Poccuiickasa ®exepauus
Hosropoackasi odsacte UyaoBckuii paiion

A/IMUHUCTPALIUA
I'PY3UHCKO CEJIBCKOTI'O IOCEJIEHUA

I[TOCTAHOBJIEHHME

ot 25.10.2021 Ne 162
1. KpacHodapdopHhsiii

00 yrBepKACHUM AJIMUHHCTPATHB-
HOI'0 perjiaMeHTa Mo IpeAoCTaBe-
HUI0 MYHULIUNAJIBHOU YCJIyru «BbI-
Ja4ya pa3pelieHus Ha UCI0JIb30BaHue
TeppuTopuaJbHoro Openga Hosro-
POACKOM 00J1aCTH»

B cooTtBetrcTBHM ¢ DenepaibHBIM 3aKOHOM OT 27 utoiig 2010 roga Ne 210- @3
«O0 opraHuzanuu MpeaoCTaBIECHUs TOCYJaPCTBEHHBIX U MYHUIIUMAIBHBIX YCIyTY,
MMOCTAHOBJICHUEM  aJIMUHUCTpAlMd [ py3MHCKOTO CEJIbCKOTO TMOCEJIICHUS OT
10.11.2015 Ne 273 «OO0 yTBepKIE€HUHM TOpALKa pa3padOTKU M yTBEPKICHUS
aIMUHUCTPATUBHBIX PErJIAMEHTOB TMPEIOCTABIICHUS MYHULUMNAIBHBIX  YCIYT,
MPOBEJCHUSI ~ AKCHEPTU3bl  MPOEKTOB  aJIMUHUCTPATUBHBIX  PErJIaMEHTOB
MPEAOCTaBICHUS MYHUIMIAIBHBIX YyCIyr», YcTaBoM ['py3WHCKOTO CeIbCKOTO
noceneHus Uy 10BCKoro MyHuIMnaisHOro paitona Hoeroposckoit o6iactu
IHOCTAHOBJIAIO:

1 VYrBepaute npunaraembliii  AJZMUHUCTPATUBHBIM  perjlaMeHT MO
MPEIOCTABJICHUKD ~ MYHULMNAJIbHOW  ycinyrn  «Bpimawa — paspemieHnss  Ha
WCITIOJIb30BAaHUE TEPPUTOPUATILHOTO OpeHa HoBropoackoit o6mactmy.

2. Ony0nrKoBaTh HACTOSIIEE TIOCTAaHOBIIEHHE B OroiieTeHe «OQuinanbHbINA
BECTHUK [PY3MHCKOTO CEIIbCKOTO TIOCEICHUS» W Pa3MECTUTh Ha OQUIIMATHLHOM
caite AIMUHUCTpALIMU TTOCENIeHUs B ceTu IHTepHeT.

I'naBa nocesienus C.b. IIBeTkoBa



YTBepKkAcH

MIOCTAHOBJIEHUEM AJIMUHUCTpAIUU
['py3UHCKOTrO CEIBCKOTO MOCEIEHUS
oT 25.10.2021 Ne 162

AAMHUHHMCTPATHBHBIN perjiaMeHT
10 MPEAOCTABJICHUIO MYHUIIUNIAJIBHOM YCJIYyIH «Bbigaua paspenieHus Ha
HCIO0JIb30BaHHEe TeppUTOpHAIbHOr0 OpeHaa HoBropoackoii odacTm»

|. OBIIUE TTOJIOXEHU A

1.1. IlpeamMeT peryiupoBaHusl perjiaMeHTa

AJMUHUCTPATUBHBIN pErjaMeHT MpPeJA0CTaBICHUS MYHUIUIAIBLHON YCIyTH
MO0 BbIJIaYy€ pa3pelieHuss Ha HCIOJIb30BAHME TEPPUTOPUATIHLHOTO  OpeHa
Hogsropoackoii obiactu (J1anee — aIMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIUBAET
CPOKH, COCTaB U IOCJIEIOBATEILHOCTh AJIMUHUCTPATUBHBIX MPOULEAYpP (IeHCTBHIN)
AnmMuHucTpanuu ['py3UHCKOrO CENbCKOTO MOCEJIEHUS B XOJI€ BbIJAUM pa3pelIeHus
Ha HCIOJb30BaHHE TeppuTOpUaibHOro Openna Horopojackoit obmactu (manee —
MYHULIUNAIbHAS YCIIyTa).

AJIMUHUCTPaTUBHBIA  pErjlaMeHT  TaKXKe  YCTaHABIMBAaEeT  MOPSAOK
B3aUMOJICHCTBUSL MEXKAY JOJDKHOCTHBIMU JIMIIaMU AJMUHHCTpauu ['py3uHCKOTO
CEJILCKOTO TOCEJICHUsl (ajiee — YTMOJIHOMOYEHHBIM OpraH), B3aUMOJICHCTBUS
YnonHoMo4eHHOT0 opraHa ¢ (GU3HYECKUMH ¢ IOPUIAYECKUMH  JIUIAMU,
C 3asBUTEIISIMH MPHU MIPEIOCTABICHUN MYHHUITUTIATBHON yCITYTH.

[ToHaTHs, WCHONB3yEeMbIE B HACTOAILIEM aAMUHUCTPATHUBHOM PETJIAMEHTE,
MPUMEHSIOTCSI B TOM K€ 3HAY€HWHW, 4TO M B 0OJacTHOM 3akoHe oT 24.12.2018
Ne 357-O3 «O peruoHaidbHBIX, MYHHUIIMIAIbHBIX, TEPPUTOPHAIBHBIX OpeHIaXx,
HapOJHBIX XY/I0KECTBEHHBIX IMPOMBICIIAX U PEMECIICHHOU JIESITEIIbHOCTI .

1.2. Kpyr 3asBureJiei

1.2.1. 3asgBuUTENsIMM MYHMIMIAJIBHOM YCIYTH, YKa3aHHOM B HACTOSIIEM
aJIMUHUCTPATUBHOM pErJIaMeHTe (Jajee - 3asiBUTENb), ABJISIFOTCS:

1) cyObeKThl NpeANPUHUMATENIBCKON eATEeIbHOCTH, MPOU3BOIAIINE TOBAP
WIM  TPOAYKUHUIO, W3IENHs, TNPEIMEThl, KOTOpPbIE HU3TOTOBISIOTCS  TOJBKO
MOCPEJICTBOM TMOJHOTO WX LHMKJIA TPOU3BOJACTBA B TPaHUIAX TeorpaduyecKux
TEPPUTOPHUI MYHHIIMMAIBHOTO 00pa3oBaHusi HoBropojackoit oOnactu (masee
NpEATPUHUMATEID ),

2) cyOBeKTbl HApPOJHBIX XYIOXKECTBEHHBIX MPOMBICIOB U CYOBEKTHI
pEeMeCIIEHHOM e TeIbHOCTH, UCTIONB3YIOUIMMH YKa3aHHbIE OpeH/IbI (J1aree MacTep)

1.2.2. C 3asgBneHueM O NPEJOCTABICHUH MYHHMIMNAIBHOW YCIYTd BIpaBe
OoOpaTUThCS JIMIIA, UMEIOIINE TaKOe MPaBO B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoii ®@enepanun 1100 B CHIy HAJEICHHUA WX 3aSBUTEISIMU B TOPSIKE,


consultantplus://offline/ref=E6E1A34AFF4ED14A8EE00D604B9130D9BC716B578F416FF8068F5F2253A3649C89BCEDCA6E2C95F3E7DC5C9F0E317BEEO2lBH

YCTaHOBJIECHHOM 3aKOHOJATeNbCTBOM Poccuiickon ®@enepanun, COOTBETCTBYHOIUMU
ITOJTHOMOYHSIMHU.

1.3. Tpeooanusi K mOpsAKY HHGOPMHUPOBAHUS O MPEIOCTABICHHH
MYHUIUIIAJIbHOU YCJIYTH

1.3.1. Uudopmarius o mOpsSAKE MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyTH
NPENOCTABIISACTCA:

1) mocpenctBoM pa3MelleHus HH(OpMAILMKM, B TOM UYHCIE O MeECTe
HaxoXJeHusi, rpaduxe (pexxume) pabOThl YMOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MTOAPA3ACICHUN:

Ha O(QUUUATBLHOM caiTe YTMOJIHOMOYEHHOTO oOpraHa B HWH(OPMAIMOHHO-
TeJICKOMMYHUKAIIMOHHOM ceTn « HTepHeT» (nanee — cetb «HTEpHETY);

B (enepanbHOM rocymapcTBeHHONH HHpOpManmoHHON cucrteme «EmuHbIN
opTajl ~ TOCYJAapCTBEHHBIX u MYHULUNAIBHBIX ~ YCIYyT (pyHKIH)»
(manee - eauHbIM mopTan), (emeparbHOM TOCYIAPCTBEHHOW HMH(POPMAIMOHHOMN
cuctemMe «®denepanabHblii peecTp TOCYAAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIIYT
(pynxuuit)» (nanee — enepanbHbI peecTp);

B PErHOHAIBHOM TocyAapcTBeHHOW uH(popmanuoHHo cucteme «llopran
rOCyJapCTBEHHBIX M MyHUIMNAIBHBIX ycayr (pyHkuuil) HoBropoackoit odiactiy
(mamee -  peruoHaNbHBIA  TOpTal);  PErHOHAJIBHOM  TOCYJapCTBEHHOM
uHpopMaImoHHOU cucteMe «PeecTp rocynapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT
(pysKIHi)» (Manee — peruoHATBHBINA PEECTD);

Ha MH(GOPMAIIMOHHBIX CTEHJIaX B IOMEIICHUSIX Y TIOJITHOMOYEHHOTO OPraHa;

B MHOTO(YHKIIMOHAJIBHBIX I[EHTpaxX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
Y MyHULMNAIbHBIX yeayr (ganee — M®II).

2) mo Homepy TenedoHa L COPABOK  JOJDKHOCTHBIM  JIMIIOM
YNOJIHOMOYEHHOI'O OPraHa, €ro CTPYKTYPHBIX IMOIPa3ACICHUN;

1.3.2. Ha wuHpopManMoHHBIX CTEHAaX YIOJHOMOYEHHOIO OpraHa, ero
CTPYKTYPHBIX MOJIpa3JeieHuil, Ha 0(pULIHATILHOM caiiTe YOTHOMOYEHHOrO OpraHa
B cetu «VHTepHer», B (QenepalbHOM peecTpe, B PErMOHAIBLHOM peecTpe
pazmeniaercs nHGoOpMaIus:

1) MecTo Hax0XAEeHMsI, TOYTOBBIN aapec, rpaduk padoThl Y TOJTHOMOYEHHOTO
opraHa, ero CTpyKTypHbBIX MOJpa3eIeHH;

2) HoMmepa TenedOHOB, MO KOTOPBIM OCYILECTBISETCS MH()OPMHUpPOBAHUE IO
BOIIPOCAM MPEJOCTABICHUS] MYHULUNAIBHOW YCIyrd, B TOM 4YHUCIE HOMEpP
TenedoHa-aBTOMHPOPMATOPA;

3) TeKCT AaIMUHHUCTPATHUBHOIO pErjiaMeHTa, B TOM YHCJIE MOPSIOK
o0aJoBaHWS penieHud u JAercTBUM  (Oe3meicTBUs) JAOHKHOCTHBIX — JIMII,
MPEAOCTABISIONINX MYHHUITUIATBHYIO YCIYTY;

4) NOpAIOK MOTYYEHUSI KOHCYJIbTALMM (CIIPABOK).

1.3.3. Ha equHOM nopraiie, peruoHajaIbHOM NOPTAJIE PA3MELIAIOTCS:

1.3.3.1. HcuepnbiBaomuii MepedyeHb JIOKYMEHTOB, HEOOXOJAUMBIX ISl
MPEeIOCTaBIECHUSI MYHUIIUTAIBHON YCIyTy, TpeOoBaHUs K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IIepeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIpPaBE
MPEAICTaBUTh MO0 COOCTBEHHON MHUIIMATHUBE.



1.3.3.2. Kpyr 3asBurenen.

1.3.3.3. Cpok npenocTaBiaeHUs MyHULIUNAIbHOW YCITYTH.

1.3.3.4. CTOoMMOCTh NpEAOCTaBICHUS MYHHMIMNAIBHOW YCIYTM U MNOPSIOK
OILIATHI.

1.3.3.5. Pe3ynbrarhl mpeaocTaBieHUs MYHHUIMIAIbHOW YCIYTH, MOPSAOK U
CIIOCOOBI peI0CTaBICHUS JIOKYMEHTA, SBJISIFOIIETOCS pe3yiabTaToM
MPEIOCTABIICHUSI MYHUIIUTIATILHOU YCITYTH.

1.3.3.6. McuepnbiBatoniyii nepeueHb OCHOBAHUM I MIPUOCTAHOBJICHUS WIIH
OTKa3a B MPEJOCTABICHUA MyHULIUIIAILHON YCIYTH.

1.3.3.7. Undopmanmss o mpaBe 3asgBUTEIs Ha JocyAcOHOe (BHecyneOHOe)
oOxanoBaHue JeUCcTBUM (O€3/eHCTBUSA) U PELICHUHN, MPUHSATHIX (OCYIIECTBIISIEMbIX )
B XO/JI€ TPENOCTABIECHUS MyHULIUIIATBHOU YCITYTH.

1.3.3.8. OOpa3upl 3amoJIHEHHS AJIEKTPOHHOH (QOpPMBI  3asBICHUS O
NPEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH.

1.3.4. TlocpenctBoMm TeneOHHOM  CBSI3M  MOXKET  MPEAOCTaBIATHCS
uH(popMaus:

1) o mecTe HaxoxaeHUS U rpaduke paboThl YOJIHOMOYEHHOIO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3ICICHUM;

2) 0 mopsiIKE MPEAOCTaBICHNUS MyHUIIUIIAILHON YCIIyTH;

3) o cpokax mpeaoCTaBICHUSI MyHUIIMIIANBHON YCIyTH;

4) 00 agpecax opuUITMaIBLHOTO caiiTa YTOJIHOMOYEHHOTO OpraHa.

1.3.5. [Ipu npenocTaBieHN MyHUIIMIIATLHON YCIYTH B DJIEKTPOHHOU (Popme
3asIBUTENIO HAIIPABJISIETCS:

1.3.5.1. VYBegomiieHME O TpUEME€ H PETUCTPALUM  3aASBJICHUS O
MPEIOCTABIEHUN MYHHUIMNAIBHONW YCIyrd B (OpME SJIEKTPOHHOTO JOKYMEHTa U
MHBIX JJOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS MYHHUIIUTAIBHON YCIIyTH.

1.3.5.2. YBenomiieHHe O MPEAOCTABICHNS] MyHULMITAJIbHON YCITYTH.

1.3.5.3. VYBenomieHue O MOTHMBHPOBAHHOM OTKa3€ B NPEAOCTABICHUU
MYHHUIUIIATBHON YCIYTH.

II. CTAHJIAPT TIPEJOCTABJIEHUS MYHUIIUIIAJIBHOM
YCIOYT'n

2.1. HaummeHoBaHHe MYHHUIUNIAJBHOM YCJIYI'H

Brimaua paspemieHus Ha  HCTHOJB30BaHHE TEPPUTOPUATBLHOTO  OpeHIa
Hosropoackoit o6mactu.

2.2. HamMeHOBaHMe OpraHa, MNpPeAOCTABJISIOIIECI0 MYHMUIMIIAJIBHYIO
yeayry

2.2.1. MyHuuunaibHas yciyra npeaoCTaBIsIeTCA:

AnmuHucTpanus ['py3nHCKOTO CEJIbCKOTO IMOCEIEHUS;

M®II] no MecTy KUTENbCTBA WIN NPeObIBAHUS 3asIBUTENS - B YACTH, B 4aCTH
npuema U (WIHM) BbIIa4u JTOKYMEHTOB Ha MPEJOCTABICHHE MyHULUMIIAIbHON yCIIyTH
(mpu yCIIOBHHM 3aKJIIOYEHUS COTIAIeHU 0 B3aumoaectsun ¢ MOLI).



IIpn mpenocTaBiieHMM MYHULHWNAIBHOW YCIyI'M YIIOJHOMOYEHHBIH OpraH
OCYUIECTBJISIET B3AUMOJICHCTBHUE C:

VYnpasnennem OenepanbHoil HaIO0roBo# ciyk0b1 o HoBropoackoi o6macT.

