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OO0 yTBep:KIeHUN BPeMEHHOr0 AIMUHHCTPATHBHOIO pPerjiaMmeHTa
NpeAoCcTaBJIeHUs rocyaapcrseHHon ycayru «llpegocraBienue BoIiaThl
JIMIIAM M3 YHCJIA eTeH-CUPOT U JAeTeil, 0CTABIIMXCH 0e3 Mmone4eHus poauTeie,
HA npuodpereHue 0JIaroyCTPOEHHOI0 KUJI0r0 MOMeeHUsI B COOCTBEHHOCTh
WJIH VISl TIOJIHOTO MOralieHusi Kpeaura (3aiiMa) mo J0roBopy,
00513aTE/IbCTBA 32eMIINKA 10 KOTOPOMY o0ecrne4eHbl HIOTEKOH

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 27 utosist 2010 roga Ne 210-D3
«O06 opraHuzanyy MPeIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHITUIIAIBHBIX YCIYT,
nyHkToM 1.15 mocTtaHoBieHus ApamuHuctpanuu HoBropojckoit obnactu
or 11 wmions 2011 roma Ne 306 «OO6 yTBepkIeHUU MOPSIKOB pPa3pabOTKU U
YTBEPXKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
yCIYyr ¥ TPOBEJACHUS HE3aBUCUMOM SKCHEPTU3bl M AKCHEPTU3bl IMPOEKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUSI TOCYJApCTBEHHBIX YCIyI»
A nvunuctpanua Uynosckoro mynununainsHoro paiona IOCTAHOBJISAET:

1. YtBepaute npwiaraeMmblii BpEMEHHBIM AJIMUHHUCTPATUBHBIN PETJIaMEHT
MIPENOCTABIEHNS TOCYIapCcTBEHHOW ycnyru «lIpemocraBiieHHE BBIILIATHI JIMLAM W3
yuclia JIeTeW-CUPOT M JIeTEeH, OCTaBIIMXCS 0€3 TMOINeYeHusi poauTened, Ha
npuodpeTeHre 0JaroyCTpOEHHOTO >KMJIOTO0 MOMEUIEHHUs] B COOCTBEHHOCTb WJIM IS
IIOJTHOTO IMOTALICHUsI KpeauTa (3aiimMa) Mo J0roBopy, 00s3aTENbCTBA 3a€MILUKA IO
KOTOPOMY OO€CII€UeHbI UITOTEKOI.

2. Hacrosiiiee mocTaHoOBJI€HHE BCTYNAaeT B CHIIy CO JTHS €ro O(QHUIHMAIBbHOTO
oy OJIMKOBAHUS.

3. OnyOnukoBaTh TMOCTaHOBJIEHHE B OroieTeHe «UyTOBCKUN BECTHHK» U
pa3MeCTUTh Ha O(OULHAIIBHOM caiTe AqMUHUCTpai Yy 10BCKOr0 MyHHIIMIAIBHOTO
paiioHa.

I'naBa
MYHUIMNAJbHOTO paiiona  B.H. Hleassnun

BU-1
Neo 2458-n1



YTBEPXIEH

ITOCTAHOBJICHHUCM AI[MI/IHI/ICTpaHI/II/I

MYHHUIUIIAIIBHOTO paliOHa
oT 16.12.2024 Neo 2550

BPEMEHHBIN AIMUHUCTPATUBHBINA PETJIAMEHT

NpeaoCTaBJICHHUSI rocy1apcTBeHHo# ycayru «IIpenocTaBiieHne BbIIIATHI
JIMIIAM M3 YHCJIA JeTeH-CUPOT U AeTeH, OCTABIIMXCH 0e3 moneyeHust
oaMTeJIel, Ha MpuoOpeTeHne 0J1ar0yCTPOEHHOTI 0 KWJIOr0 NMOMeElleHUs B
COOCTBEHHOCTb MJIH ISl TIOJIHOT'O NOralleHusl KpeauTa (3aiiMa) 1mo 10roBopy,
00513aTE/IbCTBA 32¢MIIMKA 10 KOTOPOMY 00ecnedeHbl MITOTEKON»

I. O0uIne moJsioKeHUA
1.1. ITpeamer peryjiMpoBaHusl perjiaMeHTa

1.1.1. IlpenmeToM perynupoBaHusi BpPEMEHHOTO AJIMHHUCTPATUBHOIO
perinaMeHTa mpeaoCTaBIeHUs rocyaapCcTBeHHON yenyru «lIpegocTaBiieHue BBIILIATHI
JUIAM U3 YUClia IeTeH-CUPOT U JIETEH, OCTaBIIMXCS 0€3 MONeYeHUs pojauTeseH, Ha
MpUOOpEeTeHNE 0JaroyCTPOCHHOTO JKUJIOTO MOMEIICHUS B COOCTBEHHOCTb WM IS
MOJIHOTO TIOTAIICHHsS KpeauTa (3aiiMa) Mo JOTOBOPY, 00s3aTeNbCTBa 3a€MIIMKA I10
KOTOpOMY OO€cleueHbl HIOTEeKOW» (nanee — AJIMUHUCTPATUBHBIN pEriiaMeHT)
ABJISIETCA PETYJIMPOBAHWE OTHOIICHUM, BO3HUKAKOIIMX MEXKIYy AJIMUHUCTpaLUEH
UyI0BCKOTO MYHMIMIIAJIBLHOIO paiioHa (najiee — YIOJIHOMOYEHHBIM OpraH), M
(GU3UYECKUMU JUIIAMU TIPU TPEIOCTaBICHUN TOCYAapCTBEHHON YCIYTH TIO BBITLIATE
JUIIaM U3 YHCIIa JIETEH-CHUPOT U JIETeH, OCTaBIIUXCS Oe3 IMOIEUYSHUs pOoauTeseH, Ha
npuoOpeTeHne OJIarOyCTPOCHHOTO JKUJIOTO TTOMENICHHSI B COOCTBEHHOCTh WJIM JIJISI
MOJIHOTO TIOTAIICHUs KpeauTa (3aiiMa) 1Mo JOTOBOpY, 00sA3aTeNbCTBA 3ae€MIUKA T10
KOTOpOMY OOecCIieueHbl UTIOTEKOM (J1ajiee — rocyJapCTBEHHAS YCIIyTra).

1.2. Kpyr 3asiButeJieit

1.2.1. 3asBUTENSIMU Ha MPEAOCTABICEHUE FOCYJAPCTBEHHOM YCIYyTrd MOTYT OBITh
IPOXUBAIOIIME HA TEPpUTOPUH UyAOBCKOTO MYHHULHMIIAIBLHOTO palioHa (hu3nvecKue
JMIA, KOTOPble OTHOCWIMCH K KaTeropuu JeTeH-CHUpPOT M JAeTed, OCTaBIIUXCS 0e3
[OMEYEHUs] POAMTENCH, JUI U3 YuClia JeTe-CUpOT W JeTel, ocTaBIIMXCS 0e3
HOTEYEHUs pOAUTENEH, U JOCTUTIIN Bo3pacTa 23 JieT, 10 GaKTUIeCKOro ooecreueHus
UX JKWIBIMH ITOMEIICHUSMH, BKJIIOUEHHBIE B CIIHCOK B COOTBETCTBUM C IIYHKTOM 3
cratbu_8 dexaepanbHoro 3akoHa oT 21.12.1996 Ne 159-®3 «O n0MOJIHUTEIBLHBIX
rapaHTUsSX MO COUMAIBLHON TOIIEPKKE AETEH-CUPOT M JeTeH, OCTaBIIMXCA 0e3
noneveHus: poaurenei» (nanee - denepanbHblid 3ak0H 0T 21.12.1996 Ne 159-03),
P HAJIMYUU COBOKYNMHOCTH OOCTOSTENBCTB, YKa3aHHbIX B IyHKTe 2 cTartbu 8.1
@®enepanpHoro  3akoHa ot 21.12.1996 Ne  159-®3, oOpartuBmmecs B
YIOIIHOMOYEHHBI OpraH C 3asBJICHUEM, BBIPAXKEHHBIM B MHCBMEHHON WU
AIEKTPOHHOU (hopme.
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1.2.2. Or uMeHH 3asBUTEN MOXKET BBICTYNAaTh €ro YHNOJHOMOYEHHbIN
MIPEJCTABUTENIb MPU MPEIbABICHUU JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh, U
JOKYMEHTOB, YJOCTOBEPSIOIINX IMOJTHOMOYHS OCYIIECTBIISITh MPEACTABUTEILCTBO
3asBUTENII B COOTBETCTBHM C TPaXJAHCKUM 3aKOHOJATENIbCTBOM Poccuiickoii
denepanum.

1.3. TpeOoBanuss K mnOPSAAKY HHPOPMHUPOBAHUSA O MPEAOCTABJICHUH
rocyAapCTBEHHOH YCJIYyIrH

1.3.1. Uudopmanusi o moOpsaKe MNPEIOCTABICHUS TOCYAapCTBEHHOW YCIyru
peI0CTaBISETCS:

1) mocpencTtBoMm pasmelieHuss HMHPOpManMHM, B TOM YHCIE O MECTE
HaxoXJeHus, rpaguke (pexume) paboTbl YIIOJIHOMOYEHHOTO OpraHa, €ro
0TpacieBoro (PyHKIMOHAIBHOTO) OpraHa:

Ha O(UIMAIBLHOM caiiTe YMOJHOMOYEHHOIO opraHa B HH(OPMalHOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT» (nanee — ceTb «HTepHeT»);

B (emepanpHON TOCYTapCTBEHHOW WH(POPMAMOHHON cucteme «EmuHbIii
MOpTaJ TOCYJAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT (QyHKUIMIA)» (manee - eIuHBIN
noprain), benepanbHOR rocyapCTBEHHOU UH(OpPMAIMOHHON CUCTEME
«DenepanbHblii PEECTpP TOCYNAPCTBEHHBIX M MYHHMIMHNAIBHBIX YCIHYT ((DyHKLIMIT)»
(nanee — penepanbHBIA peecTp);

B pPEruoHalbHOW TocydapcTBeHHOW uHpopmanumonHo cucreme «llopran
rOCyJAapCTBEHHBIX U MYHHMIMNAIbHBIX yciyr (dyHkuuii) HoBropoackoi obGmactiy»
(mamee -  pErMOHAJbHBIM  MOPTaN);  PETHOHAIBHOM  TOCYIapCTBEHHOMN
UHpOpMaMOHHON cucrteMe «PeecTp rocyaapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pysK1Mit)» (nanee — pernOHAIBHBINA PEeCTp);

Ha MH(QOPMAIIMOHHBIX CTEHJIaX B IOMEIICHUAX Y TIOJTHOMOUYEHHOTO OpraHa;

B MHOTO()YHKIMOHAJIBHBIX IIEHTPaX MpPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MyHULMIAIBHBIX ycayT (nanee — MOILI);

2) mo HOMepy TenedoHa N CHOPABOK  JOJDKHOCTHBIM  JIMLIOM
VY10JIHOMOYEHHOI'O OpraHa, €ro oTpaciaeBbiX ((PyHKIIMOHAIBHBIX) OPraHOB.

1.3.2. Ha wuHpOpMalIMOHHBIX CTE€HAAX YTMOJHOMOYEHHOTO OpraHa, €ro
oTpacieBbiX  ((yHKUHMOHAJIbHBIX)  OpPraHoOB, Ha  O(QUIUAILHOM  CcaiTe
VYnonHnoMmoueHHoro opraHa B cetu «VHTepHeT», B (QenepanbHOM peecTpe, B
PErMOHAJIBLHOM peecTpe pazmeniaeTcss HHGOpMaIIUs:

1) MecTo HaxoXAEHMs, TOUYTOBBIA ajapec, rpaduk paboThl YTOIHOMOYEHHOTO
OpraHa, €ro oTpacieBbIX ((PYHKIIMOHAIbHBIX) OPraHOB;

2) HOMepa TesieOHOB, MO KOTOPHIM OCYIIECTBIISAETCS MH(OOPMHUPOBAHHE IO
BOIIPOCAM MPEJOCTABJICHHUS TOCYJIAPCTBEHHOM YCIyr'M, B TOM YHCJIE HOMEpP
TenedoHa-aBTouH(popMaTopa;

3) TekcT AJMHUHUCTPATMBHOTO pErjaMeHTa, B TOM YHCJE MOPSI0K
oOajoBaHUS pemieHud W JelcTBUil  (O€3MeHCTBUS)  MODKHOCTHBIX — JIHII,
MPEAOCTABISIOIINX TOCYAAPCTBEHHYIO YCIYTY;

4) NopsAOK MOJYy4YEHUs KOHCYJIbTAlUi (CIPaBOK).

1.3.3. Ha equHOM nopraiie, pEruOHAIBHOM MOPTAaJIe Pa3MEIIAtOTCS:
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1.3.3.1. MUcuepnsiBaromnuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS TOCYIAPCTBEHHON YCITyTH, TpeOOBaHUSA K 0OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIPABE
MPEACTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE.

1.3.3.2. Kpyr 3asBurenen.

1.3.3.3. Cpok npeaocTaBiieHUsI TOCYJaPCTBEHHOM YCITYTH.

1.3.3.4. CrouMOCTh TPENOCTABIEHUS T'OCYJAPCTBEHHOM YCIYTH U TOPSIOK
OILJIATHI.

1.3.3.5. Pe3ynbraThl mpeaocTaBieHUs TOCYyJAapCTBEHHOW YCIYTd, MOPSIOK U
CIOCOOBI MPEAOCTABICHUS JOKYMEHTA, SBIISIIOIIETOCS PE3yJIbTaTOM MPElOCTaBICHUS
roCy1apCTBEHHOM YCIIyTH.

1.3.3.6. McuepnbiBarolinii nepeyeHb OCHOBAHUM [JIsl MPUOCTAHOBIICHUS WIIA
OTKa3a B MPEJOCTABICHUH FOCYJaPCTBEHHOM YCIYyTH.

1.3.3.7. Undopmaruss o mpaBe 3asBUTENS Ha J0CyneOHOe (BHECymeOHOE)
o0xasioBaHUe AeWCTBUN (0€37eMCTBYS) U PELICHHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B
X0/ IPEIOCTaBIEHUS TOCYAAPCTBEHHON YCIIyTH.

1.3.3.8. OOpa3upl 3anojHEHUs 3JIEKTPOHHONW (OPMBI YBEIOMIIEHHUS O
MPEIOCTABIEHUHU TOCYAAPCTBEHHON YCIIYyTH.

1.3.4. TlocpenctBoM  TelepOHHOM  CBS3M  MOXET  MPEIOCTABISITHCSA
uHbOopMaLIHs:

1) o MecTe HaxoxaAeHUS U Tpaduke pabOThl YTOJIHOMOUYEHHOIO OpraHa, €ro
oTpaciieBbIX ((QYHKIIMOHATIBHBIX) OPTAHOB;

2) 0 mopsiKe MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYTH;

3) 0 cpokax mpeaocTaBiIeHUs TOCYJapCTBEHHOM YCIyTH;

4) 00 ampecax opUIIMATIEHOTO caifTa Y IOJTHOMOUYEHHOT'O OpraHa.

1.3.5. Ilpu mpenocTaBieHUH TOCYIaPCTBEHHON YCIYTH B DJIEKTPOHHOU opme
3asIBUTENIO HAIIPABJISIETCSL:

1.3.5.1. VYBemomieHne O TpUEME H PETUCTPALMM YBEAOMIIEHUS O
MPEJIOCTABIEHUN TOCYIapCTBEHHOM yciIyru B (OpMe 3JIEKTPOHHOIO JOKYMEHTa U
MHBIX JJOKYMEHTOB, HEOOXOJUMBIX JUIsl PEOCTABICHHS TOCY1IapCTBEHHOMN YCIYTH.

1.3.5.2. VYBenomyieHue 00 OKOHYAHMM NPEAOCTABJICHUS TOCYAapCTBEHHOMU
yCIIyrd 1100 MOTMBHPOBAHHOM OTKa3€ B IpPHEME YBEJOMIICHUS O MPEJAOCTaBICHUU
roCyJapCTBEHHOW yCIYrd B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS TOCYAAPCTBEHHON YCIIyTH.

1.3.5.3. VYBenomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEJOCTaBICHUU
roCy1apCTBEHHOM YCIIyTH.

II. CTanaapr npegocTraBjieHUsI TOCYAAPCTBEHHOM YCJIYTH
2.1. HamumeHoBaHHe roCcyJapCTBEHHOH yCJIOYTIH

[IpenocraBneHre BbIIUIATHI JIMIOAM W3 4YUCIA JIETEU-CUPOT U JETEH,
OCTaBIMIMXCs 0O€3 TIOMEUCHUs POAUTENIC, Ha NpUOOpeTeHHne OIaroyCTpOEeHHOTO
KUJIOTO TMOMEIICHUSI B COOCTBEHHOCTh WM [l TOJIHOTO TMOTalleHus KpeauTa
(3aliMa) mo goroBopy, oOsA3aTENbCTBA 3aEMIIMKAa IO KOTOPOMY OOeCreueHbl
HUIIOTEKOU
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2.2. HamMeHoBaHMe MYHUIIUNAJIBHOIO OPraHa, MPeIOCTABJISIONIETO
rocyJapCcTBEHHYIO YCJIYIy
2.2.1. T'ocynapcTBeHHas ycliyra npeioCTaBiIseTCs:

AnvuHucTpanuerd YyIOBCKOTO MyHHUIMNAIBHOTO palloHa B JIMIE KOMHTETA
oOpazoBanust AamuHucTtpauuu YymaoBCKOro MYHHIMIAILHOIO paloHa (ganee -
VY1oJIHOMOUYEHHBIN OpraH);

MOI] o MecTy XKUTeNbCTBA WM NPEObIBAaHUS 3aIBUTEIS B UACTU:

MH(OPMUPOBAHHUS 110 BOIIPOCAM MPEAOCTABICHUS FOCYJaPCTBEHHOU YCIyTH;

npuemMa 3asBICHUA U JIOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEJOCTABICHUS
rOCy1apCTBEHHOM YCIIyTH;

BbIJIaYM pe3yJibTaTa MpeA0CTaBICHUs TOCYyIapCTBEHHON YCIyTH (IIpH yCIOBUU
3aKJIFOYEHUSI COTJIalIeHU 0 B3aumoaeicTeuu ¢ MOILJ).

[Ipu mpenocraBieHMH TOCYIAPCTBEHHOM YCIyrM YTIOJIHOMOYEHHBIA OpraH
OCYILECTBIISIET B3aUMOJECHCTBHE C:

®denepanbHON HAIOTOBOM CITy X OOM;

VYrpaBieHueM MUHUCTEPCTBA BHYTPEHHUX Jei o HoBropoackoi odnacTu;

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asiBUTEJISI OCYILECTBJICHUS JIEUCTBUH, B
TOM 4YHCJI€ COTJIACOBAaHUW, HEOOXOAUMBIX ISl MOJYyUYEHUS TOCYIapCTBEHHON YCIIyTH
U CBSI3aHHBIX C OOpallleHHEeM B MHBIE OpraHbl U OPraHU3alMHU, HE TPEAYCMOTPEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Pe3yabTat npenocraBjieHus TOCYIaPCTBEHHOM yCIyrH

KoneunbsiMu pe3ybTaTaMu TOCYIapCTBEHHON YCIIYTH SBIISIFOTCS:

Pemenne o npegocTaBiieHUN BBIIUIATHI JIULAM U3 YUCIIA AETEU-CUPOT U JETEW,
OCTaBImIMXCs 0O€3 TOMEUCHUs POAUTENICH, Ha NpUOOpeTeHne OJaroyCTpOESHHOTO
KWIOTO TIOMENICHHSI B COOCTBEHHOCTh, B TOM YHCJIE B OOIIYI0 COOCTBEHHOCTH C
HECOBEPILICHHOJETHUM peOeHKOM (neTbMu) U (Wim) cynpyroM (Ipu  YCIOBUU
WCIIOJIB30BaHUsl COOCTBEHHBIX CPEJICTB WJICHOB CEMbH JIMOO MHBIX MEp COLMAIbHOM
MOICPKKHU, €CIIM MPU PTOM O0O0IIas IIIOHIAAb JKHJIOTO MOMEIIECHHUS, MPUXOISIIascs
Ha JIOJIF0 KaXKJO0TO U3 COCOOCTBEHHHUKOB, OIpeesieMas NPONOPIHUOHAIBHO pa3Mepy
JIOJIU KaXKJ0r0 M3 COCOOCTBEHHUKOB, COCTABJISIET HE MEHEE IIEeCTH KBaJpaTHBIX
METPOB OOIIEH IUIOIMIAM KUJIOTO MOMEUIEHUSI Ha KaXKJIO0T0 COCOOCTBEHHHUKA), WIIU
JUISL TIOJIHOTO TIOTallleHHs] KpeauTa (3aiiMa) Mo J0roBOpY, 00s3aTeNIbCTBA 3a€MIIMKA
0 KOTOPOMY 00€CIeueHbl UTTOTEKOM;

perieHre 00 0TKa3e B MPEIOCTABICHUH BBITUIATHI JIMIIAM U3 YUCIIA IETeH-CUPOT
M JIeTel, ocTaBmmXcsd 0Oe3 IIONMeYeHHUs POJMTENICH, Ha HpuoOpeTeHHE
0JIarOyCTPOCHHOTO KUJIOTO TIOMEIIEHUS B COOCTBEHHOCTh, B TOM YHCJIE B OOIIYIO
COOCTBEHHOCTb C HECOBEPIIICHHOJIETHUM PEOCHKOM (AEThMH) U (WIN) CynpyroM (TIpu
YCJIOBUU HCIOJIb30BAHUSI COOCTBEHHBIX CPEACTB WICHOB CEMbHU JIUOO HMHBIX MEP
COIIMATILHON MOJACPKKH, €CIU MpU 3TOM OOIasi IUIoMalb >KHJIOTO0 MOMEIIEHUS,
NPUXOMSIIAsICS Ha JOJIIO KaXIO0r0 U3 COCOOCTBEHHUKOB, OIpejenseMast
MPOTNIOPIIMOHAJIBHO pa3Mepy JOJU KaXXJO0TO U3 COCOOCTBEHHHMKOB, COCTABIISIET HE
MEHEE IIECTH KBaJpaTHBIX METPOB OOIIEH IUIOMAAN KHUJIOTO IOMEIICHHUS Ha
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KKJIOTO COCOOCTBEHHMKA), WU JJIS TOJHOTO TOTaIleHus KpeauTa (3aiima) 1o
JIOTOBOPY, 0053aTENIbCTBA 3aEMIITUKA TT0 KOTOPOMY 00ECTICUCHBI UTTOTEKOM.

Pemenne o nmpegocTaBiieHUN BBIILIATHI JTULAM U3 YUCIIA AETEU-CUPOT U JETEH,
ocTaBIIMXCs 0€3 TMOIMEUeHUs] POAUTENIeH, Ha MNpUOoOpeTeHUue OJaroyCTPOEHHOTO
KUJIOTO TIOMENICHUsI B COOCTBEHHOCTh, B TOM 4YHUCJIE B OOIYI0 COOCTBEHHOCTh C
HECOBEPIIICHHOJETHUM peOeHKOM (neTbMu) U (Wim) cynpyroM (Ipu  YCIOBUU
HCIIOJIB30BaHUsl COOCTBEHHBIX CPEJICTB WICHOB CEMbH JTUOO MHBIX MEp COLMAIbHOM
MOJJICPXKKH, €CIIM TIPU 3TOM O00IIasi oAb JKUJIOTO MOMEIISHUsI, TPUXOISIIascs
Ha JIOJII0 KaXXIO0T0 U3 COCOOCTBEHHUKOB, Ompe/eiseMas IPOOPIHOHATBEHO pa3Mepy
JONIM KaXJO0ro W3 COCOOCTBEHHHKOB, COCTaBIIIET HE MEHEE IIEeCTH KBaJpPaTHBIX
METPOB OOIIEH IUIONMIAIA KUJIOTO TMOMENICHUSI Ha KaXKJO0TO COCOOCTBEHHHUKA), WIIU
JUTSL TIOJTHOTO TIOTallleHus] KpeauTa (3aiiMa) Mo J0TOoBOpY, 00s3aTeNIbCTBA 3a€MIIHMKA
0 KOTOpOMY 00€CTIeueHbI UTTOTEKOM, 00 0TKa3e O MPEOCTABICHUH BHITLIATHI JIUIIAM
M3 YHCIIa JIETCH-CHPOT W JICTCH, OCTaBIIMXCS O€3 IIONCUCHHs] pPOJUTEeNeH, Ha
npuoOpeTeHne OJIarOyCTPOCHHOTO JKUJIOTO TOMENICHHSI B COOCTBEHHOCTh WJIM JIJISI
MOJIHOTO MOTAIllIeHUs KpeauTa (3aiiMa) 1Mo A0roBopy, 00s3aTeNbCTBa 3a€MIIUKA I10
KOTOpOMY OO€CleueHbl UIMOTEKON (Janee - penieHrue O MPEeIOCTABICHUM BBITIIATHI
(0TKa3e B MPENOCTaBJICHUE BBIIIATHI) TMPUHUMAETCS B (OpMe MOCTAaHOBJICHUS
AnvuaHCTpanuy Yy J0BCKOrO0 MyHULIUNIAIIBHOTO paiioHAa.

2.4. Cpoku npeaocTraBjeHUs TOCYAAPCTBEHHOM YCJIyTH

2.4.1. Cpok npenocTaBieHUsl TOCYJapCTBEHHOW YCIYTM HE MOKET MPEBBIIIATH
30 paGouux AHEW C AaThl perucTpalud B YIOJHOMOYEHHOM OpraHe 3asBJICHUS U
MHBIX JOKYMEHTOB, IIPEJCTaBICHHBIX 3asIBUTEIIEM.

Jluem oOpallieHusl 3asBUTENS 3a MPEIOCTaBICHUEM TOCYJapCTBEHHOMN yCIIyTH
CUMTAETCS J€Hb MPUEMa U PErMCTPAlUU 3aiBJICHHS C JTOKYMEHTaMH, YKa3aHHOI'O B
nyHkre 2.6.1 Hacrosmero AJIMHHUCTPAaTHBHOIO PErjlaMeHTa B YIOJHOMOYEHHOM
oprase.

B cnyuae monmauu 3asiBlieHMsT 4epe3 MHOTO(YHKIMOHAIBHBIA LEHTP KOO
MOCPEJICTBOM €MHOr0 MOpTajla CPOK MPHUHATUS PELIEHUS O MPEeJOCTABICHUE
BBIIUIATHl JIMI[AM W3 4YHUCJIa JAETeW-CUPOT M JIeTed, OCTaBIIMXCA Oe3 MOoIleyeHus
ponutenedl, Ha mnpuoOpeTeHHEe OJaroyCTpOEHHOTO JKUJIOTO TMOMEIIEHUS B
COOCTBEHHOCTh WJIM [IJIsi TOJHOTO TMOralieHus Kpeaurta (3aiiMa) 1o JOroBOpY,
00s13aTeNbCTBA 3aEMIITMKA TI0 KOTOPOMY OO€CredeHbl UTTOTEKON MUCUUCISETCS CO THS
IOJIy4EHHMSI TAKOT'O 3asIBJICHHS YIIOJIHOMOYEHHBIM OPIaHOM, O YEM B TEUYEHHUE OJITHOTO
pabodero JHS 3asBUTENIO HAINpaBIsIeTCs yBEAOMJIEHME Ha OyMaKHOM HOCHUTEIE
3aKa3HbIM IIOYTOBBIM OTIIPABICHUEM C YBEJOMIICHHEM O BPYYEHUMU WJIA B JIMYHBIA
KaOMHET Ha €IMHOM ITOpTaJIE.

2.4.2. Pe3ynbTar npenoCTaBIeHUs TOCYIApCTBEHHON yCIYTH B BHJE BBINUCKH
U3 peIIeHHs O MPEeJOCTaBICHUM BHIIATHL (00 OTKa3e B €€ MPEeJOCTABICHUM)
BbIJIAETCs (HAMPaBIIAETCS) 3asIBUTEIIO CIIOCOOOM, YKA3aHHBIM B 3as1BJICHUU B TEUEHUU
5 pabouux JHEW CO JIHA NPUHATUSA PELICHHS O MPEAOCTaBICHHWU JIUMOO OTKa3e B
MIPE0CTaBIEHUHU TOCYAAPCTBEHHON YCIIyTH.
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OI[HOBpeMeHHO C BBIIIMCKOM M3 MOCTAHOBJICHUS O npcaoCTaBJICHUH BBIILJIATHI
(OTKaSa B IIPCAOCTABICHHUHA BBIHJ'IaTBI) 3asABUTCIIIO  YIIOJIHOMOYCHHBIM OpPraHoOM
HarpaBJIACTCA CCpTI/Iq)I/IKaT Ha BbBIIIIATY JJIA HpI/IO6pCTeHI/I$I ZKHWJIOro IOMCEIICHUA

(manee - ceptuduxkar).
2.5. IlepeyeHb HOPMATHMBHBIX NPABOBbIX AaKTOB, peryJHPYHIIHX
OTHOLIICHUS, BO3HUKAKIIHNE B CBSI3H c NpeaocTaBJIeHHeM
rOCyAapCTBEHHOM YCJIYTH

[IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOUIUX MPEIOCTABICHUE
roCyJIapCTBEHHOM yCIIyTH, pa3MeniaeTcs Ha O(QUIMaIbHOM CcailTe Y TOJITHOMOUYEHHOTO
oprana B cetu «HMHTEepHer», PermonanpHOM peecTpe, Ha EauHoM mnopraine u
PernonansHom noprazsie.

2.6. HcuepnbiBaomuii nepe4eHb [JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBMM €  HOPMATHBHBIMM  NPABOBBIMM  aAKTaMH I
NPeAOCTABJICHUS TOCYIAPCTBEHHON YCJIYIH U YCJIYI, KOTOpPbIe SBJIAIOTCH
HEO0X0AMMBIMH U o0s13aTeIbHBIMH NI NpeaoCTaABJICHUS
roOCyJIapCTBEHHOM YCJIYI'M, IOMNJIEeKAIUMX IPEACTABJICHUIO 3asiBUTEJIeM,
CIOCOOBI UX MOJYYCHHs 3asiBUTEJIEM, B TOM YHCJe B JIEKTPOHHOI dopme,
NOPAOK UX NPeA0CTABJICHUSA

2.6.1. Insa npenocTaBieHUs] TOCYIapCTBEHHON YCIIYTH 3asBUTENIEM IOJAETCS
3asIBJICHUE.

2.6.2. K 3asBJIeHUIO IPUJIATAlOTCA CIAEAYIOIIUE JOKYMEHTBI, KOTOPBIE JOJKHBI
OBbITh IEUCTBUTENBHBI Ha JATy MOa4YM 3asBICHMUSL:

1) KOonMM TOKyMEHTOB, YAOCTOBEPSIOIINX JUYHOCTD 3asiBUTEINSI U BCEX WICHOB
€ro CEMbHU;

2) crpaBKHU U3 HAPKOJOTMYECKOIO U MICUXOHEBPOJIOTHYECKOIO IUCIIaHCEPOB 00
OTCYTCTBUH Y 3asIBUTENIS ICUXUUECKUX 3a00JIEBAHUI WIIM pacCTPOMCTB, AJIKOTOJIbHOU
WJIM HAPKOTUYECKOM 3aBUCUMOCTH;

3) BeinMcKa U3 (QeaepalibHOrO pErucrpa Jull, HMEIUMX MpaBo Ha
JIOTIOJTHUTENIbHBIE MEPBI FOCYJapCTBEHHOM MOJIEPKKH, O BblJau€ TOCYAapCTBEHHOIO
ceprupukara Ha MaTEPUHCKUI (CeMEHHBIM) KamuTaja, B ClIy4yae MPUHITH
3asgBUTENIEM pELIEHUs] OO0 HCIOJB30BAaHUU CPEJICTB MATEPUHCKOrO (CEMEHHOro)
KaruTajla Ha IpUuoOpPETEeHNE KUIOTO TOMEIICHHUS;

4) HOKyMEHTBI, MOATBEPXKAAIOIIME YYacTHE 3asgBUTENS B CIELUATbHON
BOEHHOU omepanuu Ha Tepputopusix Ykpaunsbl, Jlonernkoit Hapomnoi PecmyOmuku,
Jlyranckoit Hapognoii PecnyOmnuku, 3anoposxckoit obmactu 1 XepcoHCKON o0nactu
(Tpu HAJTMYUN).

5) cornacue Ha OOpabOTKy MEpPCOHANIBHBIX JAaHHBIX MO (OPME COIIACHO
puiIoKeHUIo Ne 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.3. IlpexacraBisiemble 3asBUTEIEM KOMUHU JIOKYMEHTOB JOJDKHBI OBITH
3aBEPEHbI B YCTAHOBIIEHHOM 3aKOHOJATEIHCTBOM MOPSIKE.

2.6.4. Komuum JOKyMEHTOB MOIYT OBITh 3aBE€pEHbl HOTAPUAIBHO WM
3aBEPSIFOTCSA NPU INPUEME JOKYMEHTOB B YCTAHOBJICHHOM IIOPSIKE IIPU HAIUYHUH
opuruHaioB. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh IIPEICTABIIEMBIX CBEICHUN
BO3JIaracTcsl Ha 3asBUTEIIS.

2.6.5. 3asBUTENb HANIPABIIAET 3asBICHUE U MPUIIAraeMbl€ K HEMY JOKYMEHTHI B
YIOJHOMOYEHHBIN OpraH OJHUM U3 CJIEIYIOIINX CIIOCO0O0B:
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HEMOCPEACTBEHHO (JIMYHO) B YIIOJHOMOYEHHBIM OpraH Ha OyMa)KHOM
HOCHTEIIE;

4yepe3 MHOIO(QYHKUMOHAJIBbHBIA LEHTp (MpH HAJIMYMK COMVIAIIEHHUS O
B3aUMOJICUCTBUM MEX]y MHOTO(QYyHKUHOHAIbHBIM LIEHTPOM M YIOJHOMOYEHHBIM
OpraHoOM, 3aKJIIOYEHHOIO B COOTBETCTBMM ¢ DenepanbHbli 3aKOH OT 27 HIONA
2010 roma Ne 210-®3 «OO6 opraHu3auuy OpPeIOCTaBICHUS TOCYAAPCTBEHHBIX WU
MYHULIMIAIBHBIX yCIyr» (nanee - @enepanbublil 3akoH o1 27.07.2010 Ne 210-D3));

B (QopMe  BIEKTPOHHOTO  JOKYMEHTa, IMOJIMNHUCAHHOIO  YCHUJICHHOM
HEKBATU(DUIIMPOBAHHON 3JEKTPOHHOW MOJIMUCHIO, CEPTUPUKAT KIH0Ya IMPOBEPKHU
KOTOpOM CO37JaH W HUCHOJB3YyeTCs B  HHPPACTPYKType, obecrednBaromen
MH(POPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJEICTBIE HH(DOPMALIMOHHBIX CHCTEM,
UCITOJIB3YEMBIX I NPEJOCTABICHHS TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYyT B
ANEKTPOHHON (opme, B ycTtaHoBiIeHHOM [IpaButensctBoM Poccuiickoii denepanun
MOPSJIKE C UCIIOIb30BAaHUEM E€IMHOTO NIOpTaa;

3aKa3HbIM [TOYTOBBIM OTIIPABIICHUEM.

2.7. MHMcuepnbiBaomuii TmnepevYeHb JOKYMEHTOB, HeO00XO0JAMMBIX B
COOTBETCTBHH c HOPMATHBHBIMHU NMPaBOBbIMH aKTaMu OIS
NMPeA0CTABJIEHNSI TOCYJIaPCTBEHHON YCJYrH, KOTOpPble HAXOASATCH B
PACHOpPSIZKEHMH  TOCYJAAPCTBEHHBIX OPraHoB, OpPraHoB  MeCTHOIO
caMOYINpaBJieHUsT M MHBIX OPraHOB M KOTOpPble 3asiBUTEJb BIIPaBe
NMPeA0CTABUTh, 2 TAKKe CIMOCOObI HMX MOJYYeHUS 3asiBUTEJISIMH, B TOM
YHCJIe B JJIEKTPOHHOU (popMe, MOPSAAOK UX MPeACTABJICHUSA

2.7.1. IOKyMeHTBI, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH MO COOCTBEHHOM
WHUIINATUBE:

a) KOMHM JOKYMEHTOB, IOJTBEPKIAIOIMINX POJCTBEHHBIE OTHOIICHUS
3asIBUTEIS U JIUL], YKa3aHHBIX UM B KQUECTBE WICHOB CEMbU (CBUIETENBLCTBO O Opake,
CBUJIETEIBCTBO O PACTOPKEHUM Opaka, 3aluch aKTOB TPaXITAHCKOTO COCTOSHHS),
CBUJIETEIBCTBO O POXKICHUN HECOBEPIIEHHOJIETHETO peOeHKa (AeTeil) 3asBUuTes;

0) cmpaBka O J0XOJlaXx M CyMMax Hajora 3asBHUTENII HE MeHee 4eMm 3a 12
KaJICHJAPHBIX MECSIIEB, MTPEANIECTBYIOMIUX MECSILY OOpaIlleHUs C 3asIBIICHUEM;

B) CIIpaBKa 00 OTCYTCTBUU Yy 3asBUTEIIS 33/I0JDKEHHOCTH IO HAJIOTaM B cOopam,
WHBIM 00s13aTeIBbHBIM TIIATEKaM B OFOKETHI OIOJDKETHOW cucTeMbl Poccuiickoi
Oenepanuu;

I) pELIEHHE HAJIOrOBOrO0 OpraHa O MPEAOCTaBICHUU 3asBUTENIO OTCPOYKH,
paccpouky MO YIUIaTe HaJOroB M COOpPOB, HMHBIX OO0sA3aTEIbHBIX IUJIaTEXKEH B
OroKeThl OropKeTHOM cucteMbl Poccuiickoit denepanuu (mpy HaIUYKN);

1) crpaBka 00 OTCYTCTBUU Yy 3asBUTENS CyIUMOCTH W (wiM) ¢akTta ero
YTOJIOBHOI'O MPECIIEI0OBAHUS 32 YMBIIIUIEHHOE IIPECTYILJICHUE;

€) 3aKiaro4YeHue 00  OTCYTCTBMM Y  3asBUTENSl  OOCTOSITENIbCTB,
CBUJIETEIBCTBYIONIMX O HEOOXOJUMOCTH OKa3aHUs 3asBUTEII0 COJCUCTBUS B
IPEOJOJIEHUN TPYAHON )KU3HEHHOM CUTYAIUU.

2.7.2. B cnywyae ecid 3asBUTENEM CaMOCTOSITEIbHO HE IPE/ICTABICHBI
JOKYMEHTBI, YKa3aHHble B NoANyHKTe 2.7.1 Hacrosmero AJIMHHUCTPATUBHOTO
periamMeHTta,  YINOJHOMOYEHHBIM  OpraH  3alpaliuBaeT MUX  [OCPEICTBOM
UH(GOPMALIMOHHOTO MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI.
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2.7.3. HemnpeacraBineHue 3asBUTEIEM JOKYMEHTOB, HaxXOJALIUXCS B
pPacnops’KEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHHS U
WHBIX OpPraHOB HE SBJSETCS OCHOBAHMEM [UIl OTKa3a B IPEJOCTaBICHUU
rOCyJapCTBEHHOM YCIIyTH.

2.8. Yka3anue Ha 3anper Tped0OBATH OT 3asiBUTEJISI

3anpenieHo TpedoBaTh OT 3asIBUTEIIA:

NpeACTaBICHUs IOKYMEHTOB ¥ MHGOPMAIUU WU OCYIIECTBJICHUS JACHCTBUM,
NPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU
OPaBOBBIMH aKTaMU, PETYJIUPYIOIIMMU OTHOILICHHS, BO3HUKAIOIIME B CBS3H C
PEAOCTABIEHUEM IOCYIAPCTBEHHOMN YCIIyTH;

MPEICTaBICHUS TOKYMEHTOB M MH(POPMAIIMH, B TOM YUCIIE TIOITBEPKIAIOITUX
BHECCHME 3asBUTEJIEM IUIATHI 34 MPEIOCTABICHUE TOCYJApCTBEHHOM YCIIYyTH, KOTOpPbIE
HaXOJATCS B PACIIOPSIKEHUH OPTaHOB, MPEIOCTABISIONIMX FOCYJaPCTBEHHBIE YCIIYTH,
OPraHoB, MPEIOCTABISIONIMX MYHHUILUIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYMNpaBJi€HUsS JUOO  MOJBEIOMCTBEHHBIX
roCy/1apCTBEHHBIM OpPraHaM WJIM OPraHaM MECTHOTO CaMOYIIPABJICHUSI OpraHU3aluu,
YYaCTBYIOIIMX B MPEAOCTABICHUM MPEAYCMOTPEHHBIX 4YacTblo 1 crateu 1
@enepanbHoro  3akoHa ot 27.07.2010 Ne 210-®3 rocymapCTBEHHBIX U
MYHUIIUMAIBHBIX YCJIYT, B COOTBETCTBUM C HOPMATHBHBIMH TPABOBBIMU AKTAMHU
Poccuiickonn ®enepanuy, HOPMAaTHBHBIMUA INPAaBOBBIMM akTamu HoBropoackoun
00JaCTH, MYHUIIMNAIbHBIMU TPABOBBIMH aKTaMH, 32 HCKIIOYEHHEM JIOKYMEHTOB,
BKJIFOYEHHBIX B OINPEJEIECHHbINA YacTbio 6 myHkTa | crarbu 7 denepaibHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 nepedeHb TOKYMEHTOB;

OCYIIECTBICHUS JCHCTBHM, B TOM YHCJIE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHHUS] TOCYAApPCTBEHHOW YCIYTM U CBS3aHHBIX C OOpaiieHneM B WHbBIC
rOCYy/IapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHUs, OpPraHUu3alvd, 3a
UCKJIIOYEHHUEM TOJyYeHUs YCIAYyr U TMOJy4eHUsT JOKYMEHTOB M uH(OpMaiuu,
MPEIOCTABISAIEMBIX B PE3YyJIbTATE MPEAOCTABICHUS TAKUX YCIYr, BKJIIOUYEHHBIX B
IepeyYHy, yKazaHHble B 4YacTh | craten 9 PepepanbHOro 3akona or 27.07.2010
No 210-D3;

NpeACTaBICHUs] JOKYMEHTOB W  HWHGOpPMAllUM, OTCYTCTBHE H  (WIJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU MEPBOHAYAIIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS TOCYIapPCTBEHHOMN YCIyTH, MO0 B
OPEAOCTABIEHUN  TOCYJIApPCTBEHHOM  yCIYrd, 3a  HCKJIIOYEHHUEM  CIIy4aes,
MPEAYyCMOTPEHHBIX NYyHKTOM 4 uactu 1 crateun 7 @enepallbHOTO 3aKOHA
o1 27.07.2010 Ne 210-®3:

U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AaKTOB, KAacalolUXCA
MPEIOCTABICHUS] TOCYJAPCTBEHHOW YCIYTH, IIOCI€ II€PBOHAYAIbHOW IOJAYU
YBEAOMJIEHUS O MPEIOCTABICHUHU TOCYIAPCTBEHHOMN yCIYTH;

HaJu4Yue OIMOOK B 3asiBJICHUH O MPEJOCTABICHUU TOCYAaPCTBEHHON YCIYTH U
JOKYMEHTaxX, IMOJAaHHBIX 3asgBUTEJIEM IIOCIE IMEPBOHAYAIBHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBICHUS TOCYIapCTBEHHON YCIyTH, JTU00 B
PEJOCTABIEHUH TOCYJIAPCTBEHHOM YCIYTM M HE BKJIIOUCHHBIX B IMPEICTABICHHBIN
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paHee KOMIUIEKT JJOKYMEHTOB;

UCTEYCHHNE CPOKA JIEUCTBUSI TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIIUU MOCIE
MEPBOHAYAJILHOIO  OTKa3a B  MpHUEME  JIOKYMEHTOB, HEOOXOJUMBIX  JJIs
MpPEJOCTaBIACHUS  TOCYJApCTBEHHOW  yclIyru, JubO0 B MPEJOCTaBICHUU
rOCyJJapCTBEHHOM YCIIyTH;

BBISIBJICHHUE  JIOKYMEHTAJIbHO  MOJTBEpPKJIEHHOro  (Qakra  (NMPU3HAKOB)
OIMMOOYHOTO WJIM MPOTHUBOINPABHOTO JACHCTBUS (0e31eMCTBUSI) MOJDKHOCTHOTO JIMIIA
opraHa, TpPEIOCTABJSIONIETO  TOCYJAPCTBEHHYIO  YCIYry,  MYHHIIUIAIBLHOIO
ciyxariero, paborauka M®I] npu nepBoHayanbHOM OTKa3e B NMpUEME JOKYMEHTOB,
HEOOXOIUMBIX  JUJII  TMPEJOCTABJICHUS] TOCYJapCTBEHHOM  yCIyrd, JuOo B
PEAOCTABIEHUHN FOCYIapCTBEHHOM YCIIYTH, O YEM B MUCbMEHHOM BHUJE 32 MOJIUCHIO
PYKOBOJOUTENS ~ OpraHa,  NPEAOCTABISIONIET0  TOCYAApCTBEHHYIO  YCIYTY,
pykoBoautenss MOIL[ npu mnepBoHayaabHOM OTKa3e B IMpPUEME JTOKYMEHTOB,
HEOOXOJMMBIX [IJISl TPEJOCTABIICHUS TOCYJApPCTBEHHOW YCIIYTH, YBEIOMIISETCS
3asIBUTEINh, & TAK)KE MMPUHOCITCS N3BUHECHUS 32 JOCTABIICHHBIE HEYT00CTBA;

IPENIOCTaBICHUsI Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U UH(pOpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C MyHKTOM
7.2 wactu 1 crarbum 16 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-@3, 3a
HCKJIFOYEHHEM CJIy4YaeB, €CJIM HaHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JHMOO0 X
U3BSITUE SIBISICTCSI HEOOXOAUMBIM YCIIOBHUEM IPEIOCTaBICHUS TOCYIapCTBEHHON WIIH
rOCyJapCTBEHHOW YCIYrd, W HHBIX CIIy4aeB, YCTAaHOBJICHHBIX (elepalbHbIMU
3aKOHAMH.

2.9. HUcuepnbiBawomuidi nepedyeHb OCHOBAHMM /JI OTKa3a B Ipueme

AOKYMEHTOB, HEO00XOAMMBbIX /JIs1 TMPEAOCTABJEHHUS TOCYIapCTBEHHOI

YCJIYIrd

OcHoBaHMs IS OTKaza B MpUEME€ K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOIMMBIX JJISI IPEIOCTABIICHUS TOCYIaPCTBEHHOM YCIYTH OTCYTCTBYIOT.

2.10. IlepeyeHb OCHOBaHHWIl /Il TPHOCTAHOBJICHMS WJIH OTKa3a B
MPeI0CTABJICHUHN IOCYIapPCTBEHHOM YCJIYTH

2.10.1. OcHoBaHueEM AJi OTKa3a B MPEAOCTABICHUN TOCYAAPCTBEHHON YCIIyTH
ABIIAETCS:

OTCYTCTBUE y 3asBUTENsE OJHOTO (WM HECKOJbKUX) OOCTOSITEILCTB,
YCTaHOBJICHHbIX IIYHKTOM 6.2 crtaten 8 ®enepanpHoro 3akona or 21.12.1996
No 159-®3 «O nomONMHUTENBHBIX TapaHTUSX IO COLMAIBLHOW MOAACPKKE HETEH-
CUPOT U JIETEH, OCcTaBIIMXCS 0€3 MONEeYEHUs: POJUTENCH.

[lepedyenb ocHOBaHUM ISl OTKa3a B MIPEIOCTABICHUHU TOCYAAPCTBEHHON YCIIyTH
SBJISIETCS] UCUEPIIBIBAIOIIUM.

2.10.2. OcHoBaHMEM [JIsi NPUOCTAHOBIECHUS MPOLEAYPbl NPEAOCTABICHUS
roCyapCTBEHHON yCIIYTH SIBJISIETCS:

BBISIBJIEHUE HEJOCTOBEPHOCTH U (WJIM) HEMOJIHOTHI CBEJICHUI, COIEpKAIIMXCS B
3asBJIEHMM W JIOKYMEHTax, VyKa3aHHbIX B IyHKTe 2.6  HACTOAILIEro
AJIMAHHUCTPATUBHOI'O PETJIAMEHTA.

2.10.3. 3asBUTENN UMEIOT MNPaBO MOBTOPHO OOpPAaTUTHCA B Y MOTHOMOYEHHBIM
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OpraH 3a  IIOJYYEHMEM  TIOCYAApPCTBEHHOMW  YCIYIM  IIOCJI€  yCTpaHEHUsd
IIPEAYCMOTPEHHBIX HACTOSAIIMM ITYHKTOM OCHOBAaHMM JUJIS OTKa3a B IPEAOCTABICHUU
rOCyJJapCTBEHHOM YCIIYTH.

2.11. Pasmep mjiaThl, B3MMaeMoOil C 3asiBUTEJIsI NMPH TNPEIOCTABJICHUH
rocyJapcTBEHHOM YCJIyrd

['ocynapcTBeHHas ycilyra nIpeocTaBIIsIeTcs: OeCILIaTHO.

2.12. MakcuMaJIbHBIA CPOK OKHIAHHS B OYepeau NMPH IoJavye 3anmpoca o
NPeI0CTABIEHUH TOCYIAPCTBEHHOM YCJIYTH M MPH MOJTYy4YeHHH pe3y/ibTaTa
MPeI0CTABJIEHHUS TOCYIAPCTBEHHOM YCIyrH

MakcuManbHbIi CPOK OXHUJAHUS B OdYepend TMpHU T[ojlaye 3ampoca o
NPEAOCTABICHUN TOCYJApCTBEHHOM YCIyrM UM TpU  TMOJYYEHUU pe3ysibTara
NPeIOCTaBICHUS TOCYAAPCTBEHHON YCIIyTH COCTaBIsAeT HE Oosee 15 MUHyT.

2.13. Cpox # TmOpsAAOK PperucTpauMM 3ampoca 3asiBUTEJIs] O
NPEeAOCTABJICHUHU IOCYAAPCTBEHHOH YCJIYI'H

2.13.1. 3ampoc 3adBUTENs O MNPEIOCTABICHUU TOCYJAPCTBEHHOW YCIYTd
perucTpupyercs B JIeHb  oOpaiieHuss 3asBUTENd 3a  NPEJOCTaBICHHUEM
rOCyJJapCTBEHHOM YCIyTM JOJKHOCTHBIM JIMIIOM YTIOJIJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIMIO 3asIBJICHUN.

B ciyuae nogaum 3asiBUTENEM 3asBJICHUS O IPEIOCTABICHUU TOCYJaPCTBEHHOM
YCIAYTd B DJIEKTPOHHOM (opMe MOJydeHUE 3asBICHUS M MPUIAraeMblX K HEMY
JIOKYMEHTOB TOJITBEPKJIA€TCSl JTOTKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a YyuYeT BXOJAIIEH KOPPECHOHACHIIMU, IyTEM HampaBiICHUs
3aSBUTENII0 YBEJIOMJICHHUSI, COJEPIKAIET0 BXOSAIIMNA PETUCTPALIMOHHBIA HOMED
3asBJICHUSI, ATy TOJIYYeHHs YTIOJHOMOYEHHBIM OPraHOM YKAa3aHHOTO 3asBJICHUS U
NpuiaraeMbplX K HEMYy JOKYMEHTOB, a TaKXe IepeyeHb HauMEHOBaHHU (Daiinos,
IPEJICTABICHHBIX B JOPME AJIEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.

B cnyuae mnocrymieHus 3asBIEHUS O NPEAOCTABIEHUU TOCYIapCTBEHHOMN
YCIIYTH TI0 OKOHYaHUM pab0dero BpeMEHU YIOJTHOMOYEHHOTO OpraHa perucTparus
3asIBJICHUSI OCYILECTBIISIETCS. HA CIEIYIOLINN IeHb. B ciydae mocTyIieHus 3asiBJICHUS
O TPEJOCTABJICHWH TOCYJapCTBEHHOW YCIyTW B BBIXOJAHBIE WIM Hepabouue
Mpa3IHUYHbIC JHU €r0 PErucTpalus OCYUIECTBISAETCS B MEPBbIA pabouuii JI€Hb
YHOTHOMOUYEHHOTO OpraHa, CJHACAYIOUMA 3a BBIXOJHBIM WM  HEpabouum
MPa3IHUYHBIM JTHEM.

2.13.2. IlpueM u peructpaums 3amnpoca O MpPeaoCTaBICHUN TOCYyJapCTBEHHOU
YCIYTM B DJJIEKTPOHHON (opme obOecrieunBaeTcsi € TMOMOULIBIO PETUOHAIBHOU
rocyJIapcTBeHHOW MHGOpPMAIMOHHOW cucTemMbl EnnHoro moprana, PernonambHOTO
nopraia.

2.14. TpeGoBanusi K @OMEINEHHSAM, B KOTOPBIX IPEIOCTABIAETCS
rocyIapcTBeHHasi ycjayra, K MeCcTy OXHIAHMsl M TNpHeMa 3asiBUTEIeN,
pasMelleHnI0 W (H)OpMJIeHI/IIO BU3YaJIbHOI, TEKCTOBOM U
MyJIbTHMEIHIHO N opMallMd 0  NOpPsAKe  NpPeaoCTaBJICHUSA
rocy1apCcTBeHHOMI ycnym
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2.14.1. Mecra, mnpenHa3HAY€HHbIE Ui O3HAKOMIICHUSI 3asBUTENIEU C
WHOOPMAITMOHHBIMA MaTE€pHAIaMH M 3alOJHEHUS JOKYMEHTOB, OOOPYIyIOTCS
WH()OPMAITMOHHBIMUA CTEHJIAMH, CTYJbSIMH, CTOJAMH (CTOWKaMH) U 00E€CTICUNBAIOTCS
oOpazuamu 3aMOJIHCHUS JIOKYMEHTOB, Oymarou u KaHIEISIPCKUMU
MIPUHAJJICKHOCTSIMHU JIJIs1 00€CTIEeYEHUsT BO3MOXKHOCTH 0OPMIICHUS JJOKYMEHTOB.

2.14.2. B wmecrtax sl 3aloJIHEHHUS JOKYMEHTOB JOJDKEH OO0eCleunBaTHCS
JOCTYIl K HOPMATHUBHBIM TIPABOBBIM aKTaM, PETYJIUPYIOIIUM MPETOCTABICHHUE
roCyJIapCTBEHHOM YCITyTH.

2.14.3. Mecra 118 OXUIAaHUS OOOPYAYIOTCS CTYJIBbSIMH, KpeceIbHbIMU
CEeKIMSIMH WJIH cKambsiMu (OankeTkamu). KonmuecTBO MecT g  OXUAAHUS
ompesnensieTcss UcXols u3 (AKTUUECKOM Harpy3ku HM BO3MOXKHOCTEH HJsi HX
pa3MeNleHus B 3JaHUU.

2.14.4. IloMeteHus 17151 HEMOCPEACTBEHHOTO B3aUMOJIEUCTBUSA C 3aIBUTEISIMU
MOTYT OBITh OPTaHU30BAHBI B BUJE OTJEIHHBIX KAOWMHETOB OO B BUAC OTIACITHHBIX
pabouux MecT.

2.14.5. KaObuHeTsl, npeHa3HAYEeHHbIE IS IPUEeMa 3asiBUTENEH, JOJKHBI OBbITh
o0opynoBaHbl UH(POPMAIIMOHHBIMU Ta0IMYKaMH (BBIBECKAMH) C YKa3aHHEM HOMeEpa
kabuHeTa, (GamMwinM, UMEHH, oTdecTBa (IPU HAJUYUU) U JOJDKHOCTH
MYHULIMIAIBHOTO  CiIy’Kaiero, rpaduka mpuemMa 3asBUTENEed Uil JIMYHOTO
npeACTaBICHUS JIOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

2.14.6. Kaxnoe pabouee MECTO JOHKHO OBITH O0OPYIOBAHO IMEPCOHATBLHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOJUMBIM HH(GOPMAIIMOHHBIM
0azaM, IeYaTaOINM 1 CKAaHUPYIOIIUM YCTPOUCTBAM.

2.14.7. Bxon B 31aHue YTNOJTHOMOYEHHOTO OpPTraHa JOJDKEH OBITh 000pyIOBaH
HH(pOPMAITMOHHOM Ta0TMIKOM (BBIBECKOI), cojepkarien CJIEYIOIIYIO
uH(DOpMAITHIO:

HaUMEHOBAHUE;

MECTO HaXOXJICHUS;

PEXUM pabOTHI;

aapec opuImaILHOTO CaifTa;

TeneOHHBIA HOMEP U aJpec JICKTPOHHOM MOYTHI.

2.14.8. B mnenax opraHuzanuv OECHPENsSTCTBEHHOTO JOCTyNa HWHBAJINUJIOB
(BKITIOYAsT MHBAJIKJOB, MCHOJB3YIOIIUX KPECcIa-KOJISACKH U COOaK-IIPOBOJHUKOB) K
MECTY MPEJ0CTABICHUS TOCYIAPCTBEHHOM YCIyrd UM 00€CTIeUnBaIOTCSI:

yCJIOBUSI OECTIPENSITCTBEHHOTO JIOCTYIa K OOBEKTY (37aHUI0, TIOMEIIEHUIO), B
KOTOPOM  MPENOCTaBIISIETCS  TOCYJAapCTBEHHass  yciyra, a  TaKkxke i
OecTpenaTCTBEHHOTO  TOJB30BaHUS  TPAHCIOPTOM,  CPEJACTBAMU  CBSI3U U
uHbopmaIuy;

BO3MOKHOCTh CAMOCTOSITEJILHOTO TIEPEABUIKEHHUSI 110 TEPPUTOPUU, HA KOTOPO
PaCIONOXKEeHbl OOBEKTHl (37aHUS, IOMEIIEHUS), B KOTOPBIX MPEIOCTABIACTCS
rocyJlapCTBEHHAsi yCiIyra, a TakKe BXOJla Ha Takue OOBEKThl M BbIXOJIa U3 HUX,
MOCaJK B TPAHCIOPTHOE CPEJACTBO M BBICAJKM U3 HEro, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM KPECIa-KOJISICKH;
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HaJJIeKaIee pasMelieHne o0OpyJAOBaHMs U HOCUTeNned uHbopMaIuy,
HEOOXOMUMBIX JJisi oOecrnedyeHus OEeCHpensaTCTBEHHOro JOCTynma K O0ObeKTaM
(3maHMAM, TTOMEIIECHUSM), B KOTOPBIX MPEIOCTABIAETCS TOCYAApCTBEHHAS YCIyTa, C
Y4€TOM OrpPaHUYCHUN KUZHEACSITEIbHOCTH;

nyOnupoBaHHe HEOOXOAUMOM 3BYKOBOM M 3pUTENBHON MH(OpPMALUK, a TaKXKe
HaJNuced, 3HAKOB M HMHOW TEKCTOBOM U Tpaduueckoid HHGOpMAIMU 3HAKaMH,
BBITIOJTHEHHBIMU pebe(pHO-TOUSYHBIM ImpudTOM bpaiins;

COTIPOBOXCHUE WHBAIUAOB, WMEIONIMX CTOWKHE pacCTpOHCTBa (YHKIIUU
3pEHUS U CaMOCTOSATENBHOIO IEPEIBUKECHMS;

JIOITYCK CYpAOINEPEBOIUMKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOIyCK COOAKU-IIPOBOJAHMKA Ha OOBEKTHI (3aHMs, MOMEIIEHUs), B KOTOPBIX
MIPEIOCTABIISECTCS TOCYIaPCTBEHHAS YCIIYTa;

OKa3aHHWE TMOMOIIM B NPEOAOJCHHH OapbepoB, MEMIAOIMUX MOTYyUYEHUIO
rOCy/IapCTBEHHON yCIyTY HapaBHE C IPYTUMHU JINLAMHU.

2.14.9. B cnyyae HEBO3MOXXHOCTH IOJIHOCTBIO MPUCIOCOOUTH MOMEIIECHHUE
YTIOTHOMOYEHHOTO OpraHa ¢ y4eToM MOTpeOHOCTH MHBAUAA €My OOECIeunBaeTCs
JOCTYT K MECTY MPEAOCTaBICHHSI TOCYAapCTBEHHOM YCIIYTH.

2.15. Iloka3aTeau JOCTYNMHOCTH M KAa4yecTBAa rOCyJIapCTBEHHON YyCJIyru, B
TOM YHCJIe KOJUYECTBO B3aUMOJACHCTBHH 3asiBUTE/s] C JOJKHOCTHBIMU
JUUAMH NPU NPEeIOCTABJEHUM TOCYJAPCTBEHHOM YCJAYIrH HM HX
MPOJOJIKMUTEIbHOCTH, BO3MOKHOCTD IOJYYEHHUS TOCYAapPCTBEHHON YCJIYIr'd
B M®ILI, BO3MOKHOCTH IMOJY4YeHHs] HHPOPMALMH 0 X0/4¢e NMPeA0CTABJICHUS
rOCyIapCTBEHHOM YCJAYIM, B TOM 4YHCJIe ¢ HCIO0Jb30BaAHUEM
HHPOPMAIMOHHO-KOMMYHUKAUMOHHBIX TEXHOJIOTHMH

2.15.1. TlokazaremsaiMu KayecTBAa M JAOCTYIHOCTH TOCYIAapCTBEHHOW YCIyTH
ABJISIETCSI  COBOKYIHOCTh  KOJIMYECTBEHHBIX W  KAYeCTBEHHBIX  IapaMeTpOB,
NO3BOJIIIOIINX HM3MEPSITh W OLEHHMBATh MPOLECC M PE3yabTaT MPEAOCTABICHUS
rOCyJJapCTBEHHOM YCITyTH.

2.15.2. TlokazaTtensiMu JOCTYIHOCTH MPEIOCTABICHUS TOCYIAapCTBEHHOM
YCIYTHU ABJISIIOTCSL:

TPAHCIIOPTHAsA JOCTYNMHOCTh K MECTaM MPEAOCTABJIEHUS TOCYIapCTBEHHOM
YCIIYTH, B TOM YHUCJIE JIJIS JIUIT C OTPAHUYCHHBIMH (PU3NYECKUMH BO3MOXKHOCTSIMH,

BO3MOKHOCTh MOJIyYEHUS MMOJTHOM, aKTyaJIbHOU U TJOCTOBEPHOI MH(OpMALINH O
MOPSIJIKE TPEIOCTaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM, B TOM YHCIE B 3JEKTPOHHOMU
dopme;

BO3MOXXHOCTh  BbIOOpa  crmocoba  oOpamieHuss 3a  IpeJaoCTaBICHUEM
roCyAapCTBEHHOW yCIyTrH (JJMYHO, Yepe3 MPEeACTaBUTENS, IOYTOBBIM OTIPABICHUEM,
yepe3z M®II, nocpeacTBoM eMHOTO TOpTajia, pErMOHAILHOTO NOpTaja);

BO3MOXHOCTh TOJIy4eHHsS] MH(OpPMAIMU O TOPAJIKE U XOJIe MPEIOCTABICHUS
rOoCyJapCTBEHHOW YCIYrd, B TOM YHCIE C HCIOJIb30BaHUEM HWH(OpPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.3. Tloka3aTtensiMu KadyecTBa IMPEIOCTABICHHS TOCYJApCTBEHHOW YCIyTH
SBJISIFOTCSL:

CTENEHb YJIOBJIETBOPEHHOCTH 3asBUTENIEH KAadyeCTBOM M JIOCTYNHOCTBIO
rOCyJIapCTBEHHOM YCIIyTH;
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COOTBETCTBHE MPEIOCTABIISIEMON TOCYAapCTBEHHONW YCIYrd TpeOOBaHUSAM
HAcTOSIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0ICHUE CPOKOB MPEOCTABICHUS TOCYAAPCTBEHHON YCIYTH;

KOJIMYECTBO 00OCHOBAHHEBIX Kaj100.

2.15.4. Tlpu nony4eHUH TrOCYJapCTBEHHOW YCIYTH 3asBUTENb OCYILIECTBISECT
He OoJsiee NBYX B3aUMOJICUCTBUN C JOJDKHOCTHBIMHU JIMIIAMHU Y TOJTHOMOUYEHHOTO
oprasa.

[Ipoa0KUTENBHOCTh KaXJ0T0 B3aWMOJICHCTBUSL HE JIOJKHA TMPEBBIIATH
15 MunyT.

2.16. Uubie TpeOoBaHMs, B TOM YHCJIE YYMTHIBAKOIIHE OCOOCHHOCTH
NpeIocTaBJIeHUsT rocyaapcTBeHHoi ycayru B M®PI[ u ocobeHHOCTH
NPeA0CTABJICHHUS IOCYIaPCTBEHHOM YCJIYIHM B 3JIEKTPOHHOH (hopMme

2.16.1. 3asBuTEnsIM 0O€CTIeUnBAECTCS BOBMOXHOCTH MOJy4eHUs] TH(GOPMAIIIH O
IIOPSAKE MPEIOCTABICHHS TOCYJAPCTBEHHON YCIYTH, B TOM YHCJIE C UCIIOJIb30BAaHUEM
€AMHOr0 MOpPTajla, PErMOHAIBHOIO MOpTana, a TAKXKE BO3MOXKHOCTb KOINMPOBAHMS
dbopM 3asBIEHUII U UHBIX JIOKyMEHTOB, HEOOXOAUMBIX JJIsi IOJy4YEHUs
rOCyJJapCTBEHHOM YCIIyTH.

2.16.2. Ilpuem NOKyMEHTOB M BbIJAa4a pe3yJbTaTa TOCYAAPCTBEHHOW YCIYTH
MOXKeET oCcymecTBIATECA B ML no npuHIMMy 3KCTEpPUTOPUATIBHOCTH NPH HATUYNAH
3aKJIFOYEHHOI'0 COTVIALIEHUsS O B3aUMOJACHCTBUU MEXKAY Y IOJHOMOYEHHBIM OpPraHOM
u I'OAY «M®ILy.

2.16.3. Ilpu HampaBii€HUU 3aSBJICHUS O MPEIOCTABJICHUU TOCYJIAPCTBEHHOU
YCIIYTH B DJIEKTPOHHOU (hopMe 3asBUTENIb POPMUPYET 3aiBICHUE HA MPEOCTABICHHE
roCyJapCTBEHHOU yCIyrd B (OpME 3JIEKTPOHHOIO JOKYMEHTA M TOJIMUCHIBAET €ro
AJIEKTPOHHOM MOJMKMCHIO B COOTBETCTBUU C TpeOoBaHusiMu DenepanbHOro 3akoHa
ot 06.04.2011 Ne 63-®3, ®enepanbHoro 3akona ot 27.07.2010 Ne 210-P3 u [IpaBun
ONPENENICHNs] BUAOB DJIEKTPOHHOU NOAIMCH, UCIIOJIB30BAHUE KOTOPBIX JIOIIYCKAEeTCs
npu oOpallleHuH 3a MOJyYEHHWEM TOCYAapCTBEHHBIX M MYHULMMAIBHBIX YCIYT,
YTBEPKACHHBIX TMocTtaHoBiIeHneM [IpaBurensctBa Poccuiickonn ®Denepanuu
o1 25.06.2012 Ne 634.

I11. Cocras, MnocJjIeJ10BaTeJIbHOCTD " CpPOKH BbINNOJIHEHH S
aJIMHUHHMCTPATHUBHBIX Npoueayp (meicTBHil), TPeOOBAHUS K MOPAIKY HX
BbINOJIHEHUSI, BO3MOKHOCTb OLCHKH [JOCTYNHOCTM H Ka4yecTBa
NMPeI0CTABJICHUS] TOCYAAPCTBEHHOH YCJIYIM, B TOM YHCJIE OCOOCHHOCTH
BBINOJIHEHUSI A[IMUHUCTPATHBHBIX NMpouUeaAyp (AeHCTBUII) B 3JIEKTPOHHOM

opMe
gj.l. AJIMUHHUCTPATUBHBIC AeHCTBUSA (leOlIeI)lypr) M0 NPeA0CTABICHUIO
rOCYyAapCTBEHHOM YCJYIHM OCYHIECTBJISAKTCH Y IOJTHOMOYEHHBIM OPraHoOM
B CJeAYIONIel MOCJae0BaATeIbHOCTH:

1) mpueM M perucTpauus 3asBICHHS O MNPEIOCTABICHUH TOCYAAPCTBEHHOU
YCIIYTH Y UHBIX IOKYMEHTOB;

2) HaIpaBJIEHUE MEXBEJOMCTBEHHBIX 3aPOCOB (MPU HEOOXOAUMOCTH);

3) paccMOTpeHHME JOKYMEHTOB M HPHUHATHE pPELIEHHS O NPeJOCTaBICHUU
roCy/1apCTBEHHOM ycCiayru Ju0o 00 OTKa3e B NIPEIOCTaBIECHUH TOCYAapCTBEHHOU
YCIIyTH;


consultantplus://offline/ref=248BBD60C87C3D5BD49073C581E42F8A806EDFEDF6C73790B3038DB6491BA112E19A7D1D0BC7BDFDBB5E1265C67AI5M
consultantplus://offline/ref=248BBD60C87C3D5BD49073C581E42F8A816CDCE3F3C93790B3038DB6491BA112E19A7D1D0BC7BDFDBB5E1265C67AI5M
consultantplus://offline/ref=248BBD60C87C3D5BD49072CB94E42F8A816BDFE8FBC93790B3038DB6491BA112F39A251109C2A0FABA4B443483F96C17294F07C7361D667376IDM
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4) odopmnenne u BblJadya (HampaBlieHWE) 3asBUTENIO JOKYMEHTOB,
SBJISIIOIIUXCS PE3YJIbTATOM MPEIOCTABICHUS TOCYJAPCTBEHHOM YCITYTH.

3.2. AITMMHHMCTPAaTHBHAA NPOLEAYPA — IPHEM M perucTpauus 3asBJICHUS

3.2.1. OcHOBaHMEM I Hadajla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
MTOCTYIUIEHUE OT 3aABUTENS 3asIBJICHUS O MMPEAOCTABIECHUH I'OCYIAPCTBEHHOMN yCIIyTH:

Ha OyMa)KHOM HOCHUTEJIE€ HEMOCPECTBEHHO B YTIOJIHOMOUYEHHbIN opraH, M®1];

3aKa3HbIM ITIOYTOBBIM OTIIPABICHUEM.

B (GopMe DIIEKTPOHHOTO JIOKYMEHTa C HCIIOJIb30BAaHUEM €IMHOI0 TopTaja,
PETMOHANBHOTO MOPTAaA.

[Tpu nuuHOM (opMe Mojayu JOKYMEHTOB B YTIOJHOMOUYEHHBIN opraH, M®I]
noJjiaya 3asiBJICHUS U MHBIX JOKYMEHTOB OCYILIECTBIISIETCS B MOPsiAKE oOLIei ouepenu
B MPUEMHBIC YacChl WM IO MpeABapuTeNbHON 3anucu. [Ipu nuyHOM dopme momayun
JOKYMEHTOB 3asBUTEIb IIOAACT 3asBJICHUE W HHBIC JOKYMEHTBI, yKa3aHHbBIC B
nyHkTax 2.6, 2.7 HacTosmero AJIMHHUCTPAaTUBHOIO pErVIaMeHTa (B Clly4ae eciid
3asBUTENIb TIPEACTABISACT JOKYMEHTBI, YKa3aHHbIE B IIYHKTE 2.7 HAaCTOSAIIETO
AJIMUHHUCTPAaTUBHOI'O pErjaMeHTa, MO0 COOCTBEHHOM HWHHUIMATHUBE) HA OyMaKHOM
HOCHUTEJIE.

[Ipn nuynHOW ¢dopme mMoAaud AOKYMEHTOB 3asiBICHHE O MPEJOCTABICHUU
roCyJapCTBEHHOW YCIYTM MOXKET ObITh O(OpPMIICHO 3asBHUTENIEM B XOJE IpHema B
YnonnomouernHom oprane, M®OILI mu6o odpopmiieHo 3apanee.

[Io mpocrbe oOpaTuBIIErocs JWIla 3asBICHHE MOXET OBITh O(GOPMIICHO
JOJKHOCTHBIM ~ JIMIIOM  YTOJHOMOYEHHOrO  oOpraHa, crneguaiucrom MOI],
OTBETCTBEHHBIMU 34 IIPUEM JJOKYMEHTOB, C UCIIOIb30BAHUEM IIPOTPAMMHBIX CPEICTB.

B stom cimyudae 3asBuUTENh COOCTBEHHOPYUYHO BIHCHIBAET B 3asIBICHUE CBOIO
dbamMunnio, UMs U 0OTYECTBO (TIPU HATMYHUH), CTABUT J1aTy U MOJIHUCH.

JIOJDKHOCTHOE MO0 YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB, OCYIIECTBIISIET CIEAYIOIINE IEUCTBUA B XO/1€ IPUEMa 3asIBUTEIIA:

yCTaHaBJIMBAET IPEIMET 0OpalleHus;

yCTaHaBJIMBAET JUYHOCTD 3asBUTENA (MPEACTABUTENS 3asIBUTENS), B TOM YHUCIIE
MIPOBEPSET HAIMYME JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSET MMOJTHOMOYHS 3aIBUTEIIS;

IPOBEpPSAET HAIMYME BCEX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS
rOCyJapCTBEHHOW  yCIyI'M, KOTOpble  3asBUTENb  00si3aH  NPEIOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUM C IMMYHKTOM 2.6 HAcCTOALIEro AJMUHHCTPATUBHOIO
pErJIaMeHTa;

BBIJIAET 3asBUTEII0 YBEJIOMIICHUE C OIMCHIO NPEACTABICHHBIX JOKYMEHTOB U
YKa3aHUEM AaThl UX MPUHATHS, TOATBEPKIAOLLYIO TPUHATHE TOKYMEHTOB.

Crneunanuct MO®LI, OTBETCTBEHHBI 3a NMPUEM JOKYMEHTOB, OCYILECTBIISET
CIIEAYIOIIUE ACUCTBHS B XO/I€ NpHUEMa 3assBUTEIIA:

yCTaHaBJIMBAET IPEIMET OOpallEeHUs;

yCTaHaBJIMBAET JUYHOCTD 3asBUTENA (MPEACTABUTENS 3asBUTENS), B TOM YHUCIIE
IIPOBEPSET HAIMUME JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSET MMOJTHOMOYHS 3aIBUTEIIS;
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OpOBEPSIeT HAIUYUE BCEX JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEIOCTaBICHUS
rOCyJapCTBEHHOW  yCIIyI'M,  KOTOpbIE  3adBUTENb  O00s13aH  NIPEIOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUHU C ITYHKTOM 2.6 HACTOAIIETO AJMHUHUCTPATHBHOIO
pErIaMeHTa;

IIPUHUMAET PEIICHUE O NPUEME Y 3asBUTENS MPEIACTABICHHBIX TOKYMEHTOB,
(dbopmHpyeT 3adBICHHE O MPEAOCTABIECHUU TOCYJapCTBEHHOW YCIYTM MOCPEICTBOM
uHpopmanmonHon cuctembl MO®LI, peructpupyer 3asBlieHUE U MTAKET JOKYMEHTOB B
uHpopmanronHoit cucreme M®II, BeiaeT 3asBUTENO (IPEACTABUTEIIIO 3asIBUTEIIS)
YBEIOMIICHUE O MPUHATUM 3asBJICHUS M MPWIATAEMBIX K HEMY JOKYMEHTOB C
yKa3aHUEM MX IIEepeyYHs M JaTbl IIOJyYEHHs, a4 TaKXKe€ C YKa3aHHEM IIepEeUHs
JOKYMEHTOB, KOTOpbIe OyAyT TIOJYy4YEeHbl YIMOJHOMOUYEHHBIM OpraHOM WIIU
MHOTO(YHKIIMOHAIbHBIM  LEHTPOM IO  MEXBEIOMCTBEHHBIM  3alpocaMm O
MPEIOCTaBICHUU JOKYMEHTOB UM MH(OpPMAaLUU, HEOOXOIUMBIX ISl IPEIOCTAaBICHUS
rOCYyJIapCTBEHHbIX W MYHHUUUIIAIBHBIX YCIYyI, B pPaMKaxX MEXKBEIOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOCHCTBHSL.

[lepenaya B VYIIOMHOMOYEHHBIM OpraH MakeTa JTOKYMEHTOB, NPHUHSTHIX
cnequaniucramu M®LI, ocymecTBiasieTcss NOCPEACTBOM UHPOPMALIMOHHON CHUCTEMBI
M®II ne mo3gHee clienyromero padodero HsS €O JHS IMpueMa JOKYMEHTOB OT
3asBurens B MOLI.

[Ipy HEoOXOAMMOCTH JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOrO0 Oprasa,
cieqanuct  MOIL[  u3roraBauBarOT  KONMM  IPEJICTABICHHBIX  3asBUTEIIEM
JOKYMEHTOB, BBINOJHSIIOT HAa HUX HAAMNKCh OO0 WX COOTBETCTBUM IOJUIMHHBIM
HK3EMIUISIPAM, 3aBEPSIOT CBOEH MOMANUCHIO C YKa3aHueM (paMuINKi U UHUIIUAJIOB.

JITUTENbHOCTh OCYIIECTBICHUSI BCEX HEOOXOJIMMBIX JIEUCTBUM HE MOXKET
MpEeBbIIATH 15 MUHYT.

JlneM perucrpanuu 3asBIEHUA ABJISIETCA JEHb €ro IIOCTYIUICHUS B
YIIOTHOMOYEHHBIN OpraH;

B JJIEKTPOHHOM BHJE MOCPEACTBOM 3allOJHEHUS] WHTEPAKTUBHON (DOPMBI
3asBJICHUS], IOANMCAHHOTO IIPOCTOM JSJIEKTPOHHOW NOANMCBHIO, 4YEpe3 JIMYHBINA
KaOMHET €AMHOr0 IMOpTajla, PErHOHAIBHOrO TopTrana, 0e3 HeoOXOAMMOCTU
JOTIOJIHUTEJILHOM 10JIauu 3asiBJICHUs B MHOU dopme.

DopMaTHO-JIOTHYECKAs IIPOBEPKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS ABTOMATHYECKU IIOCJIE 3aIIOJIHEHUS 3asIBUTEJIEM Ka)XXI0TO U3 IOJIEH
ANEKTPOHHOM (popMmbI 3asBiieHus. [Ipy BBISIBICHUN HEKOPPEKTHO 3aMOIHEHHOTO TOJIS
AIIEKTPOHHOMN (DOPMBI 3asBICHHS 3asIBUTEH YBEJOMIIAECTCS O XapaKTepe BBISIBICHHOU
OIIMOKA W TIOPSJKE €€ YCTPAHEHHs MOCPEACTBOM WH(OOPMAIIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMme 3asiBICHMUS.

[Tpu popmMupoBaHuy 3asiBICHHS 00ECIIEINBACTCS:

BO3MOKHOCTbh KOIMPOBAHMUS M COXPAHEHUS 3asBJICHUS U MHBIX JTOKYMEHTOB,
YKa3aHHbIX B IIyHKTax 2.6, 2.7 Hacrosmero AJIMHHUCTPATUBHOIO PETJIAMEHTA,
HEO0OXOJAMMBIX JJIs1 TPEAOCTABIECHUS FOCYJaPCTBEHHOM YCIyTH;

BO3MOXHOCTh N€YaTH Ha OYMa)KHOM HOCHUTEJE KONUU 3JIEKTPOHHOM (POpPMBI
3as1BJICHUS;

B JIt0OOM MOMEHT 10 KEJIAHUIO MOJIb30BATENsl COXPAHEHUE paHEee BBEJACHHBIX B
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AIIEKTPOHHYIO (OpMYy 3asiBJICHHUS 3HAUYCHWUM, B TOM YHCIE MPU BO3HUKHOBEHUU
omrOOK BBOJIA ¥ BO3BPATE /IS TIOBTOPHOTO BBOJIA 3HAYCHUH B DJIEKTPOHHYIO (hopmy
3asIBJICHUS;

3all0JHEHUE T0JIed BJIEKTPOHHOM (OpMBI 3asBJIEHHA [0 Hayaja BBOJA
CBEJICHUI 3asBUTEJIEM C UCIIOJIb30BAaHUEM CBEJICHUH, pa3MEICHHbIX B (heliepanbHOn
rocyJapcTBeHHoM mHpopManroHHou cucteMe «Enunas cucteMa uneHTUGUKAIMUA U
ayTeHTUQUKauuu B  HUHpacTpykType, oOecrneunBaroniel uHGOpMauOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE WH(POPMAIIMOHHBIX CHUCTEM, WCIOIb3YEMBIX IS
OPEAOCTABIEHUS TOCYIAPCTBEHHBIX W MYHHULMNAIBHBIX YCIYr B DJIEKTPOHHOU
dbopme» (manee - ECHUA), u cBeaeHuid, onyOJIMKOBaHHBIX Ha €IWHOM IOpTajie, B
4acTH, Kacarolleics cBesieHnil, orcyTcTByronux B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JIO00M M3 HTAloB 3allOJHEHHS DJIEKTPOHHOM
dbopmpbl 3asBiIeHNs 6€3 OTepH paHee BBEACHHOW HHPOpPMAIINK;

BO3MOXKHOCTh JIOCTyIla 3asBUTENsI HA €JUHOM TOopTajie, PErMOHAIBHOM
MopTaJie K paHee MOJIaHHBbIM UM 3asBJICHUSIM B TEUCHHE HE MEHEE OJIHOrO roja, a
TaKXe€ YaCTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSIM - B TE€UCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE Y MOJNMKUCAHHOE 3asIBJICHUE U UHBIE JOKYMEHTHI, YKa3aHHbIC
B MyHKTax 2.6, 2.7 Hacrosmero AJIMHHHCTPAaTUBHOIO pErjaMeHTa, HeOOXOAHMbIE
IUIS TIPEIOCTABJIEHUS TOCYIAPCTBEHHON YCIIYTH, HAIIPABIISAIOTCS B Y ITOJJTHOMOYEHHBIN
Oprat nocpeACTBOM €IMHOI0 MOpTaia/pPEeruoHaIbHOTO TopTaia.

3asBUTENSIM TPEIOCTABIIAETCS BO3MOXHOCTh IPEIBAPUTEIBHON 3alUCU Ha
OpEACTABICHUE 3asBJICHUA O NPEAOCTABICHUU TOCYAApPCTBEHHOW YCIYIH U
HEOOXOIUMBIX JIOKYMEHTOB.

[IpenBapurtenbHas 3aMuch MOXET OCYIIECTBIATHCS CIEAYIOIIMMH CIIOCOOaMHU
0 BBIOOPY 3asIBUTEIIS:

Y JIMYHOM OOPAIIEHUH 3asIBUTENS B Y IOTHOMOYCHHBIN OpraH;

1o TenedoHy YOITHOMOYEHHOTO OPIraHa;

[Tpu ocy1iecTBICHUH 3aIIUCH 3aBUTENb COOOIIAET CIEYIOLIUE JAHHbIE:

dbamminio, uMs, 0TYECTBO (TIOCJICIHEE - IPU HAJIUYHUH);

HOMEP KOHTAKTHOTO Telie(poHa;

aZpec JIEKTPOHHOU MOYTHI (10 KEJTAHHUIO);

JKeJlaeMble J1IaTy W BpeMsl TNPEACTABICHUS 3asABJICHUS U HEOOXOIUMBIX
JOKYMEHTOB.

B ciyuae HecooTBeTCTBUSI CBEIIEHUN, KOTOPBIE COOOMIMI 3asgBUTENb MPH
3alUCH, JOKYMEHTaM, [MpEJICTAaBICHHBIM 3asBUTENIEM NIPU JIMYHOM IIPUEME,
MpeABapUTENbHAS 3alUCh AHHYJIHPYETCS.

[Ipn ocymecTBiIeHHH 3amUCH  3agBUTENb B  00S3aTEILHOM  TOPSJIKE
HHOOPMUPYETCS O TOM, UTO TMpEABAPHUTEIbHAS 3alMCh AaHHYJIUPYETCS B CIIydae €ro
HESBKH 10 UCTECUCHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3anmuch Ha TMpUEeM B YIOJHOMOYCHHBIM OpraH Mg NOAA4yu 3asBJICHUS C
MCIIOJIb30BAaHUEM €IMHOIO MOpTaja, PErMOHAJIBHOIO MOpTaia, OPUIHUAIbHBIX CAUTOB
B ceTu «VIHTepHET», He OCYIIECTBIISETCS.

YOIHOMOYEHHBIM OpraH 0OecreyuBaeT MpUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS TOCYJapCTBEHHOW yCIYrd, B DJJICKTPOHHOM BHJE, W
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pEerucTpaluio 3asBieHUs 0e3 HEOOXOAMMOCTH IOBTOPHOTO MPEICTaBICHUS
3asgBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[Ipuem u 00pabOTKa JOKYMEHTOB, HANpPAaBICHHBIX 3asBUTEIEM 4Yepe3
PETrHOHANBHBIM  MOPTajJ, OCYLIECTBISIETCS B  CHUCTEME  MEKBEIOMCTBEHHOTO
B3auMoJiericTBusl Smart-route (Digit MOB).

[Tpuem u 00paboTKa JOKYMEHTOB, HANPABJIECHHBIX 3aSBUTEJIEM YE€pe3 €IUHBIMI
MOPTaJI, OCYIIECTBISAETCS B CUCTEME MEKBEJOMCTBEHHOTO B3aUMOACHCTBHS Smart-
route (Digit MOB) win uadopmarnmonnoi cucreme «Ilnarpopma rocyaapcTBeHHbIX
cepsucosy (I1I'C).

[Ipn mnocTyrieHun JOKYMEHTOB B (OpME 3JIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ ceTed  oOIIero
M0JIb30BaHUsl, YBEAOMJICHHE O MOJIY4YEHHHM JOKYMEHTOB B TE€UeHHE pabouero JHs,
CIIEIYIOIIEro 3a JHEM TMOCTYIUIEHUS JIOKyMEHTOB, HampaBisiercs B ¢opMme
AIIEKTPOHHOTO JOKYMEHTA 110 aJpeCy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY 3asIBUTEIIEM.

[Ipn nocTymieHuu 3asBIEHUS HA OKa3aHUE TIOCYJapCTBEHHOW YCIyrd B
ANEKTPOHHOM  (opme depe3 €AUHBbIA MOpTal, PEruoHaJbHBI mopTal B
YIIOTHOMOYEHHBIM OpraH, 3asBJICHUI0O NPUCBAMBACTCA CTAaTyC «OTHPABJIEHO B
BeIOMCTBO». MH(OopMUpOBaHHE 3asiBUTENS OCYILIECTBIIAECTCA Yepe3 JUUHbIA KaOUHET
YKa3aHHBIX TOPTAJIOB.

Unentudukanms 3asIBUTEIIS oOecrieunBaeTcs ANEKTPOHHBIM
UACHTU(UKAIMOHHBIM ~ TPWJIOXKEHHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOLIETO
cepBuca ECHA.

[Ipu noctyrniaeHnn 3asiBJIE€HUS Ha TPEIOCTABICHUE IOCYIAPCTBEHHON YCIYTH B
ANIEKTPOHHOM (opMe depe3 €AWHBIA MOPTal, PETUOHAIBHBIM TMOPTaN, JTHEM
MOJIYYEHUS! 3asIBJICHUS O MPENOCTABICHUN FOCYJApPCTBEHHOM YCIYTH SIBISIETCS JEHb
MIPUCBOEHUS 3aBJICHUIO CTaTyCa «OTIIPABIEHO B BEAOMCTBOY.

[Io wroramM WCHOJHEHUS aJMUHUCTPATUBHON MpPOUEAYphl IO NpPHEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, JOJDKHOCTHOE JIMIO Y ITOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (POPMHUPYET JOKYMEHTHI (JI€710) U
IEpENAacT ero JTOHKHOCTHOMY JIMIY YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 32
MIPUHATHE PEILICHHUS.

[Io wroram WCHOJSHEHUS AJMUHUCTPATUBHON MpPOUEAYpPHl 1O MpHEMY
nokyMeHToB B M®DI cnenuanuct MOILI, OTBETCTBEHHBIM 3a MPUEM ITOKYMEHTOB,
dbopmupyeT AOKYMEHTHl (Aeno) | mepemaer ero crnenuanucrty  MOIL],
OTBETCTBEHHOMY 32 MEKBEJIOMCTBEHHOE B3aUMOJCHCTBUE, KOTOPBII B CBOKO OYEPE/b
B CPOKH, YCTAHOBJICHHBIE COIVIAIIEHUEM O B3aUMOJIECHCTBUH, IIEPEAAECT JOKYMEHTHI B
YIOJIHOMOYEHHBIN OPTaH.

3.2.2. KpurepueMm NOpUHATUSA PELICHHS O MpPUEME JIOKYMEHTOB SIBJISIETCS
HaJIM4He 3asBJICHUS.

3.2.3. MaxkcHUMaJIbHBIM CpPOK HCIOJHEHHS AJIMUHUCTPATUBHOM IPOLETYPHI
cocraBisier 1 pabouuii JI€Hb - JI€Hb IOCTYIUICHHS 3asBJICHHUS OT 3asBUTENS O
IIPENOCTABIEHNN F'OCY1IapCTBEHHOMN YCIIyTH.

3.2.4. Pe3ynpTaTtoM aAMUHUACTPATUBHOMN MPOLEAYPHI SBISIETCS pErucTpauus B
YIIOTHOMOYEHHOM OpraHe 3asiBJIEHUS U JOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM,



18

UX Iepelaya JOJDKHOCTHOMY JIMIY YTIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
IIPUHATHE PELICHUN O MPENOCTABICHUH I'OCYJapCTBEHHOM YCIYTH WM YBEIOMIICHHUE
3asiBUTENS 00 OTKa3€e B MPEJOCTABIEHUH FOCYJaPCTBEHHOM YCIyTH.

Pesynbrar agMUHUCTpPAaTHUBHOM mHpouEeAypbl (QPUKCUPYETCS B  CUCTEME
ANEKTPOHHOTO JOKYMEHTO000pOTa Y IOTHOMOYEHHOIO OpraHa.

PesynbraT aaMUHHCTPAaTHBHOM TIpOLEAYpPbl B OTHOIICHUW 3asBIICHUS,
MOCTYINHUBILETO B JJIEKTPOHHOM (opMe C HCHOJIb30BAHMEM €IUHOTO MOopTaia,
PETMOHAIIBHOTO MOPTAJIA, OATBEPKAAETCS MPUCBOEHUEM CTATYCA 3aBKE «IIPUHATO B
paboty BegoMcTBOM». JleficTBHE M3MEHEHMs CTaTyca 3asiBICHHS, MOCTYIUBIIETO B
AJIIEKTPOHHOM (POpME ¢ UCTIONB30BAaHUEM €MHOTO MOpTaia, pETHOHAIBHOTO MOpTAaa,
IIPOU3BOJUT JOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPUHATHE PELICHUN O NIPENOCTaBICHUN I'OCY IAPCTBEHHOMN YCIIyTH.

3.2.5. Pe3ynbTar agAMUHUCTPATUBHON MPOLEAYpPbl — MPUEM M PETUCTpAIUs
3asBJICHUS U TOKYMEHTOB OT 3asiBUTEIIA.

3.2.6. BpeMsi BBIIIOJIHEHUS AaJMUHUCTPATUBHOM NPOLEAYPbl HE JTOJDKHO
npeBbIaTh 15 (MATHAAATH) MUHYT.

3.3. HanpaBjieHue MeKBeIOMCTBEHHBIX 3alIpOCOB

3.3.1. OcHoBaHMeM I Havajla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
NOJIyYEHNE JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
NpeIoCTaBJICHUE TOCYIapPCTBEHHOMN YCIyTH, 3asBlIeHUs 0€3 JOKYMEHTOB, YKa3aHHBIX
B IYHKTE 2.7 HACTOALEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEOCTABIEHUE T'OCYJapCTBEHHOM YCIyIM, HE IIO3JHEE JHS PErucTpalnuu
3asBieHUS, OQGOpPMIIAET W  HAMpaBlseT MEXKBEIOMCTBEHHBIC  3alpoChl B
COOTBETCTBYIOIIMKA OpraH (OpraHu3alivi0), B PaCIOPSLDKEHHH KOTOPOrO HAaXOASTCS
HEO0OXOIMMBIC CBEICHUSI.

3.3.3. Kpurepruem mnpuHATHS PEUIEHHUS O HANPABICHUU MEXBEIOMCTBEHHOTO
3ampoca SIBJISIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOJUMBIX JI MPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIIyI'M, YKa3aHHbIX B 2.7 HAacTOAIEr0 AJIMHUHHCTPATUBHOIO
pErIaMeHTa.

3.3.4. MakcuMaJIbHBI CpPOK HCIOJHEHHS AaJIMUHUCTPATUBHON IPOLETYPbI
coctaBisieT 1 pabouuii 1eHb, SABIAIONIMICS JHEM PETUCTPALMK B YTOJTHOMOUYEHHOM
OpraHe 3asiBJICHHS O MPEIOCTABICHUH ITOCyAapCTBEHHON YCIYTH.

3.3.5. Pe3ynpTaroM aJMUHHCTPATUBHOM MPOLEAYPHI SBISAETCS MOJyYEHUE
JOKYMEHTOB, HEOOXOIMMBIX IS TMPUHATHAA PEHIeHUS O MPeAoCTaBICHUU
roCy1apCTBEHHOM YCIyTH.

CriocoboM dukcanuu pesynbTaTa aIMAHACTPATUBHON MPOIEAYPHI SBIISACTCS
perucTpanus oJIy4eHHbIX OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. AAMMHHMCTPATHBHAs NpoUeIypa — PaccMOTPeHHe JOKYMEHTOB H
NPHHSATHE PEUIeHHsT 0 NPEIOCTABJIECHHH FOCY1aPCTBEHHOM ycayru Jiubo 0o
0TKAa3e B PeJI0CTABJIECHHHU IOCYIapCTBEHHON YCIyIH

3.4.1. OcHOBaHMEM 71 HAYAJIA AJIMUHUCTPATUBHOW NIPOLIEAYPHI IO IPUHATHIO
pelIeHuss O MpPENOCTABICHUN TOCYIApCTBEHHOM YCIayru Jmbo o0 oTkasze B
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IIPEIOCTABIEHUN TOCYJIAPCTBEHHOM YCIYTHW SBISETCS HAJIMYHUE ITOJIHOTO IaKeTa
JOKYMEHTOB, COOTBETCTBYIOLIETO TpeOOBaHMsSIM pazznena 2.6  HACTOSIIETO
AJIMAHHUCTPATUBHOI'O PETJIAMEHTA.

3.4.2. B cnydae BBISBIEHUS HEAOCTOBEPHOCTH U (WJIM) HETIOJHOTHI CBEJCHUM,
COJIEp KaIUXCs B 3asBJIEHUM U JOKYMEHTAX, YKa3aHHBIX B MyHKTE 2.6 HaCTOSIETO
AJIMUHHUCTPAaTUBHOIO  pErjamMeHTa, YIOJHOMOYEHHbIH OpraH B CpOK, HeE
MPEBBIAOMNA 3 pabounux JHSA CO JHS MOJYYEHHUS 3asBJICHUS M MPUIAraeMbIX K
HEMY JIOKYMEHTOB, HaIlpaBJsieT 3asBUTENIO 3ampoc 00 YTOYHEHUU YKa3aHHBIX
CBEJICHHH (J1ajiee - 3ampoc).

YTOJIHOMOYEHHBIM OPraHOM 3alpoC HaIpaBiseTcss Ha OyMa)KHOM HOCHUTEINE
3aKa3HbIM IIOYTOBBIM OTIPABJICHUEM C YBEJOMJIIEHUEM O BpPYYEHUH HIH C
UCIIOJIb30BaHUEM €IMHOTO MOpTajia B opMe 3JIEKTPOHHOTO TIOKYMEHTA.

Cpok paccMOTpeHusl 3asBICHUS INPUOCTAHABIMBAETCS CO JIHA HAIPABIICHUS
3asgBUTEIIO 3alpoca YHNOJHOMOYEHHBIM OpPraHoM, HO He Oojee ueM Ha 5 paboumx
JTHEH.

3asBUTENb NPEACTABIIAET B YIIOJTHOMOYEHHBIN OpraH 10pab0TaHHOE 3asBIICHHUE
u (mu) nopaboTaHHbIE JOKYMEHTHI B TEUEHHE 5 paOouux JHEH CO AHS MOIyYEHUS
3anpoca OJJHUM U3 CIEAYIOMIMX CIIOCOOOB:

Ha OyMa)XHOM HocuTelle (MPE/ICTABICHHBIX HEMOCPEACTBEHHO (JIMYHO) WU
HAIPaBJICHHBIX 3aKa3HBIM MOYTOBBIM OTIIPABICHUEM C YBEIOMJICHHUEM O BPYUYECHHH);

C HCIOJb30BAHUEM EIMHOTO MopTaja B (opMmMe 3JIEKTPOHHOTO JOKYMEHTAa,
MOJMUCAHHOTO  YCHUJICHHOM HEKBAIU(DUIIMPOBAHHONW 3JIEKTPOHHOW  IOJITHUCKIO,
cepTu(UKaT Kiroya MPOBEPKH KOTOPOH CO3/1aH U MCIOJIb3yeTCs B MH(PPACTPYKTYpeE,
o0ecrnieunBaroIen MH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(POPMAILMOHHBIX CUCTEM, HUCIIOJIb3YEMbIX JJISl MPEIOCTABICHUSI TOCYAapCTBEHHBIX
Y MYHULUIATBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.

Cpox paccMOTpeHHs 3asBICHUS BO300OHOBISECTCS CO JHS TOCTYIUICHHUS B
YIIOJTHOMOYEHHBINA OPaOOTaHHOTO 3asBICHUS U (MJIU) 10PA00TaHHBIX IOKYMEHTOB.

B cnyuae HenpenctaBieHusi 3asBUTENEM JOPa00OTAHHOIO 3asBICHUS U (WJIM)
I0pa0OTaHHBIX TOKYMEHTOB B T€UeHHE 5 pabouyux JHEH co AHS MOJy4YeHHUs 3ampoca
WIM HE YCTPAaHEHMs YKa3aHHbIX B a03alle NepBOM HACTOSALIErO MyHKTa 3aMeuYaHui
YIOJHOMOYEHHBIN oprad B TeueHue 10 pabouux aHEH co JHS HampaBJICHUs 3ampoca
HAIIpaBIIAET 3asBUTENII0 YBEJAOMIICHHE O BO3BpATE€ 3asBIICHUS M JOKYMEHTOB C
yKa3aHHeM MPUYUH TaKOTO BO3BpaTa B popMe JOKYMEHTOB Ha OYMa)KHOM HOCHUTEIEe
3aKa3HbIM TOYTOBBIM OTIIPABJICHUEM C YBEIOMIIEHHEM O BPYUYEHUHU WIM B JIMUHBIN
KaOWHET Ha €IMHOM ITOpTaJIe.

3.4.3. YIOTHOMOYEHHBIM OPTraHOM B OYMa)KHOM W (WJIM) SJIEKTPOHHOM BHU/IE
dbopMupyeTcsi 1e10 O BBIIUIATE 3asBUTENIO, B KOTOPOE BKIIIOYAIOTCA 3asBICHUE U
JOKYMEHTBI, yKa3aHHble B IMyHKTax 2.6 u 2.7 Hacrosmero AJIMHHHCTPAaTUBHOIO
pernaMenTta u nyHkTax 8, 11 u 14 ITpaBuia BblllyCKa W peanu3anuu cepTudukaTa Ha
BBIIJIATY JMUAM, yKa3aHHbIM B IyHKTe | crateu 8.1 @enepanpHoro zakona «O
JOTIOJIHUTEIIbHBIX TapaHTUAX [0 COLUAIBHOW TOMAEPKKE HETEH-CUPOT U JIETEW,
OCTaBIIMXCA Oe€3 TOMEeYeHHs] POoJUTENei», Ha mnpuodOpereHue OJaroycTpOEHHOTO
KWJIOTO TIOMEIIEHHUS] B COOCTBEHHOCTb WJIM JJIA TOJHOTO TMOTalleHHs] KpeauTa
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(3aiima) TO JOTOBOpPY, OOsA3aTENbCTBA 3ae€MILMKA IO KOTOPOMY 0O€ecredyeHbl
WIIOTEKOW,  yTBEPXKJICHHBIX  MocrtaHoBlieHWEM IIpaBurenbcTtBa  Pocculickon
Oenepanuu ot 21 gexabps 2023 roma Ne 2227 «OO0 OTAENBHBIX BOIPOCAX
IIPENOCTABJIEHNUS JINIAM, YKa3aHHBIM B MyHKTE 1 crareu 8.1 denepanbHOro 3akoHa
«O JIOTIOJTHUTEINIBHBIX TaAPAHTUSX MO COUUAIBHON MOJJICPKKE NETEU-CUPOT U JIETEMH,
OCTaBIIMXCA 0€3 TOMEeYeHUs PpOJAUTENEi», BBIUIATBI HAa  NpUOOpETEeHUe
0JIarOyCTPOCHHOTO KHUJIOTO TIOMEIIEHUs] B COOCTBEHHOCTh WM JJis TOJHOTO
noramieHust Kpeaura (3aiiMa) 1mo JoroBopy, 00s13aTeIbCTBA 3aEMIIMKA 110 KOTOPOMY
oOecrieueHbl UTMOTEKON» (J1ajiee - eJI0 O BBIIJIATE 3aIBUTEINIO).

3.4.4. Jleno o BBIIUIATE 3asIBUTEIIO MEPENACTCS YHNOJIHOMOYEHHBIM OPraHOM B
KOMHCCHIO, CO3IaHHYK0 B COOTBETCTBUM C OyHKTamu 9 u 10 IlpaBun nomauum u
PacCMOTPEHHs 3asBJICHUS HA MIPEJOCTABIICHHUE JIMIAM, YKAa3aHHBIM B IIYHKTE 1 cTaTtbu
8.1 ®enepanbHOoro 3akoHa «O ONMOJHUTENBHBIX TAPAHTHSIX 1O COLHUAJIBLHOU
MOJICP)KKE JCTEH-CUPOT M JACTEH, OCTaBIIUXCA O€3 IONCUYCHUS POAUTEIICI,
BBIINIATBI HAa  NpuoOpeTeHne  OJaroyCTpOEHHOro  JKMJIOTO  TOMEUICHHUS B
COOCTBEHHOCTh WJIM [JIsl MOJHOrO MOramieHus Kpeaurta (3aiiMa) mo JOroBopy,
o0s3aTeNbCTBA 3aEMIIMKAa O KOTOPOMY OOECHeYeHbl HMIOTEKOW, M HaIlpaBieHUs
uHpopMaMu O TOPUHATOM  PEHICHUM, YTBEPXKIECHHBIMHU  IIOCTAHOBJIEHUEM
[IpaButennctBa Poccuiickoit ®denepanun ot 21 aexadbps 2023 roma Ne 2227 (nanee -
[IpaBuna ot 21.12.2023 Ne 2227), B Teuenune 10 paboumx mHEH co AHS Npuema
3asBJICHUS] M TNPWIAracMbIX K HEMY B COOTBETCTBHM C IMYHKTOM 2.6.2 HACTOSILIETO
AJIMUHUCTPATUBHOIO pEriaMEHTa JOKYMEHTOB.

3.4.5. Pemienue o nmpenocTaBiI€HUN BBIILJIATHI WM 00 OTKa3€ B MPEIOCTaBICHUU
BBIIVIATHl MPUHUMAETCS KOMHUCCHEH U oQopMisieTcs MPOTOKOJIOM KOMHCCHUU B
teueHue 20 pabouux AHEN Mo pe3ysbTaTaM PacCMOTPEHUS 3asBICHUS, PUITAraeMbIX
K HEMY B COOTBETCTBUM C IYHKTOM 2.6.2 HacTOALEro AJIMHUHUCTPATUBHOTO
perjaMeHTa JIOKYMEHTOB M JIOKYMEHTOB, IOJYYEHHBIX [0 MEXBEIOMCTBEHHBIM
3ampocam.

Pemenne 00 oTkaze B MpeAOCTaBICHUH BHIILIATHI TPUHUMAETCS MPU HAJTUYHUH
OCHOBaHWW, YyKa3aHHbIX B mnyHKTe 2.10.1 HacTosmero AIMUHHCTPATUBHOIO
perjiaMeHra.

3.4.6. B cnyuyae nomauu 3asBICHHS Yepe3 MHOTO(DYHKIIMOHAIBHBIN HEHTP JT1M00
NOCPEICTBOM €IMHOIO MOpTaja CpPOK IMPUHATHUS PEUICHUS O NPEAOCTABICHUU
BBITUIATBI WMJM OO0 OTKa3e B MPEJOCTAaBICHUU BBIIUIATHI HCYUCISIETCS CO JHS
IOJIy4EHHMSI TAKOT'O 3asIBJICHHS YIIOJIHOMOYEHHBIM OPIaHOM, O YEM B TEUYEHHUE OJITHOTO
pabodero JHS 3asBUTENIO HAINpaBIsIeTCs yBEAOMJIEHME Ha OyMaKHOM HOCHUTEIE
3aKa3HbIM IIOYTOBBIM OTIPABIEHHEM C YBEJOMIICHHEM O BpPYYEHHMH WU B
AIIEKTPOHHOM (hOpME B IMYHBIN KAOMHET HA €TMHOM TIOpTaJle.

3.477. Ha ocHOBaHMHM TIPOTOKOJA KOMHCCHUH  JOJDKHOCTHOE  JIMIIO
YIOJHOMOYEHHOI'O OpraHa TrOTOBUT NPOEKT IOCTAaHOBJIECHHUS AJIMUHUCTPALMH
Uyn0BCKOrO  MyHUUMIAIBHOTO  pailoHa O  mpeaocTaBiieHMd  (OTKaze B
MPEI0CTABIEHNHN) TOCYJAPCTBEHHOM YCIIYTH U COTJIACOBBIBAET €r0 B YCTAHOBIEHHOM
MOPSIZIKE.

3.4.8. TIlocie cormacoBaHuss TMPOEKT TMOCTAHOBJIEHUS AJIMHHUCTPaLUU
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Uyn0BCKOrO0 MyHHIMITAJIBHOTO PaliOHA O MPENOCTABICHUN TOCYAAPCTBEHHOM YCIYTH
anbo 00 oTKaze B NPEJOCTaBICHUM TOCYAAPCTBEHHOM YCIyrd MOJIUCHIBAETCS
PYKOBOJMUTENEM YIOJHOMOYEHHOIO OpraHa M pPErucTpUpyercs B CHCTEME
ANEKTPOHHOT0 JOKYMEHTO000pOTa Y IOTHOMOYEHHOIO OpraHa.

3.4.9. KpurepueMm NpUHATHUS PEIICHUS O MPEAOCTABICHUU WU 00 OTKa3ze B
MPEAOCTAaBIEHUN TOCYJAAPCTBEHHOW YCIYTH SBISETCS HalW4YUEe WM OTCYTCTBUE
OCHOBAaHMM JJI OTKa3a B MPEJOCTABICHUH T'OCYAAPCTBEHHOW YCIYTd, YKa3aHHBIX B
nyHkTe 2.10.1 HacTosmero AAMUHACTPAaTUBHOTO PETJIAMEHTA.

3.4.10. Pe3ynpTaT aJIMUHUCTPATUBHOM  NPOLEAYphl -  MOJNHCAHHOE
pyKOBOAUTENEM YTOJIHOMOYEHHOTO OpraHa penieHue O MPeoCTaBICHUH JUOO
OTKa3e B TMPEJOCTaBICHUU TOCYJAApPCTBEHHOW YCIyrH B (opMe NOCTaHOBIEHUS
AnMuHHCTpanuu Yy J0BCKOr0 MyHULIUIIAIIBHOTO pailoHa

3.4.11. MakcuManbHbIii CPOK UCIOJHEHUSI aJMUHUCTPATUBHON MPOLIEAYPHI HE
MOXXeT mpeBbimarh 30 paboumx AHEH CO JHS PETUCTparuu B YTIOJIHOMOYEHHOM
opraHe 3asdBJIEHHMS UM JOKYMEHTOB, HEOOXOOUMBIX Il  IPEJOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH.

3.5. AaMuHHCTpaTMBHasi mnpoueaypa - odopmieHne pe3yabTara
NMPeI0CTABJICHUS TOCYIapPCTBEHHOM YCJIYI'M M Bblladya (HANpaBJeHHE) ero
3asiBUTEJII0

3.5.1. OcHoBaHMeM I Hadajla aJIMHUHUCTPATUBHOW IPOLEIYPHI SBISIETCS
MOJANMKMCAHUE PEIIEHUS O TMPEJOCTABICHUH JIMOO OTKa3e B MPEAOCTaBICHUU
roCyJapCTBEHHOW YCIyTrH (fajnee — pe3yJibTaT MpPeIoCTaBIEHUs TOCYAapCTBEHHOU
yCIIyTH.

3.5.2. JIOMKHOCTHOE JIMIIO YTIOJHOMOYEHHOI'O OpraHa BpydaeT (HaIpaBiIseT)
3asBUTEIIIO PE3YJIbTAT MPEJOCTABICHUS TOCYIapPCTBEHHON yCIyru B TeUeHue 3 (Tpex)
pabounx aHEW co AHS MPUHATHS pEHICHHs O TMPEAOCTaBICHUHM WM 00 OTKase B
MPEIOCTABIIEHUU TOCYJaPCTBEHHOM YCIyTH.

3.5.3. Kpurepuem npuHATHS peUIeHHs O BblJade pe3ysbTara MpeJoCTaBICHUsS
rOCy/IapCTBEHHOM YCIYTHM WJIM HAIpaBJICHUU pe3yjbTaTa TOCYyAapCTBEHHOW yCIyTd
ABIISIETCS BBHIOOP 3asiBUTENEM Crmoco0a ero yBEJOMIICHUS O MPHUHSATOM PpEIICHHH,
BbIJIAUU pe3yJibTaTa MPEJOCTABICHHS TOCYIapCTBEHHOMN YCIyTH.

3.5.4. Pe3ynbTaroM BBHIMOTHEHHUS aJIMUHUCTPATUBHON TPOIEAYPHI SBISETCS
HamnpaBlieHUE (BpyYeHHE) 3asBUTEIIO BBIMUCKU M3 MOCTAHOBICHUS ATMUHUCTPAIIUU
Yy 10BCKOr0 MyHUIIMTIIAIBHOTO pailoHa O MPEAOCTaBICHUH TOCYAapCTBEHHOW YCIyTH
win 00 OTKa3e B MPEIOCTABICHUU TOCYJapCTBEHHON YCIYrH cocoOOM, YKa3aHHBIM
3asBUTEJIEM.

OIHOBPEMEHHO C BBIIMCKON M3 MOCTaHOBJIEHUS AMUHUCTpanun Yy1oBckoro
MYHMIIMIIAJIBHOTO ~ pailoHa O  MPEAOCTaBICHMHM  BBIIJIATBl  3asBUTEIIO
YIOJHOMOYEHHBIM OpraHOM HAampaBisieTcss CcepTUPUKAT HAa BBILIIATY AJIA
MPUOOPETEHUS KIJIOTO TTOMENICHHMS (J1aee - cepTudukar).

Brimucka u3 nocranoBineHuss AaMuHHCTpanuu Uy 0BCKOTO MyHUIIUTIATBHOTO
paiioHa U cepTU(UKAT HANPABIIAIOTCS 3asIBUTENIO OJJHUM U3 CIAEAYIOIINX CIIOCOOOB:

Ha OyMa)>KHOM HOCHTEJIE 3aKa3HBIM MOYTOBBIM OTIIPABIICHUEM C YBEIOMIICHUEM
0 BpyUYCHUH;
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C UCTIOJIb30BAaHUEM €IMHOTO MOopTaia B (hopmMe 3JIEeKTPOHHOTO TOKYMEHTA.

[Ipn HampaBiI€HUM BBIMTUCKH IMOCTAHOBICHUS AJIMHUHHUCTpanuu YymoBCKOro
MYHUITUTIATHFHOTO paiioHa 00 OTKa3e B MPEJOCTABJICHHWH BBIJIATHI WU BbIIAYN
cepTuduKara 3asBUTEII0 YIOJHOMOYEHHBIM OPraHOM HaIpaBJseTCs Pa3bsCHEHUE
MPUYMH 0TKa3a U MOPSAIOK 00kKaJIOBAHHS COOTBETCTBYIOLLETO PEILICHHUS.

Brinucka u3 nocraHoBiIeHUST AIMHUHUCTpAMKM YyJTOBCKOr0O MYHUIIMNAIBLHOIO
paiioHa 00 OTKa3e B MPEJOCTABICHUM BBIIJIATHI HAMIPABJISETCS 3asBUTENIO OJJHUM U3
CJIEIYIOLIUX CIIOCOOOB:

Ha OyMa)KHOM HOCHTEJIE 3aKa3HbIM MOUYTOBBIM OTIIPABICHUEM C YBEAOMIICHUEM
O BPYYEHUU,;

C UCTIOJIb30BaHUEM €IMHOTO MopTajia B (hopMe 2JIEKTPOHHOTO TOKYMEHTA.

Pesynbrar mpempoctaBieHus rocyJapcTBEHHOM YCIYTH B 3JIEKTPOHHON (hopme C
WCIOJIb30BAHUEM €IUMHOI0 MOPTAJIA, PETHOHAIBHOTIO IOPTAJIAa B CIIy4dae MPUHATUS
pelIeHusT O TMPEIOCTABIECHUM TOCYAAPCTBEHHOM  YCIYTH, IOATBEPKAACTCA
IIPUCBOCHMEM CTaTyca 3asiBKE «HUCHOJHEHO». JleMCTBHE W3MEHEHMs cTaTryca
3asiBJICHUS, NOCTYIMBILErO B AJIEKTPOHHOM (DOpME C HCIOJIB30BAHUEM E€IUHOTO
IOpTaJIa,  PETHOHAJBHOIO  MOpTaja,  MNPOU3BOAMUT  JOJDKHOCTHOE  JIMILO
VYII0JIHOMOYEHHOTO OpraHa.

B cnyudae mpunHsTHS pelieHus 00 OTKa3ze MPeaoCTaBIE€HUs TOCyJapCTBEHHOM
YCIYTH MO 3asBJIEHUIO0, TOCTYNUBIIEMY B YIIOJHOMOYEHHBIM OpraH B 3JIEKTPOHHOU
dbopMe ¢ HCHOIB30BAaHUEM E€IMHOTO TMOpTaia, PErHOHAIBHOTO IMOpTaja, 3asBKe
PUCBANBAETCA CTATYC «OTKA3aHOY.

JlelicTBe W3MEHEHUs CTaryca 3asBIICHUS, NOCTYIIHMBLIEIO B JJIEKTPOHHOU
dbopMe ¢ HCTIOIB30BAHUEM €IMHOTO MOPTalia, PErMOHAIBLHOTO TOopTaja, MPOU3BOIUT
JNOJDKHOCTHOE JIMIO0 Y TIOJIHOMOYEHHOI'O OpraHa.

3.5.5. MakcuMasibHOE BpeMsl, 3aTpau€HHOE Ha aJMUHHCTPATHUBHOE JICHCTBUE,
HE JIOJDKHO TpeBBIMaTh 3 (Tpex) pabouux ITHEH CO JHS TPUHATHS PEHICHUS O
MPEIOCTABIECHUHU WIH 00 OTKa3e B MPEAOCTABIECHNUN FOCYJapCTBEHHOM YCIIyTH.

3.6. Ilopsigok BBINOJTHEHUS] AAMUHUCTPATUBHBIX npoueayp M®P®I]

[IpenocraBnenne rocymapctBeHHOM yciuyru B MOIL[ ocymiecTBisiercss B
NOPSIIKE, YCTAHOBJIEHHOM HACTOSIIMM AJIMUHUCTPATUBHBIM PEMVIAMEHTOM C YYETOM
OCOOCHHOCTEH, ONpENEICHHBIX  COTJIAIEHUEM O  B3aUMOJCHCTBUU  MEXKIY
YIIOJTHOMOUYEHHBIM OpPraHOM, IIPEAOCTABIIAIOIIMM TOCYJAPCTBEHHYIO YCIyry, H
MOII.

MOII He ocyiecTBIsET:

¢opMupOBaHHE M HANpPaBIECHUE MEXBEJOMCTBEHHOTO 3ampoca B OpIaHbI,
IIPENOCTABIAIOIIME YCIYTHM, B OpPraHbl T'OCYyJApCTBEHHOM BIJIACTH, WHBIE OpraHbl
MECTHOI'O CaMOYIIPABJICHHUS M OpPraHu3ally, Y4YacTBYIOIIUME B IIPEAOCTaBICHUU
MYHUIUITAJIBHBIX YCIIYT;

UHBbIE JICWCTBHS, HEOOXOAUMMBIE il MPEAOCTABICHUS TOCYJapCTBEHHOM
YCIyI'd, B TOM YMCJE CBsS3aHHbIE C IMPOBEPKOU IEUCTBUTEIBHOCTU YCUJIECHHOU
KBaJTU(UIIMPOBAHHON JJICKTPOHHOM MOJMUCH 3asgBUTENS, HCIIOIb30BAHHON MpH
oOpalleH1H 3a MOJyYeHUEM roCyJapCTBEHHOM YCIyTH.
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[IpenBapurenbHas 3anmuch Ha npueM B MOIl nma nomaym  3asBieHUS
OCYIIECTBIISIETCS IOCPEACTBOM camo3amnucu Ha odpuimaabHoM caiite [OAY «M®DI»
(https://mfc53.nov.ru/), mo Ttemedony call-mearpa: 88002501053, a Ttaxxke mnpu
JUYHOM oOpallleHuH B CTpyKkTypHOe noapaznaenenue [OAY «M®Iy.

3.7. Tlopsinok wucnpaBjieHUsi [AOMYIIEHHbIX OMEYATOK M OMHUOOK B
BBIIAHHBIX B pe3yJbTaTe NPeA0CTABJIECHUS] TOCYIAPCTBEHHOH YCJIyru
AOKYMEHTax

B cnydae BbISBICHUS 3asiBUTENIEM B JOKYMEHTAX, SIBJSIOIIMXCS PE3yJbTaTOM
MIPEOCTaBICHUS TOCYJAPCTBEHHOM YCIIYTH, ONMEYaTOK W (WiIM) OIIMOOK 3asBUTEIIb
npeAcTaBiseT (HampaBisIeT) HAa WM PYKOBOAMUTENS YIIOJTHOMOUYEHHOTO OpraHa
3asiBIeHUE 00 UCTIPABICHUHU TaKUX OMEYaToK U (WIK) OMMOOK MOCPEACTBOM JIMUHOTO
oOpalieHus UM MTOYTOBBIM OTIIPABIICHUEM.

K 3asiBnenuto npunaraercst J10KyMeHT, B KOTOPOM JIONYIIIeHA orevyaTKa U (Uiin)
ommnbOka. Takxe 3asBUTENh BIpaBe MPUOONIUTH TOKYMEHTBHI, O0OOCHOBBIBAIOIIUE
JIOBOJIbl, U3JI0KEHHbBIE B 3asBJICHUMU.

Peructpanusi 3asBIeHUs OCYIIECTBISCTCA B JIEHb €r0 MOCTYIUICHUS JHOO Ha
ciaeayromuil paboyuil JeHb B Cilydae MOCTYIUICHUS 3asBJICHUS [0 OKOHYaHUU
pabouero BpeMeHU. B ciydae mocTyrniieHus 3asBJICHUS B BBIXOJHBIE WK HEepabouue
Mpa3IHUYHbIC JHU €r0 PErucTpaius OCYIIECTBISETCS B NEPBbIA paOO4yuil JI€Hb,
CJICAYIOIIUH 32 BBIXOAHBIM WM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE  JIMIIO  YTIOJTHOMOYEHHOTO OpraHa MPOBOJUT  MPOBEPKY
yKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B ciyuae BbISIBICHHS JOMYIIEHHBIX OMEYaTOK M (MJIM) OMMOOK B BBIIAHHBIX B
pe3yabTare MPEeNOCTaBICHUS TOCYJIapCTBEHHON YCIYyTH JOKYMEHTAaX JOJKHOCTHOE
JUIO0  YTOJHOMOYEHHOTO OpraHa IMOATOTaBIMBAET JIOKYMEHT, SIBIISIFOLIUKCS
pEe3yJAbTaTOM MPEIOCTABICHUSI TOCYJApCTBEHHON YCIIYI'M, C Y4€TOM HCIpPaBICHUS
JIOTIYIIIEHHBIX OTIEYAaTOK ¥ (MJIM) OIMOOK B CPOK, HE MPEBBIMAIOIMINN 5 pabounx THEH
CO JIHSI pETUCTPALIMM COOTBETCTBYIOIIETO 3asBICHUSI.

B ciiyyae orcyTcTBUs onevyaToK U (WIKM) OIIMOOK B JOKYMEHTAaX, BbIJAHHBIX B
pe3yibTare MPEeNOCTaBICHUS TOCYJApCTBEHHOM YCIYyIH, JOJDKHOCTHOE —JIUIO
YOTHOMOUYEHHOTO OpraHa MOJIrOTaBIMBAET YBEIOMJIEHHE 00 OTCYTCTBUM TaKHUX
OMeYaToK U (WJIM) OIIMOOK 3a MOJMUCHI0 YIOJHOMOYEHHOI'O Ha MOJIMCAHUE TaKOTro
JIOKYMEHTAa JOJDKHOCTHOTO JIMIA B CPOK, HE MPEBBIMIAONTUN S5 pabounx THEH co JTHS
pEerucTpaiy COOTBETCTBYIOIIETO 3asBJICHHUS.

Boigaua  (HampaBiieHwe) — pe3ysibTaTa  pPacCMOTPEHHUs — 3asBJICHHS 00
UCIIPABJICHUHM ONEeYaTOK M (WIM) OHIMOOK OCYIIECTBISIETCS B COOTBETCTBUU CO
CIoco0OM, YKa3aHHBIM B 3asBJICHHH.

IV. Ilopsaaok 1 (popMBbI KOHTPOJIA NPU NMPEIOCTABJICHUN IOCYAAPCTBEHHOM
yCJIyru

4.1. Ilopsaaok ocyumiecTBJIEHUS TEKYLIEro KOHTPOJIS 32 COOJIIOJIeHHMEeM H
HCIOJTHEHHEM JOJOKHOCTHBIMH JIMIAMH  YIIOJHOMOYEHHOI0 OpraHa
MOJIOKEHUH perjiaMeHTa M MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
YCTAHABJIUBAOMIMX TPeOOBaHUS K NPEIOCTABIECHUIO TOCYIapPCTBEHHON
YCJIYI'HM, a TAK/Ke IPUHATHEM UMM pelIeHnH

TGKYHII/Iﬁ KOHTPOJIb OCYHICCTBIIACTCA INIOCTOAHHO HOJDKHOCTHBIMH JIMIAMHU IIO


consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K
https://mfc53.nov.ru/

24

KaXI0W AJMHUHUCTPATUBHOW TMPOLIEAYpPE B COOTBETCTBHM C  HACTOAIIUM
AJIMUHHUCTPAaTUBHBIM PETJIaMEHTOM, a TaKXe IIyTEM IPOBEACHUS PYKOBOIMTEIEM
YOJIHOMOYEHHOTO OpraHa WJjv JMLOM, €ro 3aMEeNalolIuM, ITPOBEPOK HCIIOJHCHUS
JTOJ>KHOCTHBIMH JIMIIAMH TIOJIOKEHUM HACTOSAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.2. Tlopsaaok W TNEePHOAUYHOCTH OCYLIECTBJIEHUS] IUIAHOBBIX U
BHEIUIAHOBBIX TNPOBEPOK TMOJHOTHI W Ka4vecTBa MpeaoCTABJIEHUs
rOCyIapCTBEHHOM YCJYI'HM, B TOM YHCJIe MOPSAAOK U (POPMBI KOHTPOJS 32
MOJIHOTO U KAa4eCTBOM IPeI0CTABJICHUSA TOCYAAPCTBEHHOH YCJIYTIH

4.2.1. KoHTposb 32 MOJTHOTON M Ka4€CTBOM IIPEAOCTABIEHUS FOCYIapCTBEHHON
YCIIyTH BKJIIOYaeT B ce0S TPOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK,
BBISIBJICHWE W yCTpAaHEHHE HAPYIICHUH TpaB 3asBUTENCH, MOJIOKEHUN HACTOSIIETO
AJMUHUCTPaTUBHOTO pErilaMeHTa W JIPYTMX HOPMATHBHBIX TPAaBOBBIX aKTOB,
pacCMOTpeHUe, TMPUHATHE PEIIeHHWH U TOJrOTOBKY OTBETOB Ha oOpalleHue
3asiBUTENCH, COAepKalIMX KajioObl Ha pelieHus, JeucTBus (Oe3nencTBue)
JOJIKHOCTHBIX JIHII.

4.2.2. IlpoBepku MOTYT OBITh IJIAHOBBIMHA U BHETJIAHOBLIMH.

[11aHOBBIC POBEPKH MOTHOTHI M Ka4ECTBA MPEIOCTABICHUS TOCYIaPCTBEHHOM
YCIIyTH MIPOBOASTCS HE PEKe OJJHOTO pa3a B TOJ HA OCHOBAHUU TUIAHOB.

BrennaHoBble TMPOBEPKH MPOBOJATCS MO TMOPYYCHHIO PYKOBOJIUTEIS
VYIOJIHOMOYEHHOIO0 OpraHa WIM JIMIA, €ro 3aMellalollero, Mo KOHKPETHOMY
oOpallleHUI0 3aMHTEPECOBAHHBIX JIMII.

[TpoBepKky MONTHOTHI M KauyecTBa MPEAOCTABISIEMON TOCYAapCTBEHHOW YCIyTH
NPOBOMAATCA HAa OCHOBAaHWHM PACIOPSDHKEHUS YTOTHOMOYEHHOTro opraHa. Jlims
NPOBENICHUS MPOBEpPKU (PopMUpyeTCs KOMHCCHS, B COCTaB KOTOPOH BKIIFOUAIOTCS
MYHUIIMTAIbHBIE CIYy’Kal[ue YTOJHOMOUYEHHOIO opraHa. PesynbTaThl MPOBEPKHU
oQOpMIISIIOTCS B BHJIE€ aKTa, B KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEIOCTAaTKUA U
MPEIIOKEHHS TI0 UX YCTPAHECHHIO, aKT MOAMUCHIBACTCS WieHaMu KoMmuccuu. C akToM
3HAKOMSITCS JOJKHOCTHBIE JINIIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JOJGKHOCTHBIX JIHI[ YIOJHOMOYEHHOI0 OpraHa,
Hg)e}IOCTaBHﬂIOHIeFO roCyIapCTBEHHYI0 YCJIYI'y, 32 pelleHus] U JeiiCTBUS
(0e3meiicTBue), mnpuHUMaeMble (OCyLIeCTBJIAeMble) UMM B  XOJe
MPeA0CTABJIEHHUS TOCYIAPCTBEHHOM YCJIYI'H

JIOJDKHOCTHOE JTUIO HECET MEPCOHATBHYIO0 OTBETCTBEHHOCTD 34!

cOO0JII0ICHUE YCTAaHOBJIEHHOTO MOPsJIKa IpreMa JOKYMEHTOB;

NPUHATHE HAMJIEKAIIUX MEp IO TOJHOM UM BCECTOPOHHEH MpPOBEPKE
MPEJICTABIICHHBIX JOKYMEHTOB;

COOJIIOZICHUE CPOKOB PAcCCMOTPEHHUSI JOKYMEHTOB, COOJIIOJICHUE TMOpsIKa
BBIJIJaYU JOKYMEHTOB;

y4eT BbIJIAHHBIX JJOKYMEHTOB;

CBOeBpeMeHHOEe (OpMHUpOBaHUE, BEJAECHHWE W  HaJJIeKallee XpaHEHHUE
JIOKYMEHTOB.

[To pe3ynbTaram MPOBEJACHHBIX MPOBEPOK B CIIydac BBISIBICHUS HapYIICHUN
MpaB 3asBUTEJIEH M WHBIX HAPYIICHUH K BUHOBHBIM JIMIIAM TPUMEHSAIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENLCTBOM Poccuiickoit denepanum.
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4.4. Ilopsimok npUBJIEYEHUS K OTBETCTBEHHOCTH PpadoTHukoB MPII,
Hé)eHOCTaBHHIOHIHX roCyIapCTBEHHYI YCJYIy, 3a pellleHusl U JeiiCcTBUS
(0e3meiicTBue), mnpuHMMaeMble (OCyllleCTBJsieMble) UM B XoJe
MPeA0CTABJIEHHUS TOCYIAPCTBEHHOMN YCJIYI'H

4.4.1. MO®LI, padornukn MODI] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJIaTeNnbCTBOM Poccuiickoint Penepanuu:

34 TIOJHOTY TI€pelaBa€MbIX B YTIOJHOMOYEHHBIM OpraH 3alpocoB O
MPEIOCTABJICHUN MYHUILMNAIBHBIX YCIYT M MX COOTBETCTBUE MPEACTABICHHBIM
3asiButesieM B MOI] cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS;

34 CBOEBPEMEHHYIO Mepeaadyy B YTNOJHOMOYEHHBIM OpraH 3ampocoB O
PEJOCTABICHUH MYHULIMNIAIBHBIX YCIYT, 3asBJICHUM, UHBIX CBEJACHUM, TOKYMEHTOB
U (win) MHPOPMALIMK, TPUHSATHIX OT 3asIBUTEIS, @ TAKXKE 32 CBOEBPEMEHHYIO BbIIaUy
3asBUTENII0 JIOKYMEHTOB, MEpPENaHHbIX B 3TUX Lemrix MOL[ YnonHoMOuYeHHBIM
OpraHoM;

3a COOJIONICHHE TpaB CYOBEKTOB TNEPCOHAIBHBIX JAHHBIX, 32 COOIIOJICHHUE
3aKoHOAaTeNbcTBA Poccuiickoir deneparnuu, ycTaHABIMBAIOIMIETO OCOOCHHOCTH
oOpareHus ¢ HHPOpPMaIHeH, JOCTYI K KOTOpor orpanndeH denepaibHbIM 3aKOHOM.

4.42. PabotHuku MOI] mpu HEUCNONMHEHWH JHOO TPH HEHAIJICKAIIEM
WCIIOJIHEHHH CBOUX CIIYXKEOHBIX OOS3aHHOCTEM B paMKax pealu3aiuuu (QyHKUUN
M®II, npuBnekaroTCss K OTBETCTBEHHOCTH, B TOM YHMCJIE€ YCTAHOBJIEHHOW Y TOJIOBHBIM
konekcoM Poccuiickoit ®enepaunn u Kogekcom Poccuiickoit ®enepaunu 00
aIMUHUCTPATUBHBIX MTPABOHAPYIICHUAX I TOJKHOCTHBIX JIHII.

4.5. lonoxkenusi, xapakrepusyonue TpeGoBaHus K NOPAAKY u dopmam
KOHTPOJISI 32 MPeA0CTaBJIeHHEM rOCy1apCTBEHHOU YCJIYId, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX O0beIMHEHUH U OPTAHN3AIMI

['paxaane, X OObENMHEHHUS M OpraHU3allMd HMEIOT MpPaBO Ha JOOBIE,
NPEeIyCMOTPEHHbIE JIEUCTBYIOIIUM 3aKOHOJATEIbCTBOM, (HOPMBI KOHTPOJS 3a
JEATENBHOCTBIO Y TIOJIHOMOYEHHOIO OpraHa Ipy MPeJOCTaBICHUN TOCYAapCTBEHHOM
YCIIyTH.

V. JlocyneOHblii (BHecyAeOHBbI) NOPAAOK 00KAaJ0BAHHMS PpPeELICHUHA H
aeiictBui (0e31eliCTBHUSI) OPraHa, NMPea0CTABJIAIOIIEr0 IoCyIaApCTBEHHYIO
gcnyrly/ll, ero J0/LKHOCTHBIX Jinl, M®II, paborHukos M®PI]

1. HNudopmaums s 3aMHTEPECOBAHHBIX JIMI[ 00 HX MpaBe HA
aocyaedHoe (BHecyaeOHOe) o0:kaioBaHue JAeicTBuil (0e3peiicTBus) U (MJIM)
pelieHMid, NPHUHATHIX (OCYIIECTBJIEHHbIX) B XOJA€ MpPeA0CTABJICHHUS
roCcy1apCTBEHHOM yCJayru (naJee - :xajnooda)

3asgBUTENb, MpaBa M  3aKOHHBIE HMHTEPECHl  KOTOPOTO  HApyIICHBI
JIOJDKHOCTHBIMU  JIUIIAMH Y TIOTHOMOYEHHOTO opraHa (B TOM 4YHCIE B Clydae
HEHAQJIE)KAIEr0  WCIOJHEHUS WMHU  OO0S3aHHOCTEW TMpU  MPEIOCTaBICHUU
roCyAapCTBEHHOW yciyru) aubo padotHukom M®LI, umeer npaBo Ha gocyaeOHOE
(BHECYeOHOE) OOKaJloBaHWE penieHud W JeHcTBUM (0e31eMCTBUS), MNPUHSITHIX
(oCyIIeCTBIsIEMBIX ) B X0O/I€ MPEAOCTaBICHHSI TOCYAapCTBEHHOM YCIIYTH.

5.2. Opransl ¥ J0JKHOCTHBIE JIMLA, KOTOPBIM MOeT ObITh HanmpaBJeHa
’Ka100a 3asiBUTENISA B 10Cy1e0HOM (BHecy1eOHOM) mopsiAKe
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3asBUTEIN MOTYT 00XKaIOBaTh pEIICHUs U AeHCTBUsA (Oe3/1eHCTBIE), TPUHSTHIC
(ocymiecTBIisIEMBIE) B X0J1€ TPEAOCTABIEHUS FOCYJaPCTBEHHOM YCIIyTH.

Kanoba Ha pemeHuss u aedctBusi (0e3A€HCTBHE) CIEHHAINCTOB OPraHOB
MECTHOTO  CAMOYIpPABJICHHUS  IOJAETCS  PYKOBOAMTENIIO OPraHOB  MECTHOIO
caMOyIIpaBJICHUSI.

Kanoba Ha pemenus u neiictBus (6e3neiicteue) pabornuka M®II mogaercs
pykoBoauTento 3toro MOILI.

XKanoba Ha pemienust u nerictBust (OeszneiictBue) M®PI[ momaercs B opran
UCIIOJIHUTENBHON BiiacTu HoBropojackoil o6mactu, ocymecTBISIOMUNA (GYHKIUA U
nojgHoMouus yupeauresst MOIL.

5.3. Cnoco0b1 HHd)OgMHpOBaHI/IH 3asiBUTe/Iell 0 MOpsiAKe IOoJa4Yu |
PAcCMOTpPEHHMS KaJ00bl, B TOM YHCJIE € HCHOJb30BAHHEM €IHHOI0
MOPTAJIa U PErHOHAJBHOI0 MOPTAJIA

YToTHOMOYEHHBIN OpraH 00eCIeunBaeT:

1) undopMupoBaHHe 3asBUTEICH O TOpsAKe OOKAIOBaHHSA PCIICHHA U
nevicTBuil  (Oe3ecTBHs) YIIOJTHOMOYECHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHII
MOCPEACTBOM  pa3MelleHuss HMHpOpMalMu HAa  CTEHJaX B IOMEIICHUSX
YnonnomouenHoro oprana, M®IL], exnHOM mOpTane, PErMOHAIBHOM IOPTAJE,
opuIMaNIbHOM caiiTe Y IOJIHOMOYEHHOTO Oprana B cetu «MIHTepHeT;

2) KOHCYJbTHUPOBAHHWE 3asBUTENEH O TMOpsAIKE OO0XKAaJOBaHUS PEIICHUM WU
nercTBuil (0e3aeicTBYS) YTIOJITHOMOYEHHOT'O OpraHa, ero JOJDKHOCTHBIX JIUI, B TOM
qucIie 1o TeleQoHy, FJEKTPOHHOHN MOYTE, PU JIUYHOM IIpUEME.

5.4. IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOIIHX MOPSAOK
AOCYAeOHOro (BHeCy/eOHOro) 00:KaJlOBaHWsI PpPelIeHUH u JAeldCTBHIl
(Oe3meiicTBMIiI) YIOJHOMOYEHHOTO0 OpPraHa, a TaK/Ke ero J0JLKHOCTHBIX
JIMIY

HocynebHoe  (BHecyaeOHOe)  oOXajdoBaHWE  PEIICHHMHA W JEHCTBUI
(6e3nericTBuil) YIIOJTHOMOYEHHOTO OpraHa, €ro JIOKHOCTHBIX Jmmn, MOII,
pabotHrkoB M®I] ocymiecTBisieTcsi B COOTBETCTBHH C:

®denepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-D3;

IIOCTAHOBJIEHHEM AJMUHHUCTpAaMu YyHOBCKOrO0 MYHHUMIIAIIBHOTO paloOHa
ot 14.10.2019 Ne 1248 «O06 ytBepxkaenun IIpaBui nmogaun u paccCMOTpeHHUs Kaio0
Ha pemieHuss W jAeiictBus  (Oe3meiicTBue) AaMuHHCTpanuu  YyAaOBCKOIO
MYHUILIMIAIBHOTO paloHa U €€ JOJKHOCTHBIX JIMI, MyHUIIUIAIBHBIX CIIY>KalllUX, a
TaKke Ha perieHus u JeictBus (0e3neiicTBue) MHOTOQYHKIIMOHAIBHOTO IIEHTpa
MPEJOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYr, pPaOOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa  MPEJOCTaBJICHUs]  TOCYJApCTBEHHBIX U
MYHULATIATBHBIX YCIIYT).

Uudopmanusi, ykazaHHas B JAHHOM paszJene, IOJUISKUT 0053aTeTbHOMY
Pa3MENIECHUIO Ha €AMHOM NOPTAJIE U PETMOHATIBHOM NOpPTAJIe.




[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perJaMeHTy IpeoCTaBICHUS
rOCyAapCTBEHHOM YCIyTU
«[IpenocTaBneHne BHITUIATHI JTUIAM
Y3 4YKCia JETEU-CUPOT U JETEH,
OCTaBILUXCS 0€3 MONEYECHUS
oJluTeNel, Ha MpUoOpeTeHne
JaroyCTPOEHHOTO KUJIOTO
MOMEIIEHUS B COOCTBEHHOCTh WIIH
JUTS TIOJTHOTO TIOTAIIeHUsI KpeInuTa
(3aiiMa) o 1OroBopY,
00s13aTeNbCTBA 3a€MITUKA T10
KOTOPOMY OOE€CTICUEHBI HTTOTEKOM»

B Anmunuctpanuio YygoBCKOTro
MYHHULIUITAJIBHOTO paiOHA
Hosropojckoii o6nactu

oT

(pamwmus, umsi, 0OTIECTBO (PU HATUYHIH ) )
3aperuCTPUPOBAHHOTO(-0M) TI0 aJIpecy:

IPOXKUBAIOIIETO(€i) TIO aJIpecy:

MacrnopT

(cepus, HOMEp, KEM U KOTJ1a BbIJaH)

KOHTaKTHBIN Tene(oH

e-mail

3AABJIEHUE

HA NpeJ0CTABJIEHUE BBIILIATHI JIUIAM, YKA3aHHBIM B yHKTe 1 ctaTtbu 8§
DenepabHOro 3ak0Ha «O TOMOJHUTEIbHBIX TAPAHTHAX MO0 COUMATBHOMN
MO/JIePIKKe AeTei-CUPOT M JIeTeil, 0CTABIINXCH 0e3 MoNneYeHUus1 poauTesiein Ha
npuodpereHue 0J1aroyCTPpOEHHOr0 »KUJI0r0 NOMeEIeHUs B COOCTBEHHOCTb HJIH
JJIS1 ITOJTHOTO MOTrallleHusl KpeauTa (3aiiMa) mo 10rosopy, 00513aTeibCTBA
3aeMIIHUKA 110 KOTOPOMY o0ecle4eHbl HITOTEKO

[Ipomry mpeaocTaBUTh MHE BBIIUIATY HAa MPHOOpETeHHE O0J1aroycTpoeHHOTO
KUJIOTO MOMEIIEHHUSI B COOCTBEHHOCTD 3a CUET CPEJICTB O0IKETa.
K 3asBiIeHUIO NpUaraio cleyomne T0KYMEHTHI:

_kh-lkb)l\.)»—




o

=

A npenynpexaeH(a) 00 OTBETCTBEHHOCTH 3a MIPEACTABICHUE HETOCTOBEPHBIX
CBEJICHUI.

« » 20 T.

(moamuck 3asiBUTES)
A, :
B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27 utonst 2006 roga Ne 152-03 «O
MEePCOHAIBHBIX JIaHHBIX» Jal0 corjlacue Ha 00pabOTKy M HCIOJIb30BAHHE MOMX
MEPCOHAIBHBIX JIaHHBIX (MEPCOHAIBHBIX JIAHHBIX MOEU CEMbH), COJEPKAIUXCS B
HACTOSILEM 3asBJICHUU U B MPEJCTABICHHBIX MHOIO JIOKYMEHTAX.

« » 20 T.

(moanmuck 3asiBUTEN)




[Tpunoxenue Ne 2

K AIMUHHUCTPATUBHOMY
pEerIaMeHTy TPEIOCTaBICHUS
roCy1apCTBEHHOM YCIyTH
«IIpenocraBieHre BBIILIATHI JTUIAM
Y3 YUCJIa JETEU-CUPOT U JETEM,
OCTaBIINXCA 0€3 MOIEeYECHUI
oJuTeNnei, Ha mpuoOpeTeHne
JIarOyCTPOSHHOTO YKHJIOTO
[IOMEIIEHUSI B COOCTBEHHOCTD WU
JUTSI TIOJTHOT'O TTOTAIICHHS KPeIUTa
(3aiiMa) o 10roBopy,
00s13aTeIbCTBA 3aEMIIIAKA I10
KOTOPOMY O0ECIIEUCHBI UTTOTCKOM»

COI'JIACHE
HAa 00paldoTKYy MepCOHANbHBIX TaHHBIX

s, ,
(bamumust, uMs1, 0TYECTBO (TIPU HATTUIHH))
MPOKUBAOIIUI(as) IO aapecy ,
JOKYMEHT, yJAOCTOBEPAIOIINN JIMYHOCTh: CEpPHUS No ,
BBIJIaH ,
(KeM | Kor/ia BbIIaH)

HaCTOAIIMM a0 CBOC COIJIaCHC )
(YkazaTh oneparopa, oJdydaroiero corjiacue Ha
00paboTKy MepCOHANTBHBIX JAHHBIX)

PaCIOIOKEHHOMY 10 aJpecy: , Ha 00pabOTKy MOWX TEePCOHATBHBIX
JAHHBIX U MOATBEPXKAAl0, YTO, IPUHUMASI TAKOE pPEIICHUE, 51 JCHCTBYIO CBOEH BOJIeH
Y B CBOMX MHTEpEcax.

Cormacue maