kpurepuem npuHATHS PEUICHHUS O HATPABJICHUH MEXBEIOMCTBEHHOIO
3anpoca SIBJISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHHUS
MYHULIUNAIBHON YCIyI'M, YKa3aHHbIX B 2.7. HACTOALIETO aJMUHUCTPATHUBHOIO
periameHTa.



3.3.4. MakcuMalibHbIli CPOK HCIOJHEHHS aJIMHUHUCTPATUBHOW MPOLIEAYPHI
cocraBisier | pabouuii JeHb CO JHS TMOCTYIUIEHHS B YIIOJIHOMOYEHHBIA OpraH
3asiBKHM OT NPEINPUHUMATENS O MPEAOCTABICHUA MyHULUIIAIBHON YCIYTH.

3.3.5. Pe3ynbTaTOM HCHOJHEHHS aIMHUHUCTPATUBHOW IPOLIEAYPHI SBIISETCS
NOJIy4YeHHE  JOKYMEHTOB, HEOOXOIMMBIX Ui  OPHHATHS  pPEHIeHHs O
[PEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH.

Crniocobom ¢ukcanuu pe3ynbraTta aAMUHUCTPATUBHON MPOLIETYPHI SBISETCS
perucrpanys noJy4eHHbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIPOCHI.

3.4. PaccmoTrpeHne [JOKYMEHTOB W TPHHATHE  PpelleHUsT O
NPeI0CTABJICHUH JIU0O0 0TKa3e B MPEAOCTABJICHNHA MYHUIUNIAJIBHON YCJIYT'H

3.4.1. OcHoBaHuEM /ISl Hadajla aIMUHUCTPATUBHON MPOLEIYPHI SBIISETCS
HAJIMYME TOJHOTO TaKeTa JIOKYMEHTOB, HEOOXOJUMBIX JJIS MPEIOCTaBICHHUS
MYHULIMNAIBHON yCIyTH, WK NOJyYEHUE MOCIETHEr0 OTBETA HA HAIIPABIICHHBIN B
COOTBETCTBUM C NYHKTOM 3.3 HACTOSIIEr0 aJAMUHUCTPATUBHOTO perjiamMeHTa
MEKBEJIOMCTBEHHBIHN 3aIpoC.

3.4.2. B ciny4ae OTCYTCTBUSI OCHOBAHMM JJIA OTKa3a, YKa3aHHBIX B ITYHKTax
2.10.2, 2.10.3 HacrosAwmIEr0 aIMHHUCTPATUBHOIO PEIMNIAMEHTA, IOCIE IPOBEPKHU
3asiBKM W NPWIAraéMbIX K HEM  JOKYMEHTOB  JIOJDKHOCTHOE  JIMLO
VYTO0JIHOMOYEHHOTO OpraHa TOTOBUT MPOEKT PEIIECHUs O BbIJaye pa3peuieHusl B
dbopme mocTaHOBICHUS AJMUHUCTPALMHU Y CIIEHCKOIO CEIbCKOTO TMOCEJICHUS |
COIJIaCOBBIBAET €0 B YCTAHOBIEHHOM MOPSIKE.

3.43. B cnyyae Hamuuusg OCHOBAaHUW JJISI OTKA3a, YKa3aHHBIX B ITYHKTax
2.10.2, 2.10.3 Hacrosllero agMHUHUCTPATUBHOIO PErJIAMEHTA, IMOCJIE MPOBEPKHU
3a5BKM W TpUJIaraéMblX K  HEH  JOKYMEHTOB  JIOJDKHOCTHOE  JIMIIO
YHOJIHOMOYEHHOTO OpraHa TOTOBUT MPOEKT pelieHus 00 OTKa3e B Bblaaue
pazpeiieHusi B popmMe MOCTAHOBJIEHUS AJIMUHUCTPALUU Y CIHEHCKOTO CEIbCKOIro
MOCEJICHHUSI U COTJIACOBBIBAET €r0 B YCTAHOBJIEHHOM MOPSJIKE.

3.4.4. Tlocne coriacoBaHusi MPOEKTa PEUIEHUS BbIaye pa3peuieHus JIudo
00 OTKa3e B Bblau€ pa3pelICHUsi, PEIICHHE TOIUCHIBAETCS PYKOBOJIUTEIEM
YIOJIHOMOYEHHOTO OpraHa M PErucTpuUpyercs B CHUCTEME D3JIEKTPOHHOTO
JOKyMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

3.4.5. KputepueM NpUHATHS PEUICHUS O MPEJOCTaBICHUM WIK 00 OTKa3e B
MPEIOCTABICHUN MYHMIMNAIBHONW YCIYTU SIBISIETCA HAJIMYME WM OTCYTCTBHE
OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUH MYHUIIMNAIBHON YCITyTH, YKa3aHHbBIX B
nyHkTax 2.10.2, 2.10.3 HacTosIIero aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.4.6. Pe3ynbraT aAMUHUCTPATHUBHON TNpPOUEAYpPHl — MOANUCAHHOE
pYKOBOAMTENEM YTOJIHOMOYEHHOTO OpraHa pelleHHe O MPEeAOCTaBICHUU JTUOO
OTKa3e B TMPEAOCTABICHUHM MYHUIUNAIBHOM YCIyrd B ¢OpMe IMOCTAHOBJICHHS
AIMUHHCTpauu Y CIEHCKOIO CEIIBCKOTO MOCEIEHUS.

3.4.7. MakcuManbHBI CPOK HCIIOJHEHHS] aJMUHUCTPATUBHOW MpPOLIETYpPbI
HE MOXKeT npeBblaTh 10 pabouux aHEN co JHS perucTpauuu B Y MOIHOMOYEHHOM
OpraHe TOKYMEHTOB, YKa3aHHbIX B ITYHKTE 2.6. HACTOSIIETO aJIMUHUCTPATUBHOIO
periameHTa.

3.5. Odopmiienne U BbIaya (HaANpaBJieHHE) 3aSIBUTEJII0 JTOKYMEHTOB,
SIBJISIOIIMXCS Pe3yJIbTATOM MPeI0CTABJICHUA MYHUIIUIIAJIbHOU YCJIYyTI'H
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3.5.1. OcHoBaHMeEM IS Hayajaa aJMUHHUCTPATHUBHOM MPOLEAYPHI SBIISETCSA
MOJMMCAaHUE PEIICHUS O TMPEAOCTaBICHUH JIMOO OTKa3e B TMPEJOCTABICHUH
MYHULIUNAIBHOMN YCIIyTH.

3.5.2. JlomxHOCTHOE JHIIO YMOJHOMOYEHHOTO OpraHa B TEueHHUe
1 pabouero Hs CO THS MPUHSATHSA PEIICHHUS O BhIJAUe pa3pelieHus 0o 00 oTkaze
B BbIJAYE pa3pelICHUs HANpaBIsAeT YBEAOMIIEHHE O NPHHITOM pEUICHUU
3asABUTEIIO CIIOCOOOM, TIO3BOJISIONIUM MOATBEPAUTH OTYyUYECHUE YBEIOMIICHUS.

3.53. B ciyyae nOpuUHATUS ~PpEIIEHUS O  BbIJAYE  pa3peLICHUS
YrnonHoMo4YeHHBIH opraH odopmisieT paspelieHde 1o  (Gopme corjacHo
npuinoxernto Ne 2 x [lopsaky HMcnosib30BaHUS M NPOJABHKEHUS PETMOHAIBHBIX,
MYHUIIUTIATBHBIX, TEPPUTOPHANBHBIX OpeHmo0B Ha Tepputropun HoBropomackoii
obnmactu u aApyrux cyOwsektoB Poccuiickoit ®enepauun», yTBEPKACHHOMY
nocta”oyienueM [IpasutenbctBa HoBropoackoit ob6iactu ot 30.04.2021 Ne 123,
B TeueHue 3 pabouux JHEN CO IHA MPUHATUSA PEIICHUS O BbIJa4e pa3peuieHusl.

3.5.4. 3agButenp He mno3gHee 12 pabouumx AHEH €O AHSA MOIYYEHUS
YBEOMIICHHSI O MPUHATUU PEIICHUs O BblAaue paspenieHus oOpamaercss B
VYIOJIHOMOYEHHBIA OpraH 3a IMOJy4YeHUEeM paspeuieHuss (B TOM YHCIE IO
IIpeIBapUTEIBLHOMN 3aIUCH).

3.5.5. PaspemieHue BbIIAECTCS YNOJIHOMOYEHHBIM OPraHOM 3asBUTEIIIO
JUYHO B JIeHb ero oOpamieHuss. OJHOBPEMEHHO C BbIJaued pa3pelieHus
YOJTHOMOYEHHBIN OpraH 3aKJII0YaeT C 3asiBUTENIEM JO0TOBOp 00 HCIOJIb30BaHUU
OpeHa.

3.5.6. B cinyuyae HeoOpareHusi 3asBUTENS 32 MOJTYYEHUEM pa3pelieHus B
CPOK, yKa3aHHbIA B IyHKTE 3.5.4 HAcCTOSAIIEr0 aJIMHUHHCTPATUBHOIO PETJIAMEHTA,
WIM TIOJTYYEHUS OT 3asiBUTENS MHCBMEHHOIO OTKa3a OT IOJIyYEHMS pa3pellieHus,
Y1oTHOMOYEHHBIN OpraH B TeueHue 7 pabouyux JHEH CO JHS MCTEUYCHUS CPOKa,
YKa3aHHOr0 B NyHKTe 3.5.4 HacTosAlEro aIMHUHHMCTPATUBHOIO pETJIaMEHTA,
IPUHUMAET pelIeHHe 00 OTMEHE paHee TMPUHATOIO PEHIeHUs O BblIaye
paspenieHusi, KOTopoe OQOpMISETCs  MOCTAHOBJIEHHEM Y TOJHOMOYEHHOTO
oprasa.

3.5.7. JOmKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa B TEYEHHE
1 pabGouero aHs CO IHA MPUHATHS PELIEHUsI 00 OTMEHE paHee MPUHSITOrO PEeUICHUs
O BblJaye pa3pelIeHUs HaMpapiseT YBEJOMIICHHE O TMPUHITOM pPELICHUH
3asBUTEIIO CIIOCOOOM, TIO3BOJISIOIIMM MOATBEPAUTH OTYyUYEHUE YBEIOMIICHUS.

3.5.8. KpurepreM npuHATHS pELICHUs O BbIIaYe Pe3ysibTaTa NPeI0oCTaBICHUS
MYHMILIMIIAJBHOW YCIyTH sIBsieTcs (akT TMOANUCAHUS pEIIeHUs O BblIaue
paszpeleHus 1 JHYHOe O0palleHre 3asBUTENS B Y TOJITHOMOYEHHBIN OpraH.

3.5.9. Pe3ynbraToM BBITIOJHEHUS aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISAETCS:

BpYUEHHE 3asBUTEIIO0 pa3pelieHuss U MOANKCAaHUE JOoroBopa 00
HCIIOJIb30BaHUN OpeH/Ia;

HaIpaBJIeHHE YBEIOMJICHUS 00 OTKa3€ B BbIJIaU€ Pa3peIICHNUS;

OTMEHA PEUIEHUS O BbIJAYE PA3PEIICHUS.

B cnydae npunatus penieHusi 00 0TKa3e MPeaoCTaBICHUs MyHUIIUIIAIBLHOM
YCIYTH MO 3asiBKE (3agBJICHHIO), MOCTYNHUBIIEMY B YIOJIHOMOYEHHBIH OpraH B
ANEKTPOHHOM (OpME C MCHOJBb30BAaHUEM PETHOHAIBHOIO TOpTaja, 3asBKe
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(3as1BJICHHUIO) PUCBAUBAETCS CTATYC «OTKa3aHOY.

JleiicTBue HM3MEHEHMsI cTaryca 3asiBKU (3asBJICHUA), I[OCTyNUBLIEH B
AIIEKTPOHHON (OpME C HCIONB30BAHHEM PETHOHAIBHOTO MOpTajia, MPOU3BOJIUT
JOJKHOCTHOE JTMIO Y TOJTHOMOYEHHOTO OpraHa.

3.5.10. MakcumanpHOE BpeMs, 3aTPayeHHOE HA AJMUHHUCTPATHBHOE
JEeHCTBUE, HE JTOJDKHO MpeBbImaTh 1 (0gHOTO) paboyero MIHS CO THS TPUHSATHS
pEILICHMS.

Cnoco6 ¢Qukcanuu pesynbTaTa — PErUCTpalus B CHUCTEME 3JIEKTPOHHOIO
JIOKyMEHTOO0OpOTa COOTBETCTBYIOILIETO PEIICHHUS.

3.6. BHecenne u3aMeHeHMid B pa3pelieHune

3.6.1. OcHoBaHueM /Jis1 Hayajla aMUHUCTPATUBHOM MPOLEAYPHI ABIACTCS
MOCTYIUIEHUE B YTIOJHOMOYEHHBIM OpraH 3asiBIICHHS O BHECEHHHM W3MEHEHHU B
paspelieHne 1 UHbIX HEOOXOIUMBIX JOKYMEHTOB.

[IpueM u peructpauusi 3asBICHUS U HEOOXOIUMBIX JOKYMEHTOB
OCYWIECTBIISIETCS B TOPSJKE, OINPEACICHHOM B IYHKTE€ 3.2 HACTOSIIETrO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.6.2. B cinydae OTCYTCTBHS OCHOBAHHWs JUISl OTKa3a, YKA3aHHOTO B ITYHKTE
2.10.4 HacTOAIMIETO AAMUHUCTPATUBHOTO PETIIAMEHTA, ITOCIE NMPOBEPKH 3asBJICHUS
U TpUIAaraéMblX K HEMY JOKYMEHTOB JIOJKHOCTHOE JUIO YIOJIHOMOYEHHOTO
opraHa rOTOBUT IIPOEKT PELIECHUS O BHECEHUH U3MEHEHHUI B pa3pelieHue B opme
IIOCTAHOBJICHUSI AJMUHUCTpPAlMM Y CIIEHCKOTO  CEIBbCKOIO IOCEIEHUs U
COIJIaCOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIKE.

3.6.3. B cnydyae HaiMuMs OCHOBaHUA [JIs OTKa3a, YKa3aHHOI'O B ITYHKTE
2.10.4 HacTOsIIeT0 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOCJE MPOBEPKU 3asBJICHUS
U TPUIaraéMpiX K HEMY JIOKYMEHTOB JOJIKHOCTHOE JIHUIO YTOJTHOMOYEHHOTO
OpraHa roTOBHUT MPOEKT pelIeHns 00 0TKa3e BHECEHUSI U3BMEHEHUH B pa3pellIeHHe B
dbopmMe MOCTAaHOBJICHUS AJIMUHUCTPALUM Y CIIEHCKOTO CEIhCKOrO TOCEJIEHUsS M
COTJIaCOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIKE.

3.6.4. Tlocne cornacoBaHusl MPOEKTa PEMIEHUS] O BHECEHWH W3MEHEHUN B
paspemieHue MO0 00 OTKa3e BHECEHMS] M3MEHEHUH B pPa3pellieHHUE pEeIIEeHUE
MOJANKCHIBAETCS PYKOBOAUTENEM YTIOJHOMOUYEHHOIO OpraHa M perucTpupyercs B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa Y IOJIHOMOYEHHOTO OpraHa.

3.6.5. JlomKHOCTHOE JIMII0O YTOJHOMOYEHHOIO OpraHa B TEUYECHHUE
1 pabouero mHA cO MAHS TPHUHATHS PEIICHUS O BHECCHHUM W3MCHCHUN B
pazpeiieHue au00 00 OTKa3e BHECEHMsS M3MEHEHUH B pa3pellieHHE HampaBliseT
YBEAOMJICHHE O TMPHUHSATOM PELIECHUH 3asBUTENI0 CIIOCOOOM, MMO3BOJISIFOIINM
MOATBEPAUTH MOTYUYECHHE YBEIOMIICHHUS.

3.6.6. B ciayyae npuHATHS pEelIEHUs] O BHECEHUH W3MEHEHUN B pa3peleHue
YnonHoMOYeHHBIH opran o(OopMIIsieT HOBOE paszpelieHue mo (opme CcoriacHo
npuioxkeHuto No 2 x [lopsaky MCHoONb30BaHUS M MPOJBIKEHUS PETMOHAIBHBIX,
MYHULIMNAIBHBIX, TEPPUTOPUATBLHBIX OpeHJ0B Ha Tepputopun HoBropojackoi
obmactu u Apyrux cyOwekToB Poccuiickoit ®enepauun», yTBEpPKICHHOMY
noctanoByienueM IlpaButennctBa HoBropoackoit o6mactu ot 30.04.2021 Ne 123,
B TeueHHe 3 pabouMx JAHEHN CO JHS MPUHATUSA PEIICHHUsS] O BHECEHUU U3MEHEHH B
pa3pelIeHHE.
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3.6.7. 3asButenr He mno3aHee 10 pabouymx AHEH CO JAHS TOJYYCHHS
YBEIOMJICHUSI O TPUHATUM PEIICHUS O BHECEHUM H3MEHEHUN B pa3pelicHue
oOpatiaeTcsi B YIOJTHOMOYEHHBIN OpraH 3a MOJIy4eHHEM HOBOTO paspelieHus (B
TOM YHCJIE TIO MPEABAPUTEIBHON 3aITUCH ).

3.6.8. HoBoe pa3zpernieHue BbIIAeTCS  YTOJHOMOYEHHBIM  OpPraHOM
3asIBUTEJIO JIMYHO B JICHb €r0 OOpaIleHHUs.

3.6.9. Kpurepuem NpUHSITHS PEIICHUS] O BHECEHUH WM 00 OTKa3¢ BHECEHUS
W3MEHECHU B pa3pelleHUE SIBIISIETCS HAJIUYUE WIM OTCYTCTBHE OCHOBAHUA IS
OTKa3a BHECEHHsS W3MEHEHMH, ykazaHHoro B nmyHKkre 2.10.4 HacTosmero
aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.6.10. Pe3ynbTaT aAMUHHUCTPATUBHON MPOLEAYPHl — HOBOE pa3pelICHUE
anbo peimreHre o0 OTKa3e BHECEHHUS U3MEHEHWH B pasperieHue B (opme
MOCTAHOBJICHHUS] AJIMUHUCTPALIMK Y CIEHCKOTO CEJIBCKOT0 TOCEICHUSI.

3.6.11. MakcuManbHBI CPOK MCIIOJIHEHUS aJMUHHUCTPATHUBHOM MPOLELYPHI
HE MOXXET npeBblmaTh 10 pabouux aHEW co JHS perucTpauuu B Y MOJIHOMOYEHHOM
OpraHe JIOKyMEHTOB, YKa3aHHBIX B IMMyHKTE 2.6.3 HACTOSIIEr0 aIMUHUCTPATUBHOTO
periamMmeHTa.

Cnoco0 ¢Qukcaruu pe3yiibTata — pPErucTpanus JOKYMEHTOB B CHCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTA.

3.7. llopsiiok BHINOJHEHUS] AAMUHUCTPATHBHBIX npoueayp M®IL]

IIpenocraBnenne MyHUMUUNAIbHOM yciayru B MO®OIL[ B mnopsuke,
YCTAHOBJICHHOM HACTOSIIIMM  aJMUHUCTPATUBHBIM PEIJIAMEHTOM C Y4YE€TOM
OCOOCHHOCTEM, OIpEACNICHHbIX COIJIAIEHUEM O B3aUMOJCHCTBUU  MEXITY
YNOTHOMOYEHHBIM OpPraHoOM, MPEIOCTABIAIOIIMM MYHUIMNAIBHYIO YCIYTry, W
MO®II.

MOII He ocylIecTBIsET:

dbopMupoBaHHEe U HaNpaBJICHUWE MEXBEJOMCTBEHHOTO 3alpoca B OpTraHbI,
MPEIOCTABISIONIME YCIYyTH, B OpraHbl FOCYAapCTBEHHOW BIJIACTH, WUHBIE OPraHbI
MECTHOTO CaMOYIIPABJIEHUS U OPTraHU3allMH, yYaCTBYIOLIME B MPEAOCTABICHUU
MYHULIUNATBHBIX YCIYT;

WHbIC JICUCTBUS, HEOOXOAMMBIC IS NPEAOCTABICHUS MYHMIIUIAILHON
YCIyI'M, B TOM YHCJIE CBS3aHHBIC C IIPOBEPKON JIEUCTBUTEIBHOCTU YCUIICHHOMN
KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOW TMOAMUCH 3asiBUTENISI, MCIOJIB30BAHHOW MpH
oOparieHnu 3a MoJy4eHHEM MYHUIIUTTAILHON YCIyTH.

[IpenBaputrenbHas 3anuch Ha npuemM B MOI[ nns nmomaum 3asBiICHUS
OCYIIIECTBIISICTCS TOCPEACTBOM camo3amucu Ha odunuansHoMm caiite ['OAY
«M®Ily (https://mfc53.nov.ru/), mo tenedony call-nentpa:88002501053, a Tarxxke
IpY JINYHOM OOpaIieHuu B CTpykTypHOe nonpasaeneHue OAY «MOILy.

3.8. Ilopsaaok ucnpaBjeHUsi JONMYIIEHHBIX ONEYATOK M OIIMOOK B
BBIAHHBIX B pe3yJbTaTe MNpPeJ0CTABJIEHUS MYHUIUNAJIBHOH  YCJIYI'H
TOKYMEHTAaX

B cityuae BbIsIBIEHUS 3asBUTENIEM B JOKYMEHTAX, SBIIIOLIUXCS PE3YIbTATOM
MPEIOCTaBIECHUSI MYHULIMITAJIbHON YCIIYTH, OMEeYaToK U (MJIM) OUIMOOK 3asiBUTENb
MpEACTaBIsIeT (HAMpaBisieT) HA WMMs PYKOBOAMUTENS YTOJHOMOYEHHOTO OpraHa
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3asBJIeHHEe OO0 HCMPABJICHUU TaKUX OMNEYaTOK W (WMJIK) OIIMOOK IOCPEICTBOM
JUYHOrO OOpAIEHHUs WU IOYTOBBIM OTIIPABICHUEM.

K 3asgBneHuro mnpuiaraerca OpHUrMHal JIOKYMEHTa, B KOTOPOM JIOMYIIEHA
oreyaTka U (uiau) ommOKa. Takke 3asBUTENb BIpPaBe MPHOOIIUTH TOKYMEHTHI,
00OCHOBBIBAIOIIHE TOBOJIBI, U3TI0’KEHHBIC B 3asBJICHUU.

Peructpanus 3asBieHUs OCYIIECTBISIETCA B JICHb €0 MOCTYIUICHUS 1100 Ha
CIeAYIOIMI padounii JeHb B ClOydae MOCTYIUICHUS! 3asBJICHUS 1O OKOHYAHUH
pabouero BpeMeHHU. B cnydae mOCTymieHHsS 3asiBICHUS B BBIXOJIHBIE WIIU
Hepaboune Mpa3AHUYHBIE JIHU €ro PErucTpanus OCYIIECTBISETCS B MEPBbIA
pabouuii AeHb, CICTYIONINI 32 BEIXOJHBIM UM HEPAOOUUM MpPa3THUYHBIM JTHEM.

JIOMKHOCTHOE JIMIIO ~ YTOJHOMOYEHHOIO OpraHa IPOBOJUT IPOBEPKY
yKa3aHHBIX B 3asBJICHUU CBEJCHUM.

B ciiy4ae BbIsSIBICHUS JOMYIIEHHBIX ONMEYAaTOK U (MJIM) OMIMOOK B BBIJIAHHBIX B
pe3yibTaTe NPelOCTaBICHUS MyHULUIIAIBHOW YCIyTU TOKYMEHTax JAOJKHOCTHOE
JUIO YTOJTHOMOYEHHOTO OpraHa MOATrOTaBIMBAECT JOKYMEHT, SIBISIOLIUNCS
pe3yNbTAaTOM MPEAOCTABICHUS MYHHULMIIAIBHON YCIyTH, C YYETOM HCIpPaBICHUS
JOMYILIEHHBIX OMEYaTOK W (WJIM) OMIMOOK B CPOK, HE MPEBBIMIAIOMNNA 5 padounx
JTHEH CO JTHSI PErHCTPallii COOTBETCTBYIOIIETO 3asBICHHUS.

B caydae oTcyTCcTBUSA onedaTok U (W) OMKMOOK B IOKYMEHTaX, BIJAHHBIX B
pe3yibTaTe MPEIOCTaBICHUS MYHULMUIAIBHON YCIyTH, JOJDKHOCTHOE JIMIIO
YOJIHOMOYEHHOTO OpraHa MOJArOTaBIMBAET YBEIOMIIEHHE 00 OTCYTCTBUU TaKHX
OrneYaToK W (WJIM) OIMMOOK 3a IOJIHMCHIO YIOJHOMOYEHHOTO Ha IIOJIHMCAHHE
TAaKOro JOKYMEHTa JOJKHOCTHOIO JIMIIA B CPOK, HE MpEBbINAOMUN 5 padouynx
JHEH CO JTHSI PETHCTPALi COOTBETCTBYIOIIETO 3asBJICHHUS.

Boimaua  (HampaBieHue) —pesyibTaTa  pacCMOTPEHMsI  3asiBlieHUs 00
UCITPaBJICHUM OIEYaTOK W (WJIM) OMMUOOK OCYIIECTBISETCS B COOTBETCTBUU CO
criocoO0M, YKa3aHHBIM B 3asiBJICHUMU.

IV. ®OPMbI KOHTPOJISI 3A UCITOJTHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsigok ocCylIecTBJICHUS TEKYLIEro KOHTPOJIS 32 COOJI0AeHUEM U
HCIIOJIHEHUEM  JOJIKHOCTHBIMH  JIMIAMH  YIOJJHOMOYEHHOr0  OpPraHa
MOJIOKEHUH perjilaMeHTa W WHBIX HOPMATHBHBIX MNPABOBBIX AaKTOB,
YCTAHABJIMBAKWIIUX TPeOOBAaHUSAA K TMPEJIOCTABJIEHHMI) MYHUIUNAJIbHOM
YCJIYTH, a TAK:Ke NPUHSITHEM UMHU pelleHui

4.1.1. Texkymuii KOHTpOJIb OCYIIECTBIIIETCS MOCTOSHHO JOJ>KHOCTHBIMHU
JUIIAMU TI0 KOKI0W aIMUHUCTPATUBHOM MPOIEAYPE B COOTBETCTBUU C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaK)Xe IMyTeM MPOBEICHUS PYKOBOJIUTEIEM
Y0THOMOYEHHOTO OpraHa Uil JIMLOM, €T0 3aMEeILaolUM, IPOBEPOK UCIIOIHEHUS
JOJDKHOCTHBIMA ~ JIUIIAMU  TIOJIOKEHUH  HACTOAIIETO  aJIMUHUCTPATUBHOTO
peryiaMeHTa.

4.2. Tlopsiok W NEePUOAMYHOCTH OCYHIECTBJIEHHMS IUIAHOBBIX M
BHEIUVIAHOBBLIX  MNPOBEPOK TMOJHOTHI M  Ka4yecTBa  MpeaoCcTABJIECHHSA
MYHUIHMOAJBHONH YCJIOYrW, B TOM 4YHCJIe NOPSAOK M (OPMbI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM MpPea0CTABJIEHUS]I MyHUIIUNIAJTbHOH YCJIYTH
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4.2.1. KoHTposib 3a TMOJHOTOM U  KaAuye€CTBOM IMPEIOCTABJICHUA
MYHUITUTIATFHOW YCIYTH BKJIIOYAET B ¢e€0s MMPOBEACHNE TUIAHOBBIX M BHETNIAHOBBIX
IIPOBEPOK, BBISBICHUE U YCTPAHCHHWE HAPYLUICHUW IPAB 3asBUTENECH, MOJIOKEHUN
HACTOSAILETO aJIMUHUCTPATUBHOTO PETJIaMEHTA U JAPYTUX HOPMATUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHHUE, NMPUHITUE PEIICHUN U MOJTOTOBKY OTBETOB Ha OOpallleHHE
3asBUTENICH, coOJepkKaluux KajaoObl Ha peuieHus, naelcTBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIUII.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMU U BHETIJIAHOBBIMHU.

[InaHOBBIE  TMPOBEPKM  MOJHOTBI M KauecTBa  MPEJOCTaBICHUS
MYHULIUNAIBHON yCIYTH MPOBOJATCS HE PEKE OJHOrO pa3a B rojJ Ha OCHOBAHUU
TIJIAHOB.

BHennaHOBbIE NPOBEPKM MPOBOASTCS MO IMOPYYECHHIO PYKOBOJMTEIS
YNOTHOMOYEHHOTO OpraHa WM JIMIA, €ro 3aMEIIAIoUIEro, MO0 KOHKPETHOMY
OOpaIIeHNIO 3aMHTEPECOBAHHBIX JIULI.

[IpoBepKH MOTHOTHI U KAYECTBA MPEAOCTABISIEMON MYHULIMITAJILHON YCIIYTH
IPOBOJATCA HAa OCHOBAaHUM IIOCTAHOBJICHHS YIOJIHOMOYEHHOTro opraHa. Jls
MPOBEJICHUS TTPOBEPKU (HOPMUPYETCS KOMUCCHS, B COCTAB KOTOPOU BKJIIOUAIOTCS
MyHULUNIAIBHBIE CIyXKaluue YTOJIHOMOYEHHOrO opraHa. Pe3yiabTaThl MpOBEPKHU
o(OpMIISIIOTCSI B BHJIE€ aKTa, B KOTOPOM OTMEUAIOTCS BBISIBIICHHBIC HEJOCTATKH U
MPEUIOKEHUST 10 UX YCTPAHEHMIO, aKT MOAMUCHIBaeTCs ujieHamu komuccuu. C
aKTOM 3HAKOMSTCS JJOJDKHOCTHBIE JTUIAa Y IOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMI[ YNOJIHOMO4YEHHOI0 OpPraHa,
MPeIOCTABIAKIIEI0 MYHUIHMNAJIBHYH YCIYIy, 32 pelleHusl W [eicTBHUS
(0e3neiicTBue), mNpuUHUMAaeMble  (ocymiecTBJsieMble) MMM B XOJe
NpeI0CTABJICHUS MyYHHUIMIIAJIbHON yCIYyTH

JIOJDKHOCTHOE JIMIIO0 HECET MEPCOHAIBHYO OTBETCTBEHHOCTD 34:

- cOO0JII0/IEHHE YCTAaHOBJIIEHHOTO MOPsIIKA MpUeMa TIOKYMEHTOB;

-  TPUHATHE HAAJEKAIIUX MEP IO TOJHOM U BCECTOPOHHEHW MPOBEPKE
MPECTABIICHHBIX JOKYMEHTOB;

- COOJIOJICHHE CPOKOB PACCMOTPEHUSI JTOKYMEHTOB, COOJIOJICHUE MOPSIKA
BBIJIJaYU JIOKYMEHTOB;

- y4YeT BbIJJaHHBIX IOKYMEHTOB;

- CBOEBpEMEHHOE (OpMHUpPOBAHUE, BEACHUE M HAJJICKAIEE XpaHEHUE
JIOKYMEHTOB.

[To pe3ynbTaTaM NpOBEACHHBIX MTPOBEPOK B CIIyUyae BBISBICHUS HAPYLICHU
MpaB 3asBUTEJIEN M MHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEpbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIEC 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

4.4. Tlosi0keHus1, XapaKTepu3ywiue TpeGoBaHus K NOPSAKY U dopmam
KOHTPOJISI 32 NMPeNOCTABJIEHHEM MYHUIMIAJbHOH YCJIYId, B TOM 4YHCJE CO
CTOPOHBI IPAKIAAH, UX 00 beJUHEHUA U OPraHU3ALMH

I'paxxnane, ux OObEIMHEHUS W OpraHM3alMud HMMEIT IMpPaBO Ha JHOObBIE,
PEeIyCMOTPEHHbIE JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM, (OPMbI KOHTPOJIA 3a
JEATEIIBHOCTBIO YH0IHOMOYEHHOTO oprana npu PEAOCTABICHUN
MYHULIMNAIBHOMN YCIIyTH.



4.5. lopsiiok mNpuBJIeYeHUs] K OTBETCTBEHHOCTH PpadoTHukoB M®II,
NPeIOCTABJAIIINX MYHUIUNAJIBHYH) YCJIYry, 3a pelleHus H [elicTBUS
(0e3neiicTBuE), NPpUHUMAaeMble (ocyurecTBIisieMbie) UM B xojae
NPeI0CTABJIEHHUS TOCYIAPCTBEHHOM YCJIYTH

4.5.1. M®LI, padotHukn M®PIL] HeCyT OTBETCTBEHHOCTb, yCTAHOBIJIEHHYIO
3aKoHoAaTensCcTBOM Poccniickon denepanun:

3a TOJIHOTY TM€pe/laBaeMbIX B YTOJHOMOYEHHBIH OpraH 3ampocoB O
MPEAOCTABICHUA MYHHUILMNAIBHBIX YCIYT U UX COOTBETCTBHE MPEACTABICHHBIM
3asButesieM B ML cBeieHUsIM, HHBIX JOKYMEHTOB, IPUHATHIX OT 3aBUTEJS;

3a CBOEBPEMEHHYIO Iiepeladyy B YTOJHOMOYEHHBI OpraH 3ampocoB O
MPEAOCTAaBICHUA MYHHUIMNAIBHBIX  YCIyT, 3asBJICHHI, WHBIX CBEJCHUM,
JIOKyMEHTOB W (uiu) WH(OpMaIuu, MNPUHATHIX OT 3adBUTENA, a Takke 3a
CBOEBPEMEHHYIO BbIJady 3asBUTEIIO JIOKYMEHTOB, MEPEIAHHBIX B JTHX LEJSAX
M®II YoJIHOMOYEHHBIM OPTraHOM;

3a COOJIIOJICHUE TIPaB CyOBEKTOB MEPCOHANIBHBIX JAHHBIX, 32 COOJIIOJICHUE
3aKoHoAaTenbcTBa Poccuiickoit ®denepainuy, yCTaHABIMBAIOMIETO OCOOEHHOCTH
oOpamienust ¢ uH(oOpManmen, JOCTYym K KOTOpod orpanuueH @DenepaibHbIM
3aKOHOM.

4.5.2. Pabornukn M®I] npu HeWucrnoJHEHUH JMOO TPHU HEHAJJIeKAIEM
UCIIOJIHEHUH CBOMX CITy>)KEOHBIX OOS3aHHOCTEW B paMKax peanu3aluuu (pyHKIHi
M®I], npuBnekaroTcss K OTBETCTBEHHOCTH, B TOM YHMCJIE YCTaHOBJIECHHOU
YronoBubiM kozekcoM Poccuiickon ®depepanmn 1 Koaekcom Pocculickoi
®denepanyu 006 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX IS JOJKHOCTHBIX JIHII.

V. JIOCYJEBHBIA (BHECYJIEBHBIN) MOPSJIOK
OBXAJIOBAHMS PEHIEHUM U JTEMCTBUH (BE3JENCTBUS)
OPT'AHA, ITPEJOCTABJIAIOIIEI'O MYHULIUIITAJIBHYIO YCIIYTY,
ET'O JOJKHOCTHBIX JINI, MPIl, PABOTHUKOB M®I]

5.1. Uudopmanusi AJs 3aUHTEPECOBAHHBIX JIMI[ 00 HX IpaBe Ha
aocyaeOHoe (BHecyaeOHOe) o0O:kajioBaHue aeidcTBUil (0e3geicTBHUs) M (HUJIM)
pelieHu, NPUHATHIX (OCYLIECTBJIEHHbIX) B XO0Ae IMPeA0CTABJICHUS
MYHULHMIIAJIBHOU YCJIYIH (Jasee - :ajn00a)

3asBUTENIb, TMpaBa M 3aKOHHBICE HWHTEPECHl KOTOPOrO  HapyIICHbI
JIOJDKHOCTHBIMM JIMIIAaMU  YTIOJJTHOMOYEHHOTO OpraHa (B TOM 4YHCIe B cCiyyae
HEHAJUICKAIET0 WCIOJHEHUST WMH OOS3aHHOCTEM TIpU  MPEIOCTaBICHUU
MYHMIIMIAIBHON yciyru) ubo padotHukoM M®L], umeer npaBo Ha qocyaeOHOe
(BHECYyneOHOE) OOKaJlOBaHWE PEIICHUNH W ACHUCTBUM (O€3MeHCTBUS), MPUHATHIX
(OCyIIECTBIISIEMBIX) B XOJ€ IPEAOCTABICHUSI MYHUIIUIATBLHON YCIIyTH.

5.2. Opranbl ¥ [JO0/LKHOCTHBIE JIMIA, KOTOPbBIM MOXeT ObITh
HANPAaBJIEHA aJ100a 3asiBUTEJIS B 10Cy1e0HOM (BHeCy1e0HOM) MOPSAKe

3asBUTEIM MOTYT OOXKaJIOBaTh pelieHuss U JAchcTBUs (Oe3neicTBue),
MPUHATHIC (OCYIIECTBIISIEMBIE) B X0JI€ MPEIOCTABIICHUS MyHUIIUITAIIBHOW YCITYTH:

Kanoba Ha pemieHus W AeUCTBUS (0€31€MCTBUE) CIEIMAIMCTOB OPraHOB
MECTHOTO  CAMOYIIPABJICHUS TOJAETCS PYKOBOJMTENIIO OpraHa MECTHOIO
caMOyTIPaBJICHUS.
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Kanoba na pemenus u nerictBus (6e3neiictBue) paborHuka M®I] nmomgaercs
pykoBogutento 3roro MOII.

Kanoba Ha pemenust u aecreust (0esnericteue) M®@I[ mnomaercs B opran
UCTIOTHUTENbHOM BracTu HoBropockoit o6mactu, oCymecTBISIONNN pyHKINNA U
nonHomouns yupeaurenss MOLI.

5.3. Cnoco0bl uH(pOpMHMPOBAHHA 3asiBUTEJIel O MOpPSAAKe MOAAYU H
paccMOTpPeHus KaJ00bl, B TOM 4YHCJIe C HCNOJb30BAHNEM €IMHOT0 MOPTAJIa U
PErnoHAJIbHOIO MOpPTAJIa

Y 1oJIHOMOYEHHBIN OpraH 00ecIeYynBaeT:

1) undopmupoBanue 3asBUTENCH O TMOpSAKE OOXKAJOBaHUS PEIICHUU U
nevctBuil (0e3aecTBUS) YTMOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIL
MOCPEJICTBOM  pa3MelieHuss uHGOpMaIMM Ha CTEHJaX B  IOMEIIECHUAX
YnonHomoueHHoro oprana, M®ILl, ennHOM mnoprane, perMoHaIbHOM IIOPTAJIE,
ouIIMATIBHOM caiiTe YTIOJIJHOMOYEHHOTO opraHa B cetu «lHTepHeTY;

2) KOHCYJbTUPOBAHHE 3afABUTENICEH O MOpAIKE OOXKaJIOBaHHS PpEIICHUW U
nercTBuil (0e3mecTBUs) YTIOJTHOMOUYEHHOTO OpraHa, €ro JOKHOCTHBIX JIMI, B
TOM YHCJIE TI0 TeJIePOHY, STECKTPOHHOMU MOYTE, MPU JIMYHOM MIPUEME.

5.4. IlepeyeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PeEryJUPYIONIHX
NMOPSAAOK J0CYyAe0OHOro (BHecyAeOHOro) 00:KajI0BaHUsl PelIeHUN U JAeHCTBUH
(0e3neiicTBHIT) YTIOJTHOMOYEHHOI'0 OPraHa, a TAKKe ero J0J’KHOCTHBIX JIUI

Hocynebnoe (BHecyaeOHOe) oOKaloBaHWE peIIEHUH W JICUCTBUU
(6e3nericTBuil) YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOI],
pabotHrkoB M®I] ocytiecTBisieTcsi B COOTBETCTBHH C:

denepanbHbIM 3aKk0HOM OT 27 nronst 2010 romga Ne 210-d3 «O06 opranuzanum
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

[TocranoBieHEM AIMUHHCTPALMU Y CHEHCKOTO CEJIbCKOrO IMOCENEHUSI OT
21.06.2021 Ne 90 «O6 ytBepxkaeHuu IlonoxkeHuss 06 O0COOEHHOCTSAX MOJAaYUd U
paccMOTpeHHUsl Kajio0 Ha pelieHust U AehcTBus (O0e3neicTBue) AJIMUHUCTPALUU
VYCHEeHCKOro  CeNbCKOTO TMOCENICHMS, JOJDKHOCTHBIX JIMI, MYHUIMMATbHBIX
cayXamux  AJIMHUHUCTpAallMM Y CIEHCKOTO  CEJIbCKOrO  IOCEJICHUs, IpHU
MPEeA0CTaBACHUHA MYHUIIUTIATBHBIX (TOCYIapCTBEHHBIX) YCIYT».

Nudopmarnus, ykazaHHas B JaHHOM pasjielie, MOIJEKUT 00s3aTeIbHOMY
pa3MEeIIeHUI0 Ha €IJMHOM MOPTaJie U perHOHAILHOM MOpTaJIe.



[Ipunoxenue

K aMUHHCTPATUBHOMY periamMeHTy
NIPEAOCTABICHUs] ~ MYHULIMNAJIBHOW  yCIIyI'H
«Bplmaua  paspemieHuss Ha  HMCIIOJIB30BaHME
TEPPUTOPUATIBHOTO OpeHza Ycnenckoro
CEJIBCKOTO MOCEJICHUS»

(HaMMEHOBaHUE YIIOJIHOMOYEHHOIO
opraHa)

(manmenoBanue uinu O®HO (mpu
HaJIMYUK) 3asIBUTEIIS)

(VUHH)

(OT'PH)

(ropunuyeckuil (pakTuueckuii) aapec
(TS FOPUAMYIECKOTO JIUIA WITH
WHIUBHIYaTBHOTO TIPEIPUHIMATEJIS)
aJlpec MecTa MPOKMBAHUS, TACTIOPTHEIE
JaHHbIC (17151 PU3NUECKOTO JIHIIA))

3ASIBJIEHUE
0 BHECEHUM M3MEHEHH i B pa3pellieHHue HA UCNOJIb30BaHHE TEPPUTOPHAIBLHOTO
Openaa

[Ipomry BHecTH B pa3pellieHHE Ha MHCIOJIb30BAaHHE TEPPUTOPUATBHOIO OpeHaa

(MOJTHOE HAMMEHOBAHKME TEPPUTOPHATLHOTO OpeHIa Y CIIEHCKOTO CEbCKOTO
MOCEJICHHU)



BBIJAHHOE «  » 20 roga Ne , CIIETYIOIINE U3MEHEHHUS:

Hactosaummum mnoarBepxaaio, 4to o3HakomieH ¢ [lopsnkoM HCmonb3oBaHUS U
MIPOJIBIXKEHUS] PErMOHATIBHBIX, MyHUIIUIIATBHBIX, TEPPUTOPUATIBHBIX OPEHJIOB HA TEPPUTOPUU
Hosropoackoit obmactu um apyrux cyOwbekToB Poccuiickoit deneparuu, yTBEP>KISHHBIM
nocranoBieHueM [IpasutensctBa HoBropozackoii odiactu.

K HACTOAIICMY 3asABJICHUIO TIPHJIATarOTCA CICAYIOMINC NOKYMCHTHI:

MHue u3BecTHO 00 00pabOTKE MOMX NEPCOHAIBHBIX JAHHBIX B COOTBETCTBUHU CO
cratbeit 9 ®enepanpHoro 3akoHa or 27 urons 2006 roga Ne 152-®3 «O mnepcoHalbHBIX
TAHHBIX.

3agBuUTEND

MII (npu HAIUYUM) (moamuc
b) N.O.®amunus
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