2.2.2. He momyckaeTcst TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS IEUCTBHM, B
TOM YHCJI€ COTJIACOBAaHUM, HEOOXOMMBIX JIJISl TIOJYYSHUS] MYHHUIIUTAIbHON yCIyTH
U CBSI3aHHBIX C 0OpallleHUEM B MHBIE OPTaHbl U OPTaHU3aAIMHU, HE MIPEAYCMOTPEHHBIX
HACTOSIIMUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanue pe3yJibTaTa MpeI0CTABJICHUS MyYHHMIHMIAIBHON yCIYyTI'H

2.3.1. Pe3ynbpTaToM mpeaocTaBiIeHUs] MyHUIUITAILHON YCIIYTH SIBISIFOTCS:

pelieHre  YIOJHOMOYEHHOTO OpraHa o  BblAaue paspelieHus Ha
UCIIOJIb30BaHUE TeppUTOpHaibHOro OpeHna Hosropoackoit obmactu  (manee —
pelIeHre O BblAaue pa3peLieHus );

peleHre YMOJIHOMOUYEHHOIO opraHa o0 OTKa3e B BblAaue paspelleHus Ha
UCIIOJIb30BAaHUE TeppUTOpHanbHOro Openna Hosropoackoit obnactu (manee —
pereHre 00 OTKa3e B BbIJIaU€ Pa3peIIeHus).

2.4. Cpox npenocraBjieHusi MyHUIIMIIAJIbHOH YCJIYTH

2.4.1. Cpok mpHUHATHS PEUICHUSI O MPEJOCTABICHUN MYHUIIUTIAIBHON YCIyTH
coctaBisieT He O6osnee 10 pabouux AHEN CO IHS PETUCTpALMHU B Y TOJIHOMOYEHHOM
Oprane JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.0. HACTOSIIETO aIMUHUCTPATUBHOTO
perjameHra.

Cpok odopmiieHnsi pa3pellleHus Ha MCIOJb30BaHUE OpeHJa COCTaBISET He
0onee 3 paboumnx AHEH CO THS NPUHATHS PELIECHUS O Bblaue pa3perieHus.

2.5. HopmaTuBHBIE NMPABOBbIE AKTHI, PEryJHPYIOIIHe MPeI0CTABIECHHE
MYHULHMIIAJIBHOU YCJIYT'H

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX IPELOCTABICHUE
MYHUITUTIATBHOM YCITYTH, pa3MeaeTcss Ha O(UIMaIbHOM caiiTe Y IOJTHOMOYEHHOTO
opraHa B cetu «l/IHTepHET», B PETMOHAIBHOM pPEECTPE, HAa €AUHOM IOpTale M
PErMOHAJILHOM IIOPTAJIE.

2.6. HcuyepnbiBamuii MnepeYyeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBUM C HOPMATHMBHBIMH INPABOBBIMH AKTAMHU /ISl MPeI0CTABJICHUSA
MYHHULIMIAJIBHONH YCJIYIM M YCIYI, KOTOpPble SIBJSKOTCH HEOOXOAMMBIMHM M
00s13aTeJILHBIMHM JJISl MIPEAOCTABJICHNUS MYHULIMIIAJIBHON YCIYTrd, MOMJIEKAMNX
NPeICTABJICHUIO 3asiBUTEJIeM, CIHOCOObI MX MOJYYeHHsl 3asiBUTeJeM, B TOM
YyHCcJIe B JJIeKTPOHHOM opme, MOPAIOK MX MPEAOCTABICHUS

2.6.1. [Ilpennpunumartenb C IeJIbI0 TOJYyYEHUS  pa3pelieHus  Ha
UCIIOJIb30BaHUE TeppuTopuanbHoro Openna Hosropojackoit obnactu (manee —
paspelieHue) HampapisieT (IPeACTaBIIsCT):

3asBKy 1o ¢opme cornacHo npuiiokeHuto Ne 1 k Ilopsaky ucnosib30BaHUs U
MPOJBMKEHUST PETMOHANBHBIX, MyHUIUIAIbHBIX, TEPPUTOPHAIBHBIX OpEHIIOB Ha
tepputopur  HoBropoackoid obOmactu U Japyrux cyobektoB Poccuiickoi
denepanun», YTBEPKICHHOMY IocTaHOBiIeHHEM lIpaBurenscrBa HoBropoackon
obmactu ot 30.04.2021 Ne 123 (manee 3asBKa);

KOITMY CBUJIETENILCTBA O TOCYAAPCTBEHHOW PErMCTPaliy MPOAYKIIMH (TOBapa)
U (W) ACKIapalyd O COOTBETCTBMM TEXHHUYECKUM periiaMeHTaM, cepTH(HUKaTa



COOTBETCTBHSI MPOJYKIMHU (TOBapa) COrjacHO TpeOOBaHUSIM, YCTAHOBJICHHBIM B
®denepanbHoM  3akoHe ot 27  pekaOps 2002  roma  Ne  184-@3
«O TEXHUYECKOM PETyIHUPOBAHUNY;

KOIIMA  JOKYMEHTOB, MOATBEPKIAIOUIMX  IPOBEACHUE  BETEPUHAPHO-
CaHUTApPHOW SKCIEpPTU3bl, CEePTHU(PUKATA CUCTEMbl MEHEIKMEHTa KauecTBa (IIs
OPOAyKUMU (TOBapa), KOTOPYIO TPEIIOJaraeTcs HCIOIb30BaTh MOJ OpeHIoM
Hosropojckoit o61actu);

ACKU3, COJIEpKAIIUM CIIOBECHOE OIMMCAaHWE U M300pa)KEHUE MCIOIb30BAHUS
OpeHJia Ha MPOAYKIMH (TOBapeE), MOTPEOUTENIbCKON YITAKOBKE, 3TUKETKE MPOAYKIIHH
(ToBapa), BBICTABKaX, SpMapkKax, TPAHCHOPTE, TPAHCHOPTHON Tape MNPOAYKIMH
(ToBapa), CYBEHHUPHBIX M3AENUAX, JOKYMEHTaX, CBSA3aHHBIX C BBEJICHUEM
NpOAyKUMHU (TOBapa) B rpaxJaaHCKUi 000pOT, B O(POPMIIEHUU TOPTOBBIX ILJIOMIAEH
U MECT JEMOHCTpalld NPOAYKIHMH (ToBapa), OOBABJICHUSAX, Ha BBIBECKaX, B
pekJiaMe, oJIeXkAe NepcoHana;

LBETHbIE (oTorpaduu KakI0ro BUAA MPOAYKUHHU (TOBapa) pa3sMepoM He
MeHee 9 X 12 caHTUMETPOB.

Konun nokymeHTOB M UBETHbIE (hOTOrpaduu KaKIoro BUIA NPOLYKIUHU
(ToBapa) JOKHBI OBITh 3aBEPEHbI MOANUCHIO NpEANPUHUMATENS  WIH
YIOJIHOMOYEHHOI'O MM JIMIA (B TOM YHUCIE IEKTPOHHOHN B Cllydae NOJA4yu 3asBKU
Yyepe3 peruoHaIbHBIN mopTa).

2.6.2. Macrep c 11eJIbI0 TIOJTyY€HUsI pa3pelieHus HarpaBisieT (MpeacTaBisieT):

3asIBKY;

ICKHU3, COJAEpKAIlMi CIOBECHOE OMHMCAHUE U H300pa)KeHUE HUCIOJIb30BaHUS
OpeHa Ha MPOAYKIMH (TOBapeE), MOTPEOUTEHCKON YITAKOBKE, STUKETKE MPOTYKIIHH
(ToBapa), BBICTABKaxX, SpMapkKax, TPAHCHOPTE, TPAHCHOPTHON Tape MNPOAYKIHMH
(TOBapa), CyBEHUPHBIX U3JIEIUAX U B 0QOPMIICHHUH MECT JEMOHCTPALUU MPOAYKIIMH
(ToBapa), 0OBSABICHUX, HA BRIBECKAX, B peKIaMe, OACKIe MacTepa.

Dcku3 U 1BeTHbIE PoTorpaduu Kaxx10ro BUJa NPOAYKIMHU (TOBapa) JOJIKHBI
OBITh 3aBEPEHBI MOJNUCHI0 MacTepa (B TOM YHCIIE 3JIEKTPOHHOM B Ciyyae MoJadyu
3asiBKHM Y€pe3 PEeruOHaNIbHBINA OPTAI).

2.6.3. B cnydae wu3MEHEHUS CBEICHUN, COIEPXKAIIMXCA B pa3pelIeHUH,
3asIBUTEIIb MPEJICTABIIAECT B Y IOJIHOMOYEHHBIN OPraH:

3asBJICHUE O BHECEHUHU H3MEHEHHI B pa3pelleHue B MPOU3BOJIBHOU (opme
(manee 3asiBreHue) (pekoMeHayeMas hopma 3asiBICHHS MPUBEICHA B MPHIOKCHUH K
HACTOSAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHTBI, MOATBEP)KIAIOIIME YyKa3aHHbIE B 3asBJIICHUHM W3MEHEHUS,
NpEeAyCMOTPEHHbIE MNOAMyHKTamu 2.6.1. u 2.6.2. HACTOSIIEr0 MyHKTA.

2.7. HcuepnbiBaOuii NepevyeHb [TOKYMEHTOB, HEO0OXOAUMbBIX B
COOTBETCTBUM € HOPMATHBHBIMH INPABOBBIMH AKTAMM ISl NPEAOCTABJICHUS
MYHUIMIAJBHOH  YCJIYI'M, KOTOpPble HAXOAATCHA B  PACHOPSAKECHUM
roOCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHHS M HHBIX
OPraHOB M KOTOpbIe 3asiBUTEJIb BIIPaBe NMPeI0CTABUTh, 4 TaKkKe CIOCO0bI HUX
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MOJIYYEeHUs] 3asiBUTENSIMU, B TOM YHCJIe B 3JEeKTPOHHOH ¢opMe, MOPAIOK HX
npeacTaBJIeHUs

2.77.1. JIOKyMEHTBI, KOTOpPbIEC 3aIPalIUBAIOTCA Y IIOJHOMOYEHHBIM OpPraHOM
OCPEACTBOM MH(OPMALIMOHHOTO MEKBEIOMCTBEHHOT'O B3aMOJICHCTBUSI B Cllydae,
€ClIi MpEeANPUHUMATENIb HE NPEICTaBII YKa3aHHbIE JOKYMEHTHI 110 COOCTBEHHOM
UHUIMATHUBE:

BbIMMCKA U3 EQUMHOro rocyJapCTBEHHOTO peecTpa IOpUAWYECKUX JIL (TIpH
HEO0OXOJIUMOCTH);

BbIMCKAa W3 EQUMHOro rocynapCcTBEHHOIO peecTpa HHIUBUAYAIbHBIX
npeanpuHUMaTesiel (Mpyu HeOOXOIUMOCTH);

CIOpaBKa  HAJIOrOBOIO  OpraHa, IOATBEPXKIAMOIIYI0  OTCYTCTBUE Y
IpEeANPUHUMATENS TI0O COCTOSIHUIO Ha JaTy He paHee 4eM 3a 30 KaleHAapHbIX AHEH
JI0 1aThl MTO/Ia4M 3asIBKM HEUMCIIOJIHEHHOM 00s13aHHOCTH IO YILJIaTe HAJOroB, COOPOB,
CTPAaxOBBIX B3HOCOB, MEHEH, WITpadoB, MPOLEHTOB, IMOJICKAIIUX YIUIATE B
COOTBETCTBHH C 3aKOHOJIATENbCTBOM Poccuiickoit denepanuu o Hajlorax u coopax
(Ipu HEOOXOTMMOCTH).

2.7.2. HenpencraBineHue 3asBUTEIEM JOKYMEHTOB, HaxOASAIIUXCS B
PacHoOpsKEHUH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS U
WHBIX OpPraHoB HE SBJSIETCS OCHOBAaHMEM JUIA OTKa3a B IPEJOCTABICHHUH
MYHUIUMIIATBHOW YCITyTH.

2.8. Ykazanue Ha 3anpeT Tpe0OBATH OT 3asIBUTEJIS

2.8.1. 3anpemieHo TpeOOBATH OT 3aSBUTEIIA:

NpEICTaBICHUS JOKYMEHTOB U MH(POpPMAIMU WU OCYILECTBICHUS AEHCTBUIA,
IIPEACTABICHUE WIM OCYILECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMHU
IIPAaBOBBIMM AKTaMM, PEryJIMPYIOIIMMHU OTHOLIECHMs, BO3HHUKAIOIIME B CBA3U C
MIPENOCTABIEHUEM MYHULMITAIBHOW YCIYTH;

MPEACTABICHUS] JOKYMEHTOB M HWH(OpPMAIMU, KOTOpbIE HaXOAsATCAd B
PACIIOPSKEHUHA OpPraHOB, MPEIOCTABILIONIMX MYHHLMIAIBHYIO YCIyTY, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNPABJIEHUS U OpraHU3alni, B
COOTBETCTBMM C HOPMAaTUBHBIMU MpaBOBbIMU akTamMu Poccuiickon ®Penepanuu,
HOPMATUBHBIMM TPAaBOBBIMU akTamMu CcyObekToB Poccuiickoit ®enepanuun wu
MYHULIMAIBHBIMU IPAaBOBBIMU AKTaAMU;

OCYIIECTBIICHUS JIEHCTBUIA, B TOM YHCIIE COTJIACOBAHUN, HEOOXOAUMBIX JIJIs
MOJlyYE€HUSI MYHUILIMIIAJbHOW YCIYTH U CBSI3aHHBIX C OOpalleHuEeM B HHbIE
rOCYIapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPABJICHMs, OpPraHU3allly, 3a
UCKJIIOYCHHEM TIOJIYYeHHUsI YCIyr M TOJIyYeHHUsS JOKYMEHTOB U HMH(pOpMaIuH,
IIPENOCTABISAEMBIX B PE3yJIbTaTe IMPEAOCTABICHUsS TAKUX YCIYyI, BKIIOYEHHBIX B
NepeyHu, yKazanHble B_yactu 1 ctateu 9 ®PepepanbHoro 3akona ot 27 utonst 2010
roga Ne 210-®3 «OO6 opraHuzauuyd MOPEAOCTABICHUSI TOCYIApCTBEHHBIX H
MYHULIUIAIBHBIX YCIYI»;

OPEICTaBICHNUs JOKYMEHTOB U UH(pOpMaluu, OTCYTCTBHE U  (WIM)
HEJIOCTOBEPHOCTDH KOTOPBIX HE YKA3bIBAJIUCH IIPU IIEPBOHAYAIIBHOM OTKa3€ B [IPUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIEHUSI MyHULIMIIAIIBHOM yCIIyTH, 1100 B
IIPEJOCTABICHUA  MYHMIMIAIBHOM  yCIYIM, 3@  MUCKIIOYEHUEM  CIIy4acs,
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PENyCMOTPEHHbIX NYHKTOM 4 4yacth 1 crateum 7 DenepaibHOrO 3aKOHa OT
27.07.2010 Ne 210-®@3 «O06 opraHu3auuy NOpeIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHULUIATBHBIX YCIIyT»:

- U3MEHeHue TpeOOBaHMN HOPMATHUBHBIX TPABOBBIX AaKTOB, KacCAIOUIUXCS
IIPENOCTABICHUSI MYHULHMINIAIBHOM YCIyTW, I[IOCIE€ II€PBOHAYAIBHOM IOJAa4YM
3asIBJICHUS O NIPEAOCTABICHUHA MyHULIMIIAJIBbHON YCIyTH;

- HaJIM4ie OMOOK B 3asBJICHUM O MPEAOCTaBICHUN MyHULUIIAIBHON yCIyTU U
JOKyMEHTaX, MOAAHHBIX 3asBUTEJIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUSI MyHUIIMIIAIIBHOM yCIIyTH, 100 B
IIPEIOCTABICHUN MYHULMIAIBHOW YCIYTM M HE BKJIIOYEHHBIX B IIPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UICTEYEHHE CPOKA IECUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POPMALIUU M1OCTE
NEPBOHAYAJILHOTO  OTKa3a B  IPUEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
NPENOCTAaBIECHUS ~ MYHUUMNAIBHOM  yCIyrd, JmbOO B  IPEJOCTABICHHUH
MYHUIUNIATBHON YCIyTH;

- BBIABJICHHE JOKYMEHTAJIbHO MOJATBEPXKACHHOrO (akta (MpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHBONPABHOIO ACHCTBUS (0€3A€MCTBUS) TOMKHOCTHOTO JIMLIA
opraHa, IpPeIOCTaBIAIOIIEr0 MYyHUUUIAIBHYK  YCIYTy, MYHHMIMIAJIBHOIO
ciyaero, paboriuka M®I] npu nepBoHayaibHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX  JJIsl  NPEAOCTaBICHUS MYyHUIUNAIbHOM  ycimyrw, maubo B
IIPENOCTABIEHUN MyHULIMIIAIBHON YCIYTH, O YEM B IMCbMEHHOM BH/JIE 3a MOIIUCHIO
PYKOBOJIMTENS  OpraHa,  MPEAOCTaBISIOIIET0  MYHUIMNAIBHYIO  YCIYTY,
pykoBoautenss MOIL[ npu nepBoHadyalbHOM OTKa3e B IIpUEME JIOKYMEHTOB,
HEOOXOQUMBIX Ui TPEAOCTaBICHUS MYHULUIAIBHONW YCIYyTH, YBEIOMJISETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHUS 33 JOCTaBJICHHbIE HEY100CTBA;

- TpenocTaBieHUsT Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HH(pOopmanuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MyHKTOM
7.2 gactu 1 crarbu 16 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3alliyd TMPEeAOCTABICHUS TOCYJApCTBEHHBIX M MYHHMIMMIAIBHBIX YCIYT», 3a
UCKJIFOUEHHUEM CJIy4YaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHThI JUOO uX
U3BATUE SIBIAECTCA HEOOXOAMMBIM YCJIOBHEM MPEIOCTaBICHUS TOCYIapCTBEHHOM
WIM MYHUIUMOAIBHON YCIyTH, W WHBIX CIy4yaeB, YCTAaHOBJICHHBIX (eaepaibHbIMU
3aKOHaMH.

2.9. HcuepnbiBaOmuili nepedyeHb OCHOBAHMI /JIsi 0TKa3a B IpHeMe
JOKYMEHTOB, HEO0X0AMMBbIX /IJIfl IPEI0CTABJIEHUA MYHUIIUTIAJIbHOM YCJIYTU

2.9.1. OcHoBaHus [Jis OTKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. McyepnbpiBalOUMi NepeYeHb OCHOBAHMI 111 NMPHOCTAHOBJIEHHS
WIN 0TKA3a B NMPEI0CTABJIEHUU MYHUIIUNIATBHOH YCJIYTH

2.10.1. OcHoBaHMs 1151 TPUOCTAHOBJIEHHUS MPEAOCTABICHUS MYHUIUITAITLHON
YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHus 711 0TKa3a B BbIJIaue pa3pellieHUs] IPEATPUHUMATEIISIM:

1) HEcOOTBETCTBHE NpPEANPUHUMATENS TPEOOBAHUSAM, YCTAHOBJICHHBIM
nyakrom 7 Ilopsiaka uWCHoNb30BaHUST W TNPOJABMIKEHUS  PETHOHAIBHBIX,
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MYHULIMNANIBHBIX, TEPPUTOPUANIbHBIX OpeH/0oB Ha Tepputopun HoBropomackoi
obmactu u JApyrux cyowbektoB Poccuiickoit ®Dexepanumn», YTBEPKICHHOTO
nocta”osyieHueM [IpaBurensctBa HoBropoackoi odnactu ot 30.04.2021 Ne 123;

2) HECOOTBETCTBHEC IMPEACTABICHHBIX MPEANPUHUMATEIIEM JOKYMEHTOB H
dboTorpaduit TpedboBaHUSAM, OorpeaesieHHbIM TyHKTOM 8§ Tlopsiaka ucnosib30BaHus U
MPOJBIKEHUSI PETUOHANBHBIX, MYHUIIUMIAIBHBIX, TEPPUTOPHAIBHBIX OpEH/IOB Ha
tepputopur  HoBropoackoir obOmactu u  Apyrux cyowekTtoB Poccuiickoi
denepanun», yTBEPKIAECHHOro MocraHoBieHneM IIpaBurensctBa HoBropoackoi
obmactu ot 30.04.2021 Ne 123;

3) HenpenctapieHue (MIPEACTABICHUE HE B MOJIHOM 00beMe) JOKYMEHTOB U
dboTorpaduii, ykazanueix B myHkTe 8 Ilopsiika ucrosib30BaHUS M MPOJIBHKCHUS
pPErMOHANBHBIX, MYHUIUIAIBHBIX, TEPPUTOPUAIIBHBIX OpEHIOB Ha TEPPUTOPUU
Hosropoackoit obnactu u  apyrux cyobekTtoB Poccuiickoit  ®denepauum»,
yTBEPKJIEHHOro TnocrtaHoBieHueMm [lpaBurenscTtBa HoBroponckoit o0mgacta oT
30.04.2021 Ne 123;

2.10.3. OcHoBaHUs AJIA OTKa3a B BbIAUC Pa3pEIICHIS MaCTEPaM:

1) HecooTBeTCTBHME MacTepa TpeOOBAaHUSAM, YCTAaHOBJIEHHBIM IyHKTOM 11
[Topsigka HCHOJIB30BaHUSI M TPOJBHXKEHUS PETMOHANBHBIX, MYHULHUNAIbHBIX,
TEPPUTOPHAIBHBIX OpeHJ0B Ha TeppuTopur HoBropojckoit obiactu M JIpyrux
cyObektoB  Poccuiickoit ~ Dexpepanuu»,  YTBEPKIECHHOTO  MOCTAHOBJICHHEM
[IpaButenscTBa HoBropoackoit oomactu ot 30.04.2021 Ne 123;

2) HECOOTBETCTBHE MPEICTABICHHBIX MAaCTEPOM JOKYMEHTOB H (oTorpaduit
TpeOOBaHMSIM, oOIpeAeieHHpIM nyHKToM 12 [lopsizka wucnonb3oBaHud U
MPOJBIDKEHUST PETMOHANBHBIX, MYyHUIIUTIATBHBIX, TEPPUTOPHAIBLHBIX OpEHIIOB Ha
teppuropur  HoBropoackoit oOnactu u  JIpyrux cyObekToB Poccuiickoi
Oenepanyny», YTBEPKIAECHHOrO mnoctaHoBieHuem IIpaButenscrBa HoBropoackon
oOnactu ot 30.04.2021 Ne 123;

3) HempeacTaBiieHue (MPEACTABICHUE HE B MOJHOM 00beMe) IOKYMEHTOB U
dbotorpaduii, ykazanueix B nyHkte 12 Ilopsiaka MCmoOab30BaHUS U MPOIBUKECHUS
PETrHOHABHBIX, MYHHUIUIAIBHBIX, TEPPUTOPUAIBHBIX OpPEHJO0B Ha TEPPUTOPUU
Hosropoackoit obGnactu u japyrux cyOwbektoB Poccuiickoit  ®Depepammmy,
yTBEp)KJIEHHOTO TiocTaHoBieHueM [lpaBurenscTtBa HoBroposjckoit obmactu oOT
30.04.2021 Ne 123.

2.10.4. OcHoBaHue JUIs 0TKa3a BO BHECCHUH U3MEHEHHUM B pa3peIlcHue:

HETIPE/ICTABJIICHUE 3asIBUTENIEM JIOKYMEHTOB, MOJTBEPKIAIOIIUX H3MEHEHUE
CBEJICHUH, COJEPKAILMXCS B Pa3pEILICHHH.

2.10.5. MortuBupoBaHHOE pemnieHHe 00 oOTKasze B MPEIOCTaBICHUH
MYHUIIUNIATBHOM YCIYTHU C yKa3aHHEM BCEX OCHOBAaHUM JIJIsi OTKa3a BBIAACTCS WIIU
HaMpaBJIsIeTCsl 3asABUTENI0 B TedueHue 1 (ogHOro) padodero JHS CO JHS MPHHSATHS
TaKOTO PEIICHUS.

2.10.6. 3agBuTenu UMEIOT MPABO MOBTOPHO OOPATUTHCS B Y TOJTHOMOYEHHBIN
OpraH 3a TIOJyYEHHMEM  MYHHIMIAJIBHOM  YCIyI'M  I[OCI€  YCTPaHECHUS
MPEAYCMOTPEHHBIX HACTOSIIIUM ITYHKTOM OCHOBAHUM JIJIs OTKa3a B IPEAOCTABICHUN
MYHULIMOATBHOMN YCIIyTH.
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2.11. [IlepeyeHb YycCJayr, KOTOpble SIBJISIIOTCA HEOOXOAUMBIMH M
00s13aTeIbHBIMH JIJIS1 NPEI0CTABIEHNSI MYHUIIUNIAJILHON YCJOYId, B TOM YHCJIe
CBeJleHHsI O JIOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BbIaBaeMbIX)
OPraHu3anusAMU, YYACTBYIOIIUMH B MPEA0CTABJIEHNH MYHUIIUTIAJBHOM YCJIYTH

Yenyru, KOTOpbIE SBISIIOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU IS
MpEeAOCTaBICHUS MYHUIIMTIAILHON YCIIYTH, OTCYTCTBYIOT.

2.12. Tlopsizok, pa3Mep M OCHOBAaHHMSI B3UMAHHUA TOCYJAAPCTBEHHOMH

NOLIMHbI U MHOW IUIAThl, B3MMAeMOM 3a NMpPeJoCTaABJICHHE MYHHMIUIIAJIbHOMU
YCJIYTH

MyHununanpHast yciryra npeiocTaBiseTcst OecIiaTHO.

2.13. Ilopsimoxk, pa3Mep ¥W OCHOBAHUS B3UMaHMsl ILUIAaTBI 324
NpeIoCTaBJIeHHe  YCJIYI, KOTOpble  SIBJSKTCA  HEOOXOAMMBIMH  H
00513aTeIbHBIMHM /ISl IPEAOCTABJICHUSI MYHHIUNAIBHON YCIIYT'H

[Inata 3a mpemocTaBlieHHE YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU JUISI TIPEJOCTABICHUS] MYHUIIMIIAIBLHOM YCIyTH, HE B3UMAaeTCi B
CBSI3U C OTCYTCTBHEM TaKHX YCIYT.

2.14. MakcuMaJIbHBIN CPOK 0KHAAHUSA B OYepeaH NMPH MMoJaue 3a1poca o
NPEeAOCTABJICHMM MYHUIUNAJBHON  YCJIAYIM, YCJIYrH, [PeaoCcTaB/IsieMoil
OpraHusanuei, y4acTBylleil B Mpe0CTaABJIeHUM MYHUIUNIAJIbHON YCIYIH, U
NPHU MOJYYeHHUH Pe3yJabTAaTa MPeI0CTABJICHUS TAKUX YCJIYT

Bpemsa oxupmanus B ouepend IIpU MOAAYE 3asBJICHHUS O NPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH, YCIYT'H, IPEAOCTABISIEMON OpraHU3alMel, y4acTBYOLIEH
B MPENOCTABICHUM MYHULMNAIBHOW YCIYrd, W MpPU TOJIYUYECHUU pe3yJibTara
MPEAOCTAaBIEHUS TAKON YCIIYTH HE JOJIKHO MPEBBIIATh 15 MUHYT.

2.15. Cpoxk H mOpsIOK _  PerucTpanMM 3ampoca 3asBUTENsA O
NPEIOCTABJEHUH MYHUUMNAJIBLHOA yCayrn M YyCJIyrd, NpeaoCTaBJisieMoi
opraHu3aunueil, y4acTBYIOINed B NPEIOCTABICHHH MYHHUHNAILHON yCIayrd, B
TOM YHCJIE B 3JIEKTPOHHOI opme

3asBKa (3agBJICHHE), B TOM YHUCJE TMOCTYMHBIIEE B DJIEKTPOHHOU (opme C
MCIIOJIb30BAaHUEM PETrHOHAIBHOTO mnopTana aubo uyepe3 MOPII, peructpupyercs B
TeyeHue 1 pabodero IHA CO OHA HMX MOCTYIUIEHUS B CTPYKTYPHOM MOAPA3ACIICHUN
YT0IHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHUE JEIOMPOU3BOICTBA.

2.16. TpeOoBaHMs K MNOMEIIEHUAM, B KOTOPBHIX MNPeIOCTABJISETCS
MYHHULIMIAJBHAA YCJIYra, K MeCTy OXHAAHMA M INpuHeMa 3asBUTeJIei,
pa3MeleHUI0 ¥ O(POPMJICHHI0 BHM3YaJbHOH, TEKCTOBOH M MYJbTHMeIMHHOMN
MH(OPMALMH O MOPSAKe NMPEAOCTABJICHUS MYHUIIUNIAJTbHOH YCJIYIH

Mecra,  mpenHa3HaueHHble  JJII  O3HAKOMJICGHUS  3asBUTENEd  C
MHOOPMAIMOHHBIMU MaTepHallaMM U 3allOJHEHHUS JIOKYMEHTOB, OOOpYyAyIOTCS
MH(OPMAIMOHHBIMU CTEHJIAMH, CTYJIbSIMH, CTOJIaMU (CTOMKaMu) U 00eCIIeYnBalOTCs
oOpa3namMy  3allOJIHEHUST ~ JIOKYMEHTOB,  OyMaroi M  KaHUEISIPCKUMHU
NPUHAJICKHOCTSMH I 00€CTIeYeHHsI BO3MOXKHOCTH OPOPMIIEHHUSI JOKYMEHTOB.

B mecTtax nns 3amoiHEHHs] JOKYMEHTOB JOJDKEH 00eCredrBaThCs JOCTYH K
HOPMATHBHBIM IPABOBBIM aKTam, PEryIUpYyOILUM MIPEA0CTaBIICHUE
MYHULMIATBHOU YCITyTH.



Mecrta 1151 0kuIaHUS O0OPYAYIOTCS CTYJIBSIMH, KPECETbHBIMUA CEKITUSIMHU TN
ckambsAMH (OaHkeTkamu). KolmuecTBO MeCT M 0KUAAHUSI ONPENENIeTCs] UCXOIs
u3 (pakTHYECKO HATPy3KH M BO3MOKHOCTEH JJI UX pa3MEIICHUS B 3/IaHUU.

[TomerneHus 1y1st HEMOCPEACTBEHHOTO B3aUMOACHCTBUS C 3aBUTEIISIMUA MOTYT
ObITh OpPraHMW30BaHbl B BHUJIE OTACIbHBIX KaOMHETOB JMOO B BUJIE OTAEIbHBIX
pabo4mnx MecT.

KabGunetsl, mnpeaHazHayeHHBbIC MJIA TpUeMa 3asBUTENCH, JOKHBI ObITh
o0opynoBaHbl HHPOPMAIIMOHHBIMHM Ta0JIUYKaMH (BBIBECKaMH) C YKa3aHHEM HOMEpa
kabuHeTa, (amMuauu, WMEHH, OT4YecTBa (MpH HAJWYUMU) U JIOJKHOCTH
MYHUIIMNIATBHOTO CIy’Kallero, rpaduka npueMa 3asBUTENCH I JIMYHOTO
MPE/ICTABICHUS IOKYMEHTOB U KOHCYJbTUPOBAHUSI.

Kaxnoe pabGodee MecTO [OKHO OBITh OOOpPYAOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOJKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HH(POPMAITMOHHBIM
0azam, mevyaTaroyM U CKaHUPYIOIIUM YCTPOHCTBAM.

Bxon B 3maHne YTNOJTHOMOYEHHOTO OpraHa JOJDKEH OBbITh 000pyI0BaH
uHpopMalIMOHHOW  TaOJMUKOM  (BBIBECKOM),  coaepkaliel  CIeAYIOIIyIo
UH(pOpMaIHIO:

HAaUMEHOBAHUE;

MECTO HaXOXKJICHUS,;

peXKUM padOTHI;

aapec opuUIIMaTBFHOTO CaiTa;

TereOHHBIM HOMEP U aJIPEC IIIEKTPOHHOM MOYTHI.

B nensix opranmzanuu O0ecnpensaTCTBEHHOTO OCTYIA WHBAIUIOB (BKIIIOYAs
WHBAJIMJIOB, HCIIOJIB3YIONIUX KPECIa-KOMSICKM M COOAaK-IPOBOJHUKOB) K MECTY
MIPEIOCTABIICHUS MyHHUITUTIATLHOW YCITYTH UM 00€CIICYMBAIOTCS:

YCJIOBUS OECHPENATCTBEHHOI0 JOCTYNa K OOBEKTY (31aHHI0, TOMEIIEHHUIO), B
KOTOPOM  MPEIOCTABIIICTCS ~ MyHUIIMNIAJbHAs ~ yciayra, a  Takke Ui
OeCTIpenATCTBEHHOTO  TOJB30BAHHMS  TPAHCIIOPTOM, CPEACTBAMH  CBS3HM W
uH(popmanuu;

BO3MOYKHOCTh CaMOCTOSITEIIbHOTO TEPEABMKEHUS 110 TEPPUTOPHUH, HAa
KOTOpOW  pacroyiOKeHbl  OOBEKTHl  (3MaHMs, TIOMENICHHs]), B  KOTOPBIX
MPEIOCTABIISACTCS MYHHIIUMNAIbHAS YCIyra, a TaKXe BXOJa Ha Takue OOBEKTHl W
BBIXOJIa W3 HHX, MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKM M3 HETO, B TOM
YHUCJIE C UCTIOIH30BAHNEM KPECa-KOJSICKU;

HaJyIeKaIlee pa3MelieHne OO0OpyJOBaHMS UM HOCHUTENeH WH(POpMAIINUH,
HEOOXOMMMBIX I oOecredeHus: OeCHpemsiTCTBEHHOTO JOoCTylma K OOBeKTaM
(3maHusM, TTIOMEMICHHSIM), B KOTOPBIX MPEIOCTABIISICTCS MyHUITUNIATBHAS yCIIyTa, C
Y4ETOM OTPaHUUYCHHUH KU3HEACATCIPHOCTH;

nyOnupoBaHre HEOOXOIMMOM 3BYKOBOM M 3pUTEIBLHON HH(POPMALIMH, a TAKXKE
HAJMMCEW, 3HAKOB W HWHOW TEKCTOBOM MW Tpaduyeckoil HHPOpPMAIMKA 3HAKAMHU,
BBINIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

COMPOBOXK/ICHHE WHBAIMJOB, MMEIOIIMX CTOMKHWE paccTpoMcTBa (PYHKIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEePEABUKECHUS;

JOITyCK CYpAOIEPEBOIINKA U TU(DIOCYPIOTIEPEBOAUNKA;



JOITyCK COOAKU-MPOBOJHUKA HA OOBEKTHI (37aHUs, TTOMEUICHHS), B KOTOPBIX
IIPEAOCTABIACTCA MyHUIIUTNIATIbHAS YCIIYTa;

OKa3aHWE NOMOILIM B NPEOJOJICHHUH OapbepoB, MEMIAIOIUX IOJYYECHHIO
MYHULANAIBHOU YCIyTH HAPABHE C APYTUMH JINLIAMH.

B cinyyae HEBO3MOXXHOCTM IOJHOCTBIO IPHUCIIOCOOUTH  IOMELIEHHUE
Y10JHOMOYEHHOTO OpraHa ¢ y4eToM MOTPEeOHOCTH MHBAIUAA EMYy 00eCIIeunBaEeTCs
JOCTYII K MECTY IIPEIOCTABICHUS MyHULIMIIATbHOW YCIIYTH.

2.17. lloka3aTe i JOCTYNHOCTH M KA4eCTBa roCyJapCTBEHHON yCJayru, B

TOM 4YHCJe KOJMYECTBO B3aUMOACHCTBMH 3asiBUTEJH C JOJUKHOCTHBIMHM

JHUAMH  NPH  MPEAOCTABJIEHHMHM  MYHHUMNAJIbHOW  yCayrH M HMX

MPOAOJ/IKUTEIbHOCTh, BO3MOKHOCTh IOJIYy4eHHMS] T'OCYAAPCTBEHHOM YCJIYIM B

®Il, BO3MOKHOCTL MOJYYeHHMS HMHPOPMALUM O XO0Je IPeroCTABJICHHUS

roCyIapCTBEHHOM YC/IIYyI'HM, B TOM_YHCJIe ¢ HCIO0Jb30BaAHHMEM HMHGOPMAIHOHHO-
KOMMYHHMKALHUOHHBIX TEXHOJIOT M

2.17.1. TlokaszaTenssiMu KadecTBa M JIOCTYNHOCTHM MYHULUIAIBHOM YCIIyTH
ABJIIETCSI COBOKYNHOCTH  KOJIMYECTBEHHBIX M  KAayECTBEHHBIX IapaMeTpOB,
MO3BOJISIIOIIMX M3MEPATh M OLIEHMBATh IPOLIECC M PE3YyJIbTAaT IMPEJOCTABICHUS
MYHULMNAIBHOMN YCIIyTH.

2.17.2. TlokazaTensMu JOOCTYITHOCTH TIPEJOCTABICHUS MYHHUIUIAIHEHOM
YCIIYTH SIBJISIFOTCS:

TpPaHCHOPTHAsE AOCTYIHOCTb K MeECTaM MPEJOCTaBICHUS MYHULMITATIbHON
YCIIYTH, B TOM YHUCJIE [ JIUL C OTPAHUYEHHBIMHU (PU3UYECKUMH BO3MOXKHOCTSAMH;

BO3MOXHOCTH TMOJIYYSHUS MMOJTHOM, aKTyaJIbHOW M JOCTOBEPHOU MH(MOpMAaIun
O MOPSIIKE MPEJOCTABICHUS MYHULIUIIAIIBHON YCIyTH, B TOM YUCJE B 3JEKTPOHHOU
(opwme;

BO3MOXHOCTh  BbIOOpa cmocoba oOpaieHuss 3a  IPeIOoCTaBICHUEM
MYHMIIMIAJIBHON YCIYTH (JIMYHO, Yepe3 MPeACTaBUTEINIs, TOYTOBBIM OTIIPABICHUEM,
yepe3z M®II, mocpencTBoM peruoHasbHOTO opTaia);

BO3MOKHOCTh MOJIy4eHHUs UH(POPMAIMK O MOPSAKE U XOJ€ MPEeAOCTaBICHHUS
MYHUIMNIATBHOM YCIYrd, B TOM 4YHCIE C HCHOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3aTensiMu KadecTBa MPENOCTABICHUS MYHULUIIAIBHOW YCIYTH
SIBJISIFOTCSL:

CTENEHb YJOBJIETBOPEHHOCTH 3asBUTENIEH KAaYECTBOM M JOCTYINHOCTBIO
MYHUIUTNIATBHOUN YCIYTH;

COOTBETCTBUE MPEIOCTABIAEMON MYHHUIMIAILHOW YCIYrd TpeOOBaHUIM
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

COOJIIOIGHHE CPOKOB MPEIOCTABICHUSI MyHHUIIMITAIGHOU YCITYTH;

KOJMYECTBO 0OOCHOBaHHBIX JKaji00.

2.17.4. ITpu nony4yeHUr MYHHUIMNAIBHON YCIYTH 3asIBUTEIb OCYILECTBIISIET HE
Oonee NBYX B3aUMOJEWCTBHM C JOJDKHOCTHBIMHM JIMLIAMHU Y IIOJHOMOYEHHOIO
oprasa.

[IpoAOMKUTENBHOCTh KAXKJIOIO B3aUMOAECHCTBUS HE JOJDKHA IIPEBBIIIAThH
15 MunHyT.



2.18. Uuble TpeOOBaHUS, B TOM YMHCJIE YYUThIBAKOUIHE OCOOEHHOCTH
NpeioCTaB/JeHds1 MYHHOMOAJILHOW ycayru B M@ U 0COOEHHOCTH
NPeI0CTABJCHUS MYHUIIMIIAJIbHOH YCJIYTH B 3JIEKTPOHHOM (popme

2.18.1. 3asBuTensiM 06ecreynBaeTCsl BO3MOXKHOCTD MOMyYeHUsT HHPOPMAIIH
O TMOpSAKE NPENOCTaBICHUS MYHUIMNAIBHOM YCIyrH, B TOM 4YHUCJIE C
UCITOJIb30BAHUEM PETHMOHAJIBHOIO MOpTana, a TAaKKEe BO3MOYKHOCTH KOIMMPOBAHUS
dbopM 3asBICHUA W WHBIX JOKYMEHTOB, HEOOXOAWMBIX IS TIOJyYCHHS
MYHULIUNAIBHOMN YCIIyTH.

2.18.2. IlpuemM JOKYMEHTOB, HEOOXOIWMBIX IS  MPEIOCTaBICHUS
MYHULMIIAIBHOW YCIYyTM MOXET OcCylecTBIsATbcs B MODI[ npu Hamnmuuu
3aKJIOYCHHOTO COIJIAIIEHUSI O B3aMMOJEWCTBUH MEXKIAY YTOJIHOMOYEHHBIM
opraiom u 'OAY «MO®I1».

2.18.3. Tlpu wHampaBieHUW 3asBKH (3asBJICHHS) B JJIGKTPOHHOU (opme
3asBUTENb (OPMHUPYET 3asBKY (3asBiieHHE) B (opMe 3JICKTPOHHOTO JOKYMEHTa M
MOAMNUCKHIBAET €r0 MPOCTOM WJIM YCUJICHHON HEKBaTU(DUIIMPOBAHHON AIEKTPOHHOMN
MOJANKCHI0 B COOTBETCTBUM € TpeOoBaHusMu PenepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3, denepansHoro 3akoHa oT 27.07.2010 Ne 210-D3 u [Ipasun onpeaeneHus
BUJIOB DJICKTPOHHOM TOJINKCH, WCIOJb30BAHUE KOTOPBIX  JIOMYCKAeTCs IpH
oOpalieHMM 3a TIOJYYEHHEM TIOCYJapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT,
YTBEPKIAEHHBIX MocTaHoBieHUuEM lIpaBurenscrBa Poccuiickon ®enepauuu OT
25.06.2012 Ne 634.

IIl. COCTAB, TIOCJE OBATE.JII)HOCTI) . CPOKH
BBINTOJTHEHUS AJMWHUCTPATUBHBIX PO YP EICTBUN),
TPEBOBAHUS K TIOPSIKY WX BBIHOJIHEH M YHUCJI
OCOBEHHOCTH _ BLITIOJTHEHMS MI/IHI/ICTPATI/IBHBIX
MPOLEIYP EI/ICTBI/II/I% B DJEKTPOHHON ®OPME, A TAKKE
OCOBEHHOC BBIMTOJHEHMS AJIMAHUCTPATUBHBIX
MPOLIEJYP B M®I]

3.1. HcuepnbiBamomuii mnepeyeHb aJAMHUHUCTPATHUBHBIX MPOLEAYP
(medicTBUIA)

1) mpuem u peructpanus 3asBKU U UHBIX JOKYMEHTOB;

2) HampaBlieHNEe MEXBEJOMCTBEHHBIX 3aPOCOB (MpU HEOOXOAMMOCTH);

3) paccMOTpeHHE TOKYMEHTOB U MIPUHSATUE PEIICHUSI O TIPEA0CTABICHUN JTHO0
OTKa3€ B MPEAOCTaBICHUN MyHULIMIAIBHOMN YCIIyTH;

4) odopmieHue U BblJaua (HAmpaBJIEHUE) 3asBUTENIO JOKYMEHTOB,
SIBJISTIOIIUXCS PE3YJIBTATOM MPEIOCTABIICHUS MyHUIIUITAIbHOW YCIIYTH;

5) BHeCeHHE U3MEHEHUI B pa3pellieHue.

3.2. Illpuem u perucTpanus 3asiBKM U HHbIX JOKYMEHTOB

3.2.1. OcHoBaHMeM s Hadaja aJIMHUHUCTPATUBHOW TPOLEAYpPHI SIBISAETCA
MOCTYTUIEHUE OT 3asABUTENS 3asiBKU U UHBIX IOKYMEHTOB:

Ha OyMa)KHOM HOCHUTEJIE HEMTOCPEACTBEHHO B Y MOJHOMOYEHHBIN opran, M®IL];

Ha OyMa)XHOM HOCHTEJIE B YTIOJTHOMOYEHHBII OpraH MOCPEACTBOM MOYTOBOTO
OTHPABJICHUS;
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B (opme 5>IEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAaHUEM PETHOHAIHLHOTO
IOpTaJIA, dJIEKTPOHHOU ITOYTHI.

[Tpu nauunoi opMe mojgaun JOKYMEHTOB B YTMOJTHOMOUYEHHBIM opran, M®IL]
nojiaya 3asBKU U UHBIX JOKYMEHTOB OCYILECTBISICTCS B MOPSAIKE 00IIeH ouepean B
IPUEMHBIE Yachl WM IO NpeaBapureiabHoi 3anucu. [Ipu nnyHol dopme monayu
JIOKYMEHTOB 3asBUTEJIb MTOAACT 3asBKy W MHbIC JOKYMEHTBI, YKAa3aHHBIC B ITYHKTAaX
2.6, 2.7 HACTOLIIETO aIMUHUCTPATUBHOTO periaMeHTa
(B ciiydae eciaM 3asBUTENb MPEACTABISAECT JOKYMEHTbI, YKa3aHHbIE B IIyHKTE
2.7 HaCTOSAIIETO aJMUHHCTPATUBHOIO PETJaMeHTa, 0 COOCTBEHHON MHUIIMATUBE)
Ha OyMa)>XHOM HOCHUTEIIE.

[Ipu nuyHOM ¢Qopme momaun JOKYMEHTOB 3asBKa O HPEJOCTaBICHUU
MYHUIUNAIBHOM YCIYTd MOXKET ObITh OOopMIIEHA 3asBUTENEM B XOJ€ MNpHUEMa B
YnonnomouenHom oprane, M®II nubo opopmiieHa 3apanee.

[Io mnpocebe oOpaTuBlIEerocs JMLa 3asBKAa MOXET ObIThb 0dopMIIeHA
JOJDKHOCTHBIM ~ JIMIIOM ~ YIIOJHOMOYEHHOTO  oOpraHa, cneuuaaucrom MOI],
OTBETCTBEHHBIMM 3a NPHEM JOKYMEHTOB, C HCIOJIb30BAaHUEM MPOTPAMMHBIX
cpenctB. B 3ToM ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBKY CBOIO
(bamMuInIo, UM U OTYECTBO, CTABUT ATy U MOJIIUCH.

JIOI’KHOCTHOE JTHII0 YIIOJTHOMOYEHHOI'0 OPraHa, 0TBETCTBEHHOE 32 NMPHEeM
JOKYMEHTOB, OCYLIECTBJIACT CJIeyIolue 1eiCTBUA B X0/1e IpHeMa 3asiBUTEJIA:

yCTaHaBJIMBAET NPEIMET OOpaleHMS;

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHCIE MPOBEPSET HAINYUE
JOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTb;

IPOBEPSIET ITOJIHOMOYHS 3aBUTEIIS;

MPOBEPSIET HAIWYMEe M COAEpP’KAHUE BCEX JOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTAaBIEHUs ~ MYHULMIAIBHOM  yCIyI'M, KOTOpbIE  3asiBUTENb  0O0s3aH
MPEIOCTaBUTh CAMOCTOSTEIbHO B COOTBETCTBUM C MYHKTOM 2.6 HAacTOSLIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

B CIly4a€ YCTAaHOBJIEHUS HAJIMYWsS OCHOBAHUM JJIsI OTKa3a B IPEAOCTABIECHUU
MYHULMNAIBHOM  YCIIyI'M, YyKa3aHHeIX B  nyHkre 2.10  Hacrtosmiero
aJIMUHUCTPATUBHOTO pErjiamMeHTa MH(GOPMUPYET B YCTHON (opme 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, pa3bsiCHAET IOCIEICTBUS HaJM4YMsi TAaKUX OCHOBaHUM U
IpeIaracT NPUHATh MEPHI 10 UX YCTPAHEHUIO;

MIPUHUMAET PEIICHHE O MPUEME Y 3asBUTENS MPEACTABICHHBIX JOKYMEHTOB U
pPETHCTPUPYET 3aBKy W MPEACTaBICHHBIE JOKYMEHTHI IO HWHAWBUAYAJIbHBIM
NOPSIKOBBIM HOMEPOM B JIEHb UX NOCTYIUICHUS;

BBIJIAET 3asIBUTENI0 PACHUCKY C OIHCHIO MPEACTABICHHBIX JOKYMEHTOB M
yKa3aHUEM AaThl UX MPUHATHSA, TOATBEPKIAIOILYIO TPUHATUE JTOKYMEHTOB.

Cneumammer MPII, orBercTBeHHbIH 32  NpPpHEM  JOKYMEHTOB,
OCYLLIECTBJIACT CJIeAyIolue NeCTBUA B X0/ie IpHeMa 3asiBUTEJIA:

YCTAaHABJIMBAET MPEAMET OOpaIleHMUS;

yCTaHaBJIMBAET JINYHOCTh 3asBUTENSA, B TOM YHCIE MPOBEPSAET HAIAYUE
JOKYMEHTA, YOCTOBEPSIOILETO JINYHOCT;

IIPOBEPSIET MMOJTHOMOYMS 3asIBUTEILS;
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MPOBEPSET HaJMYKhe BCEX JAOKYMEHTOB, HEOOXOMUMBIX JUJISl MPEAOCTaBICHUSA
MYHHUIIMIIAJTBHOW  YCIYTH,  KOTOpbIE  3asBUTENb  00si3aH  MPEAOCTaBUTH
CaMOCTOATEJIBHO B COOTBETCTBHH C ITYHKTOM 2.6 HacTOSIIIEr0 aAMUHUCTPATUBHOTO
perIamMeHTa;

B ClIy4ae YCTAHOBJICHUs HaJW4Ms OCHOBAaHMW JUIsl OTKa3a B IIPEIOCTABICHUU
MyHULMIAIBHOW  yCIIyI'M, yKa3aHHbIX B  myHkre 2.10  Hacrosmiero
aJIMUHHCTPATUBHOIO perjaMeHTa MH(OPMUPYET B YCTHON (opme 3asiBUTENS O
BBISIBJICHHBIX (DaKTaX, pa3bsACHAET IOCIEIACTBUS HaJIU4YMs TaKUX OCHOBAaHUN U
IIpeIaracT NPUHATh MEPHI 10 UX YCTPAHEHUIO;

IPUHUMAET PEIICHHE O NMPUEME Y 3asBUTEINS NPEICTABICHHBIX JOKYMEHTOB,
dopMupyeT 3asBKy O NPEIOCTABIECHUH YCIYTHd MOCPEICTBOM HH(POPMAIIMOHHOM
cuctemMbl M®LI, peructpupyer 3asBKy U MakeT AOKYMEHTOB B MH(OPMALMOHHOM
cucreme MODII, BplmaeT 3aABUTENO0 PACHUCKY O TOJYYEHUU JAOKYMEHTOB C
uH(popMaImen 0 Cpokax pacCMOTPEHHUS 3asBKU.

Ilepemaya B YNOJIHOMOYEHHBIM OpraH MAakeTa JAOKYMEHTOB, IPUHSITBIX
cnenquanicramu M®LI, ocymiecTBiasieTcss MOCpeICTBOM UHPOPMALMOHHON CHCTEME
M®II He mo3gHee cieAyrouiero padodero AHS CO JIHS NpHeMa JOKYMEHTOB OT
3asButens B MOLI.

CooTBeTCTBHE CBENICHUH, COJIEPIKALINXCSA B AJIIEKTPOHHOM 00pase JIOKyMEHTa,
CBEACHUSM, COAEpXKAIIUMCA B JIOKYMEHTE Ha OyMa)XHOM HOCHTEJIE, 3aBepseTCs
YCUWJICHHOW  KBaJU(UIIMPOBAHHOM  DJIEKTPOHHOM  TMOJMUCHIO  JIOJHKHOCTHOTO
nuna M®ILI.

[Ipy HEOOXOAMMOCTH JOJDKHOCTHOE JIMIO YTMOJIHOMOYEHHOTO Oprasa,
cnenpasict  MOI[  u3roraBauMBalOT KONMM  NPEACTABICHHBIX  3asABUTEIEM
JIOKYMEHTOB, BBINOJHAIOT HAa HHUX HAJIMUCh OO0 WX COOTBETCTBUU MOJIMHHBIM
AK3EMIUISIPAM, 3aBEPSIOT CBOEH MOANMKCHIO C YKa3aHUEM (paMUIMU U HHUIIHAJIOB.

JIMUTENBbHOCTh OCYIIECTBIICHUSI BCEX HEOOXOAMMBIX JCUCTBUM HE MOMKET
npeBbIaTh 30 MUHYT.

JIOKyMEeHTBl ISl TPEAOCTABICHUS MYHULMIAIBHON YCIYyrd MOTYT OBITh
IIPEACTABIICHbl B YTIOJHOMOYEHHBIM OpraH MOCPEICTBOM HANPABJIEHUS 3asBKU O
IPENOCTABICHUN MYHULMINAIBHON YCIyIM M HMHBIX JOKYMEHTOB IOYTOBBIM
OTIIPaBJICHUEM, Ye€PE3 PETUOHATILHBIN MOPTAJ, AIEKTPOHHYIO MOUTY (3a04Hast popma
N0J1a4u JOKYMEHTOB):

- B BUJE OpUTHHAJNA 3aABKU U KOMUU TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE
IIOCPEACTBOM IIOYTOBOIO OTIPABJIEHUA. B JaHHOM cioydae yIOCTOBEpPEHHE
BEPHOCTH KOIIMM JTOKYMEHTOB OCYILECTBIIIETCS B TNOPSAKE, YCTAaHOBJIECHHOM
benepanbHBIM 3aKOHOIATEIHCTBOM.

JlHem  peructpauMd 3a8BKM  SBIIIETCS  J€Hb €€  TOCTYIUIEHHS B
YTOJIHOMOYEHHBIN OPTaH;

- B DJIEKTPOHHOM BHJI€ IOCPEJICTBOM 3alOJIHEHMS] MHTEPAKTUBHOU (OpMbI
3a8BKM, MOJMMCAHHOM DJJIEKTPOHHOM MOJNMCBIO, YEpe3 JIMYHBIA KaOWHET
PErHOHAIIBHOTO INopTaia, 0€3 He0OOXOIAUMOCTH JIOMOJHUTENBbHON MOJaYu 3asiBKU U
UHBIX IOKYMEHTOB B MHOU (hopMme.
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dopMaTHO-JIOTHYECcKasi MpOBEpPKa CPOPMUPOBAHHOMN 3asIBKH OCYLIECTBISETCS
ABTOMATUYECKHU IOCJIE 3AMOJIHEHHS 3asBUTENIEM Ka)XIOro M3 IOJEH 3JIEKTPOHHOM
¢dopmbl 3asBku. [Ipu BBISIBICHHM HEKOPPEKTHO 3aMOJHEHHOTO TOJS 3JIEKTPOHHOM
(GbopMBI 3adBKU 3asBUTENIb YBEIOMIIIETCS O XapaKTepe BBIIBICHHOW OIMIMOKU H
MOpSIIKE €€  YCTpaHeHWs  MOCPEACTBOM  WH(MOPMAIIMOHHOTO  COOOIIECHHUS
HEIMOCPE/ICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBKHU.

[Ipu dhopmupoBaHUHU 3asIBKM 00ECIIEYNBACTCS:

BO3MOKHOCTh KONUPOBAaHUA U COXPAHEHUS 3asBKM M HHBIX JOKYMEHTOB,
YKa3aHHbIX B IyHKTax 2.6, 2.7 HacCTOALEro aJMUHHUCTPATHUBHOTO PErJIaMEHTA,
HEOOXOAUMBIX JIJIsl TPEIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

BO3MOXKHOCTbh II€4aTh Ha OyMa)KHOM HOCHTEJIE KOIHUHU 3JIEKTPOHHOU (POpMbI
3asIBKH;

B JIFOOOM MOMEHT IO >KEJIaHUIO MOJIb30BATENsl COXPAHEHHUE paHee BBEJICHHBIX B
AJIEKTPOHHYIO (OpMY 3asBKM 3HAYEHUH, B TOM YHUCJI€ TP BOBHUKHOBEHUHU OLIMOOK
BBO/Ia M BO3BpaTe AJI IOBTOPHOI'O BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (DOpPMY 3asIBKH;

3aM0JHEHUE MOJEH IEKTPOHHOU (DOpPMBI 3asiBKM 10 Hayaja BBOJA CBEJICHUMN
3asiBUTEJEM C HCIOJIb30BAHMEM CBEJCHMI, pa3MEIIEHHbIX B (eaepanabHOM
rocy/1apCcTBeHHOM MH(popMallnoHHON cucteme «EnuHas cucrema uaeHTU(PUKAUU |
ayTeHTUQUKauuu B UHQpacTpyKType, obecrneunBaomell HHPOPMAUOHHO-
TEXHOJIOTMYECKOEe B3aUMOJICHCTBUE HH(DPOPMALIMOHHBIX CUCTEM, UCIOJIB3YEMBIX IS
IIPENOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHLMIIAIBHBIX YCIYI B 3JIEKTPOHHOM
dopme» (mamee - ECUA), u cBeneHuii, OmyOIMKOBAHHBIX Ha PErHMOHAIHLHOM
nopTaje, B 4YacTH, Kacarolleics cBeieHui, oTcyTcTByIomuX B ECUA;

BO3MO>KHOCTh BEPHYThCSI Ha JIt0OOM M3 3TaloB 3alOJIHEHUS 3JIEKTPOHHOU
(dbopmbl 3asiBKH 0€3 MOTEPU paHee BBEACHHON MH(popMaIuy;

BO3MOKHOCTh JIOCTyIla 3asiBUTENsl HAa PETHOHAIBHOM TMOpTalle K paHee
MOJAHHBIM MM 3asBJICHUSM B T€UEHUE HE MEHEE OJHOTO ro/a, a TAKKe YaCTUYHO
c(hopMUPOBAHHBIM 3asIBIICHUSM - B TCUCHUE HE MEHEee 3 MECSIICB.

CdopmupoBaHHasi U MOJNUCAHHASA 3asBKA U UHBIE JOKYMEHTHI, YKa3aHHbIEC B
nyHKTax 2.6, 2.7 HaCTOSIEro aAMUHUCTPATUBHOTO PErIaMEeHTa, HEOOXOIUMBIE IS
IPEIOCTABIECHUSI MYHULMIIAJIBHON  YCIYTM, HANpaBJISIIOTCA B Y IIOJIHOMOYEHHBIN
OpraH NOCpPeACTBOM PETMOHAIBHOIO MTOPTAJIA;

- B 3JIEKTPOHHOM BHJ€ MOCPEACTBOM 3JIEKTPOHHOM IMOYTHI.

3asBUTENSAM TPEJOCTABIISETCS BO3MOYKHOCTH IPEABAPUTENBHON 3allMCH Ha
IpEJICTaBICHNUE 3asIBKU U UHBIX HEOOXOJUMBIX JTOKYMEHTOB.

[IpenBapuTenbHas 3aMuch MOKET OCYIIECTBISATHCS CIEAYIOIIMMU CIOCOOaMu
10 BBIOOPY 3asIBUTEIIS:

IpU JIMYHOM OOpAILEHUH 3asIBUTENS B Y TOJTHOMOUYEHHBIN OpraH;

1o tenedoHy YNOIHOMOYEHHOTO OPraHa;

yepe3 opUIMaIbHbIN CalT YTIOJTHOMOUYEHHOTO OpraHa;

[Ipu ocyuiecTBICHUH 3aMMCH 3asIBUTEIb COOOIIAET CAEAYIOIINE JaHHBIE:

dbammio, UM, 0TYECTBO (TIOCIIEAHEE - MPU HAIUYUHN);

HOMEP KOHTAKTHOTO TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (10 KETAHUIO);



JKeJlaeMble JaTy U BpeMs MPEACTaBICHUS 3a1BKA U HEOOXOIUMBIX JTOKYMEHTOB.

B cnydae HECOOTBETCTBUS CBEACHHUI, KOTOpbIE COOOLIWJI 3asBUTENb MpU
3alMCH, JIOKYMEHTaM, IMpEACTaBICHHBIM 3asBUTEIEM MpPH JIMYHOM IPHUEME,
IpeaBapuUTeibHas 3alUCh aHHYJIUPYETCS.

[Ipy ocyuiecTBI€HMHM 3aluMCU  3adBUTEIb B  O0SA3aTE€IBHOM  IOPSJKE
UH(POPMHUPYETCS O TOM, UTO MPEABAPUTEIbHAS 3alUCh AHHYJIUPYETCS B CIydyae ero
HESIBKU 110 UICTEYEHUH 5 MUHYT C HA3HAYEHHOT'O0 BPEMEHU IpreMa.

3anuch Ha OpUeM B YIIOJIHOMOYEHHBIM OpraH Uil IIOJAa4u 3asiBKU C
UCIIOJIb30BaHUEM PETHOHAIBHOIO MOPTaia HE OCYIIECTBIISETCS.

YIOJTHOMOYEHHBIN OpraH O0ecrneuynuBaeT NMpUEM JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBIICHWS MYHHUIMNAIBHOW YCIyTH, B DJJIEKTPOHHOM BHIE, U
pEruCTpalvi0 3aBKM W HHBIX JIOKYMEHTOB 0€3 HEOOXOJMMOCTH MOBTOPHOIO
MPEICTABICHUS 3asBUTEJIEM TaKHX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJE.

[Ipy mocTymieHun JTOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB
10 3JIEKTPOHHOM MoYTe, pacCIUCKa B MOJYYEHUH JOKYMEHTOB B T€UEHHE paboyvero
JIHS, CJIEAYIOIIETO 3a JTHEM IOCTYIUIEHHsS JOKYMEHTOB, HampasisieTcs B (opme
AIIEKTPOHHOTO  JTOKYMEHTa [0 aJpecy JJEKTPOHHOW MOYThl, YKAa3aHHOMY
3asIBUTEIIEM.

IIpn mocTymuieHMM 3asBKM O IIPEAOCTABICHUU MYHHLMIIAJIBHOM YCIYrH B
AJIEKTPOHHOM (hopMe Yepe3 pervoHajbHBIA MOpTan B YTMOJIHOMOYEHHBIM Opra,
3asBKE MPHUCBAMBACTCS CTAaTyC «OTHPAaBJIE€HO B BeJOMCTBO». MHpopmupoBaHue
3asBUTENISl OCYIIECTBISETCS Yepe3 JIMYHBIA KaOMHET peruoHaIbHOIO MopTaa.

Nnentuduxarus 3asIBUTEIIA oOecrieuynBaeTcs AIEKTPOHHBIM
UJCHTU(UKAIIMOHHBIM TPUJIO)KEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
ceppuca ECUA.

[Tpu HanpaBiICHUM TOKYMEHTOB Yepe3 PEeTHOHATBHBIN IMTOPTA JTHEM MTOTYICHUS
3asIBKH SIBJISICTCS JIaTa MMPUCBOCHUS 3asIBKH CTAaTyCa «OTIIPABJICHO B BEOMCTBOY.

Ecnu 3asBuTens 0oOpaTuics 3a04HO, AODKHOCTHOE JUIO YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IMPUEM JOKYMECHTOB:

- PETUCTPUPYET 3asIBKY IO WHANBUAYAITHLHBIM TOPSIKOBBIM HOMEPOM B JCHBb
MOCTYIIJICHUS JOKyMEHTOB;

- TIPOBEPSIET MPABUIBLHOCTH OPOPMIICHUS 3asIBKU U MIPABUILHOCTh O(POPMIICHUS
WHBIX JJOKYMEHTOB, MOCTYTUBIIUX OT 3asIBUTEIIS;

- MPOBEPSET MPEICTABIICHHBIC IOKYMEHTHI Ha MIPEAMET KOMIUICKTHOCTH;

- OTIPABISET 3aSABUTEIIO0 YBEIOMJICHHE C OINUCHIO MPHUHSTHIX JOKYMEHTOB H
yKa3aHUEM JaThl UX MPUHATHS, TOATBEPKIAOIIEE TPUHATHE JOKYMEHTOB.

VYBenomieHne o mpueMe JTOKYMEHTOB HAMPABISAECTCS 3asgBUTEIIO HE TMO3HEE
pabodero 1Hs, CIEAYIOMIETO 3a JHEM TOCTYIUICHUS 3ampoca U JOKYMEHTOB,
criocoO0M, KOTOPBIN UCIIOJIB30BAJ (YKa3a) 3asBUTEb IPU 3a04YHOM OOpaIeHUH.

[lo wWroram WCHONHEHUS aJIMHHHACTPATUBHONW TPOIEAYpPHl TIO MpHEMY
JIOKYMEHTOB B YTIOJTHOMOUYEHHOM OpraHe, MOJKHOCTHOE JIUIIO YTIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, (OPMUPYET ITOKYMEHTHI ([€J0) U
nepesaeT ux MOKHOCTHOMY JIMILy YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE PEIICHUS 110 Pe3yJIbTaTaM MPEA0CTABICHNS MYHUITUTIATLHON YCIYTH.



[lo wrToraM HCHOMHEHUS AAMUHUCTPATHBHOM MPOUEAYpPHl MO IpPUEMY
nokyMeHToB B M®II cnermanuct M®LI, oTBEeTCTBEHHBIN 3a NMPHUEM JOKYMEHTOB,
dbopMupyeT MOKYMEHTHI (Ieno) W mepemaer ux coeruamucry MOI],
OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aUMOJICUCTBHE, KOTOPBI B CBOIO
ouepellb B CPOKH, YCTAHOBJIEHHBIE COIVIAIIEHUEM O B3aMMOJCHCTBHUM, NEPEAACT
JOKYMEHTBI B Y IOJITHOMOYEHHBIN OpPTraH.

3.2.2. KpurepueM NpUHATUA PEUICHUS O NpPUEME JOKYMEHTOB SIBJISETCS
HaJIMyue 3asBKU U MIPUIIAracMbIX JOKYMEHTOB.

3.2.3. MakcuManpHbIi CpPOK HCIOJHEHHUS AAMUHUCTPATUBHON MPOLELYPbI
coctaBisier 1 pabouyuidl JeHb CO JHS TMOCTYIUIGHHMS 3asgBKH OT 3asBUTENS O
MPEAOCTaBICHUNA MYHHUIIUNIAIBHON YCIIyTH.

3.2.4. Pe3ynpTaToM aJIMUHUCTPATUBHOU IPOLIEAYPHI ABISETCA PETUCTPALMS B
VY10JIHOMOYEHHOM OpraHe 3asiBKM U JOKYMEHTOB, IIPE/ICTABJICHHBIX 3asSBUTEIIEM, UX
nepeaada JOJDKHOCTHOMY JIMIYYy YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
MPUHATUE PELICHUN O MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

Pe3ynprar agMUHHCTpaTUBHON mpouenypbl (UKCUpYETCs B  CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO00O0pOTa YIOJHOMOYEHHOTO OpraHa.

Pe3ynbTaT aIMHHUCTPAaTUBHOW  MPOLIEAYphl B  OTHOILICHHH  3asiBKU,
NOCTYIUBIIEH B AJEKTPOHHOU (hOpME C HCNOIb30BAaHUEM PErMOHAIBHOIO IOpTaa,
NOJITBEPKIAETCSl TIPUCBOCHUEM CTaTyca 3asiBKE «IIPUHATO B pabOTy BEIOMCTBOMY.
JleticTBue W3MEHEHHSI CTaTyca 3asBKH, MOCTYIHMBIICH B 3JEKTPOHHOU dopme ¢
WCIIOJIb30BAHUEM PErMOHAIBHOTO IOPTaJla, IPOU3BOAUT JOJDKHOCTHOE JIMILO
YIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a IPUHATHE PEIICHHH O
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH.

3.2.5. Pe3ynpTar aAMUHUCTPATUBHON MPOLEAYPHl — MPUEM U PETHCTpaIlHs
3asIBKH U JOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. Bpems BBITIONIHEHHS] aJMHHHCTPATUBHOW TMPOIEAYPHI HE IODKHO
npesbiath 30 MUHYT.

3.3. HanpaBjieHne Me:KBeIOMCTBEHHBIX 3aMPOCOB

3.3.1. OcHoBaHMeM I Hayajla aIMUHUCTPATUBHON MNPOUEAYPHI SIBISETCS
HEMPEICTABJICHUE TMPEANPUHUMATENIEM JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.7
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JlomwkHOCTHOE NHUI0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTaBICHNE MYHUIIUMIIAIbHOW YCITyTH, HE MO3/IHEE AHS, CIAEAYIOLIEro 3a JHEM
MOCTYIIJICHUSI 3asBKH, (OPMHUPYET W HAIpPaBJISET MEXKBEIOMCTBEHHBIC 3alpOCHl B
COOTBETCTBYIOIIUI OpraH (OpPraHU3alMI0), B PACIOPSIKEHUH KOTOPOTO HAXOMSITCS
HEO0OXOIMMbIE CBEJICHUS.

3.3.3. Kpurepuem npuHSATHS PEUICHHUS O HANPABJICHUU MEXBEIOMCTBEHHOIO
3anpoca SIBJISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTABICHUS
MYHUIIUNIATBHOW YCIYTH, YKa3aHHbIX B 2.7. HACTOSUIET0 aAMUHUCTPATHUBHOTO
periiaMeHra.



3.3.4. MakcUMaJIbHbI CPOK HMCHOJIHEHHS AJMUHUCTPATHBHOM MPOLIEITypPbI
cocraBisieT 1 paboumii A€Hb CO JTHS TMOCTYIUICHHS B YTOJHOMOYEHHBIH OpraH
3asiBKH OT NPEIIPUHUMATENS O MPEAOCTABIEHUN MyHULUMIIATBHON YCIYTH.

3.3.5. Pe3ynapTraroM HUCHONHEHUS AAMUHHUCTPATHUBHOM INPOLEIYPHI SABIIAECTCS
MIOJTyYEHHUE JTOKYMEHTOB, HEOOXOUMBIX AJIsl IPUHSTHS PELICHUS O IPEJOCTABICHUU
MYHMIIMIIAJIBHON YCITyTH.

Criocobom (¢ukcanuu pe3ynbrara aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
perucTparys noJxy4eHHbIX OTBETOB Ha MEXBETOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccMoTpeHuHe [OKYMEHTOB ¥  TPUHATHE  PpPelIeHUsA O
npeaocTaBJIeHuH 00 0TKAa3e B NPEAOCTABJICHNH MYHHMIMIIAJIBHON yCJIyI'H

3.4.1. OcHoBaHMEM I Hayalla aIMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
HaJIMYME T[IOJHOTO TaKeTa JIOKYMEHTOB, HEOOXOJMMBIX I MPEeIOCTaBICHUS
MYHULIMNAIBHON YCIIyTH, WIM MOJIyYEHUE MOCIETHEr0 OTBETA HA HAIPABICHHBIA B
COOTBETCTBHUM C HYHKTOM 3.3 HacTOSILEro aJIMHHHCTPATUBHOIO pEriaMeHTa
MEKBEJIOMCTBEHHBIHN 3aIpocC.

3.4.2. B cnyyae OTCYTCTBUSI OCHOBAHHM JJisi OTKa3a, yKA3aHHBIX B IMyHKTaX
2.10.2, 2.10.3 Hacrosmiero aJMUHUCTPATUBHOTO pErjaMeHTa, IMOCJIE MPOBEPKH
3asiBKM W MPUJIAraeMbIX K HEW JOKYMEHTOB JOJKHOCTHOE JIULO Y IOJTHOMOYEHHOTO
opraHa rOTOBUT MPOEKT PELICHHS O BbIJa4e pa3pelieHus B popMe MOCTaHOBICHUS
AnmvuHHcTpanuu ['py3MHCKOTO CEJIBCKOTO IIOCEJNEHHMS M COIVIACOBBIBAET €ro B
YCTaHOBJICHHOM ITOPSIJIKE.

3.43. B ciyyae Hanmuuusg OCHOBAaHUM IS OTKa3a, YKA3aHHBIX B ITyHKTaX
2.10.2, 2.10.3 nHacTosImero agMUHUCTPATUBHOTO PETJIaMEHTa, IMOCJE IPOBEPKH
3asBKU U MPUJIAra€MbIX K HEMl IOKYMEHTOB JIOJHKHOCTHOE JTUIO Y TOJIHOMOYEHHOTO
opraHa TOTOBHT NPOEKT pEIIeHHs 00 OTKa3e B BblJaue paspemieHus B Gopme
MOCTAHOBJICHUSI AJMUHUCTpAaUMK ['py3MHCKOTO CEIbCKOTO TOCEJIEHUS 17}
COTJIaCOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIKE.

3.4.4. Ilocne coriacoBaHus MPOEKTA PEIICHUS BbIaue pas3pelieHust oo o0
OTKa3e B BbIJau€ pa3pelieHHs, pEeLIeHWE MOAMUCHIBAETCS PYKOBOJIUTEIEM
YIONHOMOYEHHOTO OpraHa W PErucTpupyercss B CHCTEME DIJIEKTPOHHOTO
JIOKyMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

3.4.5. KputepueM npuHSATHS pEUIEHUS O MPEIOCTAaBICHUU WIM 00 OTKas3e B
MPEJOCTAaBICHUA MYHULIMNAIBHON YCIyTH SBJISETCS HAJIWYME WA OTCYTCTBHUE
OCHOBAHUM JJIsI OTKa3a B MPEAOCTABICHUH MYHUIUNAIBHOW YCIIyTH, YKa3aHHbBIX B
nyHkrax 2.10.2, 2.10.3 HacToA1IEero aAMUHACTPATUBHOTO PETJIaMEHTA.

3.4.6. Pe3ynbTaT aIMHUHUCTPATUBHOW MOpPOLEAYphl — MOANUCAHHOE
PYKOBOAMTENEM YTOJIHOMOYEHHOTO OpraHa pelleHHue O MPEeAOCTaBICHUH JUO0
OTKa3e¢ B TPEIOCTABICHUU MYHHIIMMAIBHONW YCIyrd B (OpME TOCTAaHOBJICHUS
AnMuHHCTpanuu ['py3uHCKOTO CETbCKOTO MOCEIEHUS.

3.4.7. MakcumanbHbId CPOK MCITOJTHEHHS] aAMUHUCTPATUBHOM MPOLIEAYPHI HE
MOKeT mpeBbiaTh 10 pabouynx AHEW cO IHS perucTpaiuu B YNOJHOMOYEHHOM
OpraHe JOKYMEHTOB, YKa3aHHbIX B ITyHKT€ 2.6. HaCTOSLIEro0 aJIMUHUCTPATUBHOTO
periameHTa.
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3.5. Odopmienne u BbIIaYa (HANpaBJIEHHE) 3asIBUTENI0 TOKYMEHTOB,
SIBJISIOIIMXCS Pe3yIbTATOM MPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYT' U

3.5.1. OcHoBaHMeM I Hayaja aJIMUHHCTPATUBHOM NPOLELYpPbI SBIAETCA
MOJMIMCAHUE PELICHUS O TMPENOCTaBICHUH JUOO0 OTKa3e B MPEIOCTABICHUU
MYHULIUNAIBHOMN YCIIyTH.

3.5.2. JIOIKHOCTHOE JMUO YIIOJHOMOYEHHOTO OpraHa B TEYECHUE
1 paGodero Hs CO JHS MPUHSATHUS PELICHUS O BblJaue paspelieHus JIudo 06 oTkaze
B BbIJaU€ pa3pelICHUs] HAIIPABISIET YBEAOMIICHUE O MIPUHATOM PEIICHUH 3asBUTEIIO
CII0COOOM, MO3BOJIIOIIUM MOATBEPAUTH MOTYyUYECHHUE YBEIOMIICHUS.

353. B ciaydyae TnOpuHATHS ~ pelIEHHWs O  BbIJAYE  Pa3pELICHUS
YnonHoMOYeHHbI opraH oQopMIsieT paspellieHue 1o (Gopme  COrjacHo
npwiokeHuto Ne 2 k Ilopsaky HMCHOIB30BaHMS M IPOJBHIKEHUS PETHOHAIBHBIX,
MYHMIIMIIAJIbHBIX, TEPPUTOPHAIBHBIX OpeHA0B Ha Tepputopuu HoBropoackoii
obnactu u Apyrux cyowbektoB Poccuiickoit ®enepanumn», yTBEpKIECHHOMY
noctanoByienueM I[IpaButenscTBa HoBroposckoii obnactu ot 30.04.2021 Ne 123, B
TeueHue 3 pabouyux JHEN co THA MPUHATHUS PELICHMS O BblAaue pa3penieHusl.

3.5.4. 3agBureny He mno3gHee 12 paboumx AHEH CO JHA TOJIYYECHHS
YBEIOMIICHHSI O MPUHATHUM PEIICHHs O BbIJaye pas3pelieHusl oOpaiaercs B
VYHOJIHOMOYEHHBI OpraH 3a MOJYy4YEHUEM paspenieHuss (B TOM YHCIE IO
peBapUTEIbHON 3aM1CH).

3.5.5. Pa3pemieHue Bbi1aeTcsi YOJIHOMOYEHHBIM OPTraHOM 3asiBUTEIIO JIMYHO
B JIeHb ero oOpamieHus. OJHOBPEMEHHO C BbIJauyeil pa3peiieHus Y TOJTHOMOYEHHBIH
OpraH 3aKJII0YaeT C 3asBUTEJIEM JOTOBOP 00 UCIOIb30BaHUM OpeHIa.

3.5.6. B ciyuae HeoOpailieHUs 3asBUTENS 3a TOJYYCHHEM pa3pelieHusl B
CPOK, YKa3aHHbI B IYHKTE 3.5.4 HacTOsIIEro aJIMHUHHCTPATUBHOIO PErJIaMEHTa,
WIM TIOJIyYEHHUS! OT 3asBUTENS NMHCBbMEHHOIO OTKa3a OT IOJIyYEHMs pa3pelicHMs,
VY1oJIHOMOYEHHBI OpraH B TedeHue 7 pabodyux JHEW CO JHA MCTEUYEHHs CpOKa,
YKa3aHHOTO B MNyHKTe 3.5.4 HacTOAIEro aJMUHHUCTPATHBHOTO pErJIaMEHTa,
NPUHUMAET pellieHne 00 OTMEHE paHee MPUHATOrO PEIICHUs O Bblaue pa3pelieHus,
KOTOpoe odopmIseTcs IIOCTAHOBJICHUEM Anvmunuctpauun  ['py3uHCKOro
CEINBCKOTO TIOCEJICHMUS.

3.5.7. JlomKHOCTHOE JIMII0O YTNOJHOMOYEHHOIO OpraHa B TEYECHHUE
1 paGouero JHS CO AHS MPUHATHUS peUICHHUs] 00 OTMEHE paHee MPUHSATOTO PEIICHUS O
BBIJIAY€ PA3PELICHHs HANPABIISIET YBEJOMIIEHUE O MPHUHITOM PELICHUN 3asBHUTEIIO
c10c000M, MO3BOJISIONINM MOATBEPAUTH NMOJTYUCHHUE YBEIOMIICHHUS.

3.5.8. KpurepueM NpuHATHS pEelIEHUsI O BblAaue pe3ynbTaTa NpeloCTaBICHUS
MYHMUIIMIIAJIBHOW yCIIyTH ABIAETCA (AKT MOAMHMCAHMUS pEHIeHHs O Bblaaye
paszpelieHus 1 JHYHOe oOpallleHue 3asBUTEINSI B Y TOJIHOMOUYEHHBINA OpraH.

3.5.9. Pe3ynbTaToM BBINOTHEHUS AAMUHUCTPATUBHON MPOLETYPbI SBIISIETCS :

BpYyUCHHE 3asiBUTENII0 pa3pellieHdss W  MOANUCAaHUE JOroBopa 00
UCII0JIb30BAaHUU OpEH/Ia;

HaIpaBJeHUE YBEIOMJICHHS 00 OTKa3€ B BbIJIa4Y€ Pa3pellICHUS;

OTMEHA PEUIEHU O BbIJAYE PA3PEUICHUSA.

B cnydae mpuHsTHS pelieHHs 00 OTKa3e MPeNIoCTaBIEHUS MYHUIUIATbHON
YCIYTH MO 3asiBKE (3asBJICHUIO), MOCTYNHUBUIEMY B YIIOJHOMOYEHHBIH OpraH B
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3JIEKTPOHHONH (OpME C HCIIOJIB30BAaHHMEM PETHOHAIBHOTO IOpTana, 3asiBKe
(3asBJICHUIO ) IPUCBAUBAETCS CTATYC «OTKA3aHO.

JleiicTBue M3MEHEHHsI cTaryca 3asBKU (3asBJICHUsS), IOCTyNUBLIEH B
3JIEKTPOHHON (OpME C HCIOJIB30BAaHHUEM PErHOHAIBHOIO MHOpTajia, HPOU3BOIUT
JOJDKHOCTHOE JIMIO Y IIOJTHOMOYEHHOTO OPIaHa.

3.5.10. MakcumanbHOe BpeMs, 3aTpay€HHOE Ha aIMUHUCTPATUBHOE
NeiCTBUE, HE JTOJDKHO MpeBblaTh 1 (ogHOro) pabodero [HSA €O AHS NPUHATHUS
pelIeHus.

Crioco0 Qukcanuu pesynbrata — PETUCTpalUsi B CHUCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa COOTBETCTBYIOILETO PELLICHUS.

3.6. BHecenne U3MEHEHHMH B pa3pelieHue

3.6.1. OcHoBaHueM sl Hayajga aIMUHHCTPATUBHOW MPOUEAYPHI SBISETCA
MOCTYIUICHUE B YIIOJHOMOYEHHBIM OpraH 3asBJICHUS O BHECEHWM W3MEHCHHUU B
pa3pellieHre U UHBIX HEOOXOIUMBIX JOKYMEHTOB.

[Ipuem wu peructpaius 3asBICHUS U HEOOXOIUMBIX JIOKYMEHTOB
OCYWIECTBIISIETC B MOPSAKE, ONPEACICHHOM B MNYHKTe 3.2 HACTOAIIETO
aIMUHUCTPATUBHOTO PErIaMEHTA.

3.6.2. B ciiyyae OTCYTCTBHs OCHOBAaHUS I OTKa3a, YKa3aHHOTO B ITYHKTE
2.10.4 nacrosmiero aAIMMHUCTPATUBHOTO PETJIAMEHTA, MOCJe MPOBEPKU 3asBICHUS U
MpUJIaraéMbIX K HEMy JOKYMEHTOB JIOJXKHOCTHOE JIMLO YTIOJTHOMOUYEHHOTO OpraHa
TOTOBUT TMPOEKT PEIICHHs O BHECEHWHM HM3MEHEHWW B  pazpemieHue B (opme
MOCTAHOBJICHUSI AJMUHUCTpAaUMK ['py3MHCKOTO CEIbCKOTO TMOCEJIEHUS U
COTJIACOBBIBAET €r0 B YCTAHOBICHHOM MOPSIJIKE.

3.6.3. B ciiyyae Hanuuus ocHOBaHUs JJIsl OTKa3a, ykazaHHoro B myHkTe 2.10.4
HACTOSILEr0 aJMUHHCTPATUBHOIO PpETJIaMEHTa, IOCJE€ MPOBEPKHU 3asBICHUS U
MpujiaraéMbIX K HEMy JOKYMEHTOB JIOJDKHOCTHOE JIMIIO YTIOJTHOMOUYEHHOTO OpraHa
TOTOBUT MPOEKT pelieHusi 00 0TKa3e BHECEHUS] U3MEHEHUH B pa3perieHue B popme
MOCTAHOBJIECHUS ~ AJMUHHUCTpauuu [Py3WHCKOrO  CEJIBCKOTO MOCEJIEHUS W
COTJIACOBBIBAET €TI0 B YCTAHOBJIICHHOM MOPSJIKE.

3.6.4. Ilocne corimacoBaHMsl MPOEKTA PELICHUS O BHECEHWHW W3MEHEHUM B
pazpeumieHue OO0 00 OTKa3e BHECEHUS H3MEHEHUW B pa3pelieHuE pelIeHHe
MOAIUCHIBAETCSI PYKOBOAUTENEM YTMOJHOMOYEHHOTO OpraHa W PEruCTpPUpPYETCsS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa Y IOJITHOMOYEHHOTO OpTaHa.

3.6.5. JlomxHOCTHOE JUIO YIHOJIHOMOYEHHOTO OpraHa B TEYEHHUE
1 paGodero AHS CO JAHS MPUHSATHS PEUICHUS O BHECEHUW U3MEHEHUW B pa3pericHue
1160 00 OTKa3e BHECEHHS M3MEHEHUH B pa3pelleHHe HaIpaBiseT YBEIOMIICHHUE O
OPUHSATOM  PEIICHUH 3asgBUTENIO  CIIOCOOOM, TO3BOJISIONMIUM  TIOJITBEPIUTH
MOJTyYE€HHUE YBEIOMJICHHUS.

3.6.6. B ciydae npuHSTHS PELICHUSI O BHECEHUM MU3MEHEHMI B pa3pelicHue
YnonHoMOYeHHBIH oOpraH o¢GopMIIsieT HOBOE paszpelieHue no ¢GopMme COrIacHo
npuinoxkeHuto Ne 2 x [lopsaKy MCNONb30BaHUSA U MPOABUKEHUS PETHOHANBHBIX,
MYHUIIUNIATBHBIX, TEPPUTOPUATIBHBIX OpeHIOoB Ha Tepputopur HoBropoackoit
obmactu U Apyrux cyowekToB Poccuiickoit denepauuny, yTBEPKICHHOMY
nocranoByienueM I[IpaButenscTBa HoBroposackoit obmactu ot 30.04.2021 Ne 123, B
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TeyeHue 3 pabouux AHEH CO JIHSA NPUHATHS PELICHHS O BHECEHHMH N3MEHEHHUU B
paspenieHue.

3.6.7. 3asBurenr He mno3gHee 10 pabounx JHEH CO JHA MOJXYYEHUS
YBEIOMIICHHSI O NPHUHSATUU PEIICHWS O BHECEHHMH HW3MEHEHUH B pa3pelieHue
oOpamiaercsi B YIIOJIHOMOUYEHHBIH OpraH 3a MOJYyYEHHMEM HOBOI'O pa3pelieHus (B
TOM YHCJIE IO NPEIBAPUTENBHOMN 3aIIUCH).

3.6.8. HoBoe pa3penieHue BbIIAETCA Y IOJJTHOMOYEHHBIM OPIaHOM 3asIBUTEIIIO
JIMYHO B JIEHb €T0 OOpaIeHHUS.

3.6.9. KputepueMm NpUHSATHS PEIICHUS O BHECEHUHU WUJIM 00 OTKa3e BHECCHUS
U3MEHEHUN B DPa3pelICHHE SBIACTCS HAIM4ME WIM OTCYTCTBHE OCHOBAHMS JUIS
OTKa3a BHECEHUs W3MEHEHWH, yka3zaHHoro B myHKre 2.10.4 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6.10. Pe3ysnbrar agMUHHCTPATHBHOM MPOLEAYPHl — HOBOE pa3peuICHUE
ambo pemeHue 00 OTKa3e BHECEHUs M3MEHEHHUW B paspelieHue B (Gopme
ITOCTAHOBJICHUSI AIMUHUCTPAUNH [ py3MHCKOTO CEIBCKOTO MOCENECHUS.

3.6.11. MakcuMasibHBIA CPOK MCIOJIHEHUS AJMUHUCTPATUBHOW MPOLETYPHI
HE MOXeT npeBblaTh 10 pabounx AHEN co IHSA perucTpauuy B Y OJTHOMOYEHHOM
OpraHe JOKYMEHTOB, YKa3aHHBIX B IIyHKTE€ 2.6.3 HAcCTOSIIEr0 aJfMUHUCTPATUBHOIO
peryiaMeHra.

Crioco6 ¢ukcanuu pesyibTaTa — perucTpanus JI0OKyMEHTOB B CHUCTEME
AJIEKTPOHHOT'O IOKYMEHTO000pOTA.

3.7. llopsiaoK BBINOJHEHUS] AAMUHUCTPATUBHBIX npoueayp M®IL]

[Ipenocrasinenne MyHununaibHoM yciryru B M®IL] B nmopsiake, yCTaHOBIEHHOM
HACTOSIIIIMM ~ AJMUHUCTPATUBHBIM  PETJIAMEHTOM C y4e€TOM OCOOCHHOCTEH,
ONPEAEICHHBIX COIVIAIIEHUEM O B3aUMOJECUCTBUM MEXKIY Y IOJIHOMOYEHHBIM
OpraHoM, IIPEAOCTABISAIOINM MyHULIUNIAIBHYIO yeiuyry, 1 MOLI.

M®I] He OCyIIECTBISAECT:

(opMHpOBaHHME W HaNpaBICHUE MEXBEIOMCTBEHHOIO 3alpoca B OpPraHbl,
MPENOCTABISAIOIINE YCIYTH, B OpPraHbl I'OCYJApCTBEHHOM BJIACTH, WHBIE OPTaHbI
MECTHOTO CaMOYIIPAaBJIEHUS W OPraHU3alMH, YYaCTBYIOIIHE B IPEIOCTABICHUU
MYHHIUITAIBHBIX YCIIYT;

WHBIC JIEHCTBUSA, HEOOXOIUMBIE TS TIPEAOCTABICHUS MYHHIIUITATHHOU YCITYTH,
B TOM 4YHCIIE CBSI3aHHBIE C TIPOBEPKOM JEUCTBUTEIBHOCTH YCUJIEHHOU
KBATU(UITUPOBAHHON DJIEKTPOHHOW TMOAMUCH 3asBUTENS, WCIOJIB30BAHHOW TIPH
oOparieHnu 3a MoJy9eHHEeM MYHUIIUITAILHON YCIyTH.

[IpenBaputensHas 3anuch Ha npueM B MOIl mis nomaun 3asBICHUSA
OCYIIECTBJISIETCS TOCPEACTBOM camMo3amucu Ha odunuanbHoMm caiite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-menrpa:88002501053, a Taxxke
IPU JINYHOM OOpallleHud B CTpyKTypHOE nojipazaeneHue 'OAY «MOLy.

3.8. Ilopsinoxk wucnpaB/ieHHsl JAONYHIEHHBLIX ONEYATOK W OHNOOK B
BBIIAHHBIX B pe3yJbTaTe MNPeJOCTABJIEHUS] MYHUIUNAJIBHONW  YCJIYI'H
JTOKYMEHTAaX

B cnydae BbIsSiBIEHUSI 3asiBUTEJEM B JIOKYMEHTaX, SIBJISIOIIMXCS PE3yJIbTaTOM
MPEIOCTABICHUSI MYHULIUIIAILHON YCIIyTH, OMEYaTOK M (MJIM) OIMOOK 3asiBUTENb
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NPEACTABIIAECT (HANpaBs€T) HA WM PYKOBOAMUTENS YTOJHOMOYEHHOI'O OpraHa
3asBJICHHE OO0 WCHPABICHUM TaKUX ONEYaTOK W (WiIM) OWMOOK MOCPEACTBOM
JMYHOrO 0OpAaIEHHUs WU TIOYTOBBIM OTIIPABICHUEM.

K 3asgBneHuto npuiiaraeTcsi OpUTHMHAI JOKYMEHTAa, B KOTOPOM JOMYyIIEHa
ormeyatka u (uwiM) omumOKa. Takke 3asgBUTENb BIIpaBe MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOITUE JI0BOJIbI, N3JI0KEHHBIC B 3asIBJICHUU.

Perucrpaius 3asiBIeHUsI OCYUIECTBISETCS B JI€Hb €ro IMOCTYIUICHUS MO0 Ha
cienyromui pabouuii JeHb B clly4ae TOCTYIUICHHs 3asBJICHUS IO OKOHYAaHWUU
pabouero BpeMmeHu. B cityyae moctyrsieHus 3asiBJICHUS B BHIXOJIHbIE WJIM Hepaboure
Npa3JHUYHbIC JHU €r0 PErucTpalus OCYIIECTBISECTCS B IMEpBbIA padouMil JEHb,
CJIEYIOIIMHI 32 BBIXOJAHBIM WM HEPAOOUUM IIPA3AHUYHBIM JTHEM.

JIOJKHOCTHOE  JIMIIO VYIIOJIHOMOYEHHOT0 OpraHa MPOBOAMUT IPOBEPKY
yYKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B cnydae BbIsIBIIEHUS AOMYUIEHHBIX OMEYaTOK M (MJIM) OMIMOOK B BBIJAHHBIX B
pe3yibTaTe MPeAOCTaBICHUS MYHHUIMNAIBHONW YCIYTM JOKYMEHTaxX JTOJIKHOCTHOE
IO YTOJHOMOYEHHOTO OpraHa IOATOTaBIMBAET JOKYMEHT, SIBISIOLIUNCS
pe3ynbTaTOM MPEAOCTABICHUS MYHULUIAIBHON YCIYyTrd, ¢ Y4E€TOM HCIpPaBICHHUS
JIOTIYIICHHBIX OMNEYaToOK U (Wju) OmMOOK B CPOK, HE NMPEBBILIAIOLUN 5 pabounx
JHEH CO JTHS PETHCTPALN COOTBETCTBYIOIIETO 3asBJICHHUS.

B ciayuae orcyTcTBHs omeyaToK M (WJIM) OIIMOOK B JOKYMEHTAaX, BBIAAHHBIX B
pe3ynbTaTe NPENOCTABICHUS MYHHULIMIAIBHOM YCIYTHM, JOJDKHOCTHOE JIMIIO
YHOJIHOMOYEHHOTO OpraHa MOArOTaBIMBAET YBEIOMIJIEHHE OO0 OTCYTCTBUHM TaKHUX
OTeYaTOK U (UJTK) OMHKOOK 32 TOJAMUCHIO YIIOTHOMOUYEHHOTO Ha MOAMUCAaHUE TAaKOTO
JIOKyMEHTA JIOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIIAONINN 5 pabouux JTHEH co JTHS
pErucTpalry COOTBETCTBYIOIIETO 3asBICHHUS.

Boinava (HampaBieHue) pe3yJibTaTa pacCMOTPEHUS 3asiBJICHUS 00 UCIIPaBIECHUU
orneyatok H (WiM) OmHOOK OCYHIECTBISIETCS B COOTBETCTBUM CO CIOCOOOM,
yKa3aHHBIM B 3a5BJICHUU.

IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsigok OCyLIeCTBJICHUS] TEKYIIEr0 KOHTPOJS 32 COOJIIOACHUEM H
HCIOJHEHUEM  JOJKHOCTHBIMH  JIMHAMM  YNOJHOMOYEHHOI0  OpraHa
MOJIO’KEHNUH PperjlaMeHTa W HHBIX HOPMATHBHBIX IPaBOBBIX AaKTOB,
YCTAHABJIUBAOUINX TPeOOBAHUS K MPEAOCTABICHUI0 MyHHUIIMIAIBLHON yCIyry,
a TaKke NPUHATHEM MMM pelieHu i

4.1.1. Texkymmii KOHTPOJb OCYILIECTBISAETCS IOCTOSIHHO JOJKHOCTHBIMHU
JULAMHU 10 KaXI0M aAMUHUCTPATHUBHOW MPOLEAYPE B COOTBETCTBUM C HACTOSAIIUM
aJMUHUCTPATHUBHBIM DPETJAMEHTOM, a TAKXKE ITyTEM IMPOBEIAEHUS PYKOBOIUTEIEM
YIOJIHOMOYEHHOTO OpraHa WjM JIMLOM, €r0 3aMEeIIAIUM, TPOBEPOK MCIIOIHEHHMS
JOJDKHOCTHBIMH ~ JIMLIIAMM ~ TIOJIO)KEHUM ~ HACTOSIIEr0  aJMHUHUCTPATUBHOTO

periaMeHTa.

4.2. TlopsaaoKk W NEPHUOAMYHOCTH OCYHIECTBJIEHHMS IUIAHOBBIX M
BHEIUIAHOBBIX  INPOBEPOK  MOJHOTBI M  KayecTBa  NpPeaoCTABJICHUS
MYHHUHIAJbHOH YCIYIH, B TOM YHCJI€e NOPAIOK H (OPMBI KOHTPOJS 3a
MOJIHOTOM U Ka4eCTBOM NPeA0CTABJICHUSI MyHUIIUNIAJTbHOH YCJIYIH
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4.2.1. KoHTponb 3a TOJHOTOM M  KA4eCTBOM  NPEIOCTaBICHUS
MYHULMNATBHOW YCIYT'H BKJIIOYAET B c€Osl MPOBEAECHUE TUIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK, BBISBICHUE W YCTPAHEHUE HAPYLICHWW IPAB 3asBUTENIEH, IMOJIOKEHUN
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PErjJaMEHTa M JPYTrMX HOPMATHBHBIX MPaBOBBIX
aKTOB, paCCMOTPEHHE, IPUHATHE PEUICHUN U MOJATOTOBKY OTBETOB Ha oOpalleHHe
3asABUTENICH, CcoOJepKaIluX JKaIOoObl Ha perieHus, aercTBus (Oe3neicTBue)
JIOJKHOCTHBIX JIUL.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMU U BHETIJIAHOBBIMHU.

[InaHOBBIE MPOBEPKH MOJTHOTHI U Ka4€CTBAa MPEAOCTABICHUS MyHUIUIIAIbHON
YCIYTU MPOBOISATCA HE PEIKE OJHOTO Pa3a B roJ HA OCHOBAHUH IJIAHOB.

BHemlaHOBBIE TNPOBEPKM NPOBOJATCA IO IOPYYEHUID PYKOBOIUTEIS
YIIOTHOMOYEHHOTO OpraHa WIH JHIA, €ro 3aMEIIaroulero, N0 KOHKPETHOMY
OOpaIIeHNIO 3aMHTEPECOBAHHBIX JIULI.

[IpoBepKH MOMHOTHI U KA4E€CTBA MPEIOCTABISIEMON MYHHUMIIAIBHONW YCIIYTH
IIPOBOJAATCS HA OCHOBAaHUM IIOCTAHOBJICHHS YIIOJHOMOYEHHOrO oprasa. Jlus
IPOBENCHUS] POBEPKH (OPMHUPYETCS KOMHCCHS, B COCTaB KOTOPOW BKIIFOUYAIOTCS
MyHUIUNATBHBIE Cy’Kalue YTOJHOMOYEHHOTO opraHa. Pe3ynbTarbl IpOBEpKH
oQOopMIISIIOTCST B BUJIE aKTa, B KOTOPOM OTMEYAIOTCSl BBISIBIICHHBIE HEJIOCTATKH U
IPEIOKEHHUSI TI0 MX YCTPAaHEHWIO, aKT IOANMCHIBAECTCS WieHaMH Komuccuu. C
aKTOM 3HAaKOMSTCS JOJDKHOCTHBIE JINIA Y ITOJIHOMOYEHHOIO OpraHa.

4.3. OTBETCTBEHHOCTH MOJKHOCTHBIX JIMII YOJHOMOYEHHOI0 Oprama,
Hé)enocuTaBnﬂmmero MYHHUMIAJBHYI0 YCJIYIy, 32 PpeleHMs H J1eilCTBUS
(0e3neiicTBHE), npuHEMaeMble  (ocyuiecTBjsieMble) MU B xoxae
NpeIoCTABJIEHUA MYHMIMIIAJIBHON yCIyru

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

- coOJI0/ieHre YCTaHOBJICHHOTO OPsKa IpUeMa JOKYMEHTOB;

- INPUHATHE HAJISKAIIUX MEp I0 IOJHOW M BCECTOPOHHEH IPOBEPKE
MPEACTABICHHBIX JOKYMEHTOB;

- COOJIOJIEHHE CPOKOB PACCMOTPEHMSI OKYMEHTOB, COOJIIOACHUE MOpsJIKa
BBIJIJaYU JIOKYMEHTOB;

- yYeT BBIJJaHHBIX JIOKYMEHTOB;

- CBOEBpeMeHHOe (GOpMHpOBaHME, BEACHUE M HAJIeKallee XpaHEHUE
JIOKYMEHTOB.

[To pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUM
MpaB 3asiBUTENIC M WHBIX HAPYLWIEHWW K BUHOBHBIM JIMIIAM IMPUMEHSIIOTCS MEpbI

OTBETCTBEHHOCTH, YCTAHOBJIEHHBIEC 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

4.4. IlonoxkeHus, XapakTepusywinue Tpe0oBaHus K NOPSAKY U popmam
KOHTPOJISI 32 MPeAOCTaBJIEHHEM MYHHUHNAJIbHOW YCIYyIH, B TOM 4YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00 beJUHEHUA U OPraHU3ALMH

['paxknane, ux OObEOUHEHHs M OpraHU3allMd HMEIOT TpaBO Ha JIIOOBIE,
IPEeIyCMOTPEHHbIE JCHCTBYIOIIMM 3aKOHOAATENBCTBOM, (OPMBI KOHTPOJISA 3a

JEATEIBHOCTBIO Y IIOJJTHOMOYEHHOTO OpraHa IpU MPEAOCTABICHUH MYHULIAIIAIBHON

YCIYTH.

4.5. Tlopsigok mnpuBJIeYeHHS] K OTBETCTBEHHOCTH PadoTHukoB MDII,
NMPeIOCTABIAIIINX MYHUIUIAJBHYIO YCJIYry, 3a pelleHUs W JeilicTBUS
(0e3neiicTBHE), NPUHUMAaeMble (OCYIIECTBJIsIEMbIE) HM B X0/1€ MPeI0CTABIEHHSI
rocyJ1apcTBEHHOH yCJAYyrH



4.5.1. M®L], padbotHukn MO®I] HecyT OTBETCTBEHHOCTb, YCTAaHOBJIEHHYIO
3aKOHOJIaTeNnbCTBOM Poccuiickoint Penepanuu:

32 TMOJHOTY INI€pPelaBacéMbIX B YIOJHOMOYEHHBIM OpraH 3ampocoB O
NPEAOCTaBICHUA MYHHUIIMIAIBHBIX YCIYT W UX COOTBETCTBHE MPEJICTABICHHBIM
3asButesieM B ML cBeieHUsIM, HHBIX JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS;

3a CBOEBPEMEHHYIO Ilepefady B YIIOJHOMOYEHHBIA OpraH 3ampocoB O
MPENOCTABICHUN MYHUIUIIAJIBHBIX YCIIYT, 3aBICHUN, UHBIX CBEJICHUI, TOKYMEHTOB
u (wm) uHpOpManuu, TPUHATHIX OT 3asABUTENS, a TAKXKE 32 CBOCBPEMEHHYIO
BbIJaYy  3asBUTENII0 JOKYMEHTOB, IE€PEJaHHbIX B I3TuUX uLemix MOI]
YOITHOMOYEHHBIM OPTaHOM;

3a COONIIOZICHUE TpaB CyOBEKTOB MEPCOHANBHBIX JIAHHBIX, 32 COOJIOJCHUE
3aKkoHoAaTenbcTBA Poccuiickoit dDenepaiuu, yCTaHaBIMBAIOUIETO OCOOCHHOCTH
oOpamenust ¢ wuHdOpMalUe, IOCTynl K KOTOpol orpaHudeH DeaepanbHbIM
3aKOHOM.

4.5.2. Pabornuku MOIL| npu HEHCHOJHEHUM JUOO MNpU HEHAAJIEKAIIEM
UCIIOJIHEHUH CBOMX CIY>KE€OHBIX OOS3aHHOCTEH B paMKax peain3auuu (yHKIHA
M®II, mnpuBnekarOTCss K OTBETCTBEHHOCTH, B TOM YHUCJIE YCTAHOBJIECHHOMU
VYronoBubiM KojekcoM Poccuiickoit ®enepanmu U Koaexkcom Poccuiickoit
®denepanyu 006 aIMUHUCTPATUBHBIX MMPABOHAPYIIECHUSIX JJIs1 JOJKHOCTHBIX JIUII.

V. ﬂ?CY%[EBHI)II/I BHECY, EBHI;II/I]g IHHOPSITOK
OB/KXAJIOBAHUSA PELHEHUU U TENCTBUU (BE3JTIEUCTBUSA
OPI'AHA, IIPEJOCTABJ/IAIOIIEI'O MYHULIUITAJIBHYIO YCJIVYTY,

ET'O JOJKHOCTHBIX JINL, M®Il, PABOTHHUKOB M®I]

5.1. Undopmauus sl 3aMHTEPECOBAHHBIX JIMI 00 HMX IpaBe Ha
aocyaeOHoe (BHecyaeOHOe) oO:KajioBaHUe [edCTBUM (0e3melicTBUA) M (HJIH)
pelieHu i, NPUHATHIX  (OCYIIECTBJEHHBIX) B  XO0A€ NPEXOCTaABJICHHS
MYHULHMIIAJIBHOU YCJIYIH (Jasee - :ajn00a)

3asBUTENb, IpaBa M  3aKOHHBIE HMHTEPECHl KOTOPOrO  HAapyIIEHBI
JOJDKHOCTHBIMU JIMLIaMU  YTIOJJTHOMOYEHHOTO OpraHa (B TOM 4YHCIE B Cllydae
HEHAQJISKAILETO  WCIIOJIHEHUST HMH  O0sI3aHHOCTEH MpH  NPEIOCTaBIICHUU
MYHHIIMIAIBHONU yciyru) aubo pabotHunkomM M®LI, umeer mpaBo Ha nocyneOHOeE
(BHECyneOHOE) OOKajoBaHHWE pEIICHWA W ACHCTBUN (Oe3MeHCTBUSI), MPUHSATHIX
(ocymiecTBISIEMBIX ) B XOJ€ MPEIOCTABICHHUS MYHUIIUTAIBHON YCIIYTH.

5.2. Opransl U 10JLKHOCTHBIE JINLA, KOTOPBIM MOeT ObITH HANlPABJICHA
’KaJ100a 3asiBUTEJNIS B 10Cy1e0HOM (BHecy1eOHOM) mopsiaKe

3asBUTEIM MOTYT OOKaJloBaTh pelieHuss W JAeucTBus (Oe3neicTBue),
NPUHSATHIE (OCYILECTBISIEMBIE) B XO/I€ MPEJOCTABICHNUS] MyHUIIMITAIIbHON YCITYTH:

Kanoba nHa pemieHus u AedctBus (Oe3ACHCTBHE) CIEHHAIMCTOB OPraHOB
MECTHOTO  CAMOYIpAaBJCHUS  MOJAETCS  PYKOBOIUTENIO OpraHa MECTHOTO
caMOYIIpaBJICHUSI.

XKanoba na pemenust u neictBus (6e3neiictBue) paboranka M®I] mogaercs
pykoBoauTento 3roro MOII.

XKanoba na pemenust u nevictBus (6e3neiicteue) M®I] momaercs B opran
UCHIOHUTENbHOM BracTH HoBroposackoit o6mactu, OCymIEeCTBISIIOIIMN (QYHKIUN H
nonHomouns yupeaurenss MOLI.
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5.3. Cnoco0bl uHGOpMHPOBAHMS 3asiBUTEJIEl O NOPAAKE MOAAYM U
paccMOTpPeHHs KAaJ00bl, B TOM YHCJIE C HCNOJIb30BAHHEM €IUHOI0 MOPTAJIA U
PErnoHAJIBHOIO MOpPTAJIa

Y10JIHOMOYEHHBIN OpraH 00eCIeYnBaET:

1) urpopmMupoBaHuE 3asgBUTENCH O TOPSAKE OO0XKaJOBaHWUS pEIICHUN U
nevctBuii  (0e3mMeCcTBUS) YTOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWIL
MOCPEJICTBOM  pa3MerieHus: WHGOpMaMi HAa  CTEHJAaX B TOMEIICHUIX
YnonHnomoueHHoro oprana, M®IL], ennHOM mnoprtane, PErHOHAIBHOM IIOPTAJIE,
ouIMaIbHOM caiiTe YIOJIHOMOYEHHOIro opraa B cetu « M HTepHer;

2) KOHCYJbTHUPOBAHHME 3asiBUTENICH O TMOpsAKe OOXKajJoBaHUS pEIICHUNA U
nercTBuii (0e3nercTBrs) YTOIHOMOUYEHHOTO OpraHa, ero J0KHOCTHBIX JIUIL, B TOM
qucIie 1o TeseoHy, 3EKTPOHHOM MOYTe, IPHU JIMYHOM TPUEME.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBLIX AaKTOB, PEryJHPYHOLIHX
NOPSIOK A0CYAe0HOro (BHeCyeOHOro) 00:Ka0OBAaHMsI PelIEHHH M JAeHCTBHI
(0e3neiicTBHIT) YIIOJTHOMOYEHHOI'0 OPTraHa, a TAKKe ero J0JKHOCTHBIX JIUI

Hocynebnoe  (BHecyaecOHOE)  oOXajdoBaHHWE  PCEIICHHMHA W JeHCTBHUI
(Oe3meiicTBUil) YTIOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Jjwmi, MOII,
pabotHrkoB M®I] ocyriecTBiIsieTcs: B COOTBETCTBUH C:

denepanbHbIM 3ak0HOM 0T 27 mrojst 2010 roga Ne 210-d3 «O6 opranuzanum
MPEA0CTaBICHUS TOCYAAPCTBEHHBIX U MyHUITUTIAJIBHBIX YCIIYT»;

[TocranoBienneM AnMHUHUCTpauuu ['py3MHCKOrO CEIbCKOrO NOCENEHUS OT
16.09.2019 Ne 174 «O6 ytBepxknenuu Ilopsaka nonauu u paccMOTpeHHU Kajlod Ha
pemieHus u JeWctBus (Oe3nelicTBue) AIMUHHUCTpAMU ['Py3UHCKOTO CEIbCKOTO
MOCEJICHU U €€ JOJDKHOCTHBIX JIMI, MYHUIUIAIbHBIX CIyXaluX [pU
MPEAOCTaBICHNUN IOCYAAPCTBEHHBIX (MYHUIIMITAIBHBIX) YCIIYT, & TAKXKE HA PEIICHUS
u jeiictBus (0e3meiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT, PAOOTHUKOB MHOTO(YHKIIMOHATILHOTO
[EHTpPAa MPEJOCTABICHUS TOCYITAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY.

Nudopmanus, ykazanHas B JaHHOM paszfene, TOIJICKHT 00s3aTeIbHOMY
pa3MENICHUIO Ha €AMHOM MOPTAJIE U PETMOHAIBHOM MOPTAJIE.



[Ipunoxenue

K aIMUHUCTPATUBHOMY PEIrJIaMEHTY
MPEIOCTABJICHUS] MYHUIUIIAIBHON yCIyTH
«Bpiaua paspenieHusi Ha UCTI0JIb30BaHUE
TEPPUTOPUATHHOTO OpeHna
Hosropojickoit obmactu»

(HaI/IMeHOBaHI/Ie YHIOJIHOMOYE€HHOTO opraHa)

(ranmenoBanue wim ®UO (npu HaMM4UN)
3asIBUTETIS)

(VHH)

(OTPH)

(ropuuyeckuii ((axTnaeckuit) anpec (st
IOPUANYECKOTO JINIA W WHIUBHIYaJIBHOTO
HpeIIpUHUMATEINs) apec MecTa IPOKUBAHUS,
MACTOPTHBIC AaHHbIC (71 GU3UUECKOTO JIUIIA))

3ASIBJIEHUE
0 BHECEHUM M3MEHEHHIi B pa3penieHue Ha HCMO0JIL30BAHNE TEPPUTOPUATHHOTO
Openaa

[Ipoury BHecTH B pa3pellieHHE Ha HCIIOJIb30BAHUE TEPPUTOPUATIBLHOIO OpeHaa

(ToJTHOE HAMMEHOBAaHUE TEPPUTOPHATBEHOTO OpeHma HoBroposckoit o6mactu)

BBIJTAHHOE « » 20 roga Ne , CIIEIYIOIME U3MEHEHHUS:

Hacrosiuium  nonareepxaato, 4utro o3HakomieH ¢ [lopsiakom HCMOIb30BaHUs M
MPOJBUKEHHS PETHUOHABHBIX, MyHUIIUNAIbHBIX, TEPPUTOPUATBHBIX OPEHI0OB HA TEPPUTOPUHN



Hogsropoackoit obmactu u apyrux cyowekroB Poccwmiickoit Deneparuu, yTBEP:KICHHBIM
nocranoBienueM [IpasutensctBa HoBropozackoii obmactu.

K HACTOAIICMY 3asABJICHUIO MIPHJIArarOTCAd CICAYIOMUEC JOKYMCHTHI:

Mue wu3BecTHO 00 00pabOTKE MOHMX IEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUHU CO
cratbeil 9 ®enepanbHoro 3akoHa ot 27 utonst 2006 roga Ne 152-®3 «O mnepcoHanbHBIX
TaHHBIX».

3agBuTENEn

MII (npn HaM9MK) (mmomuce) N.0.Oamunus
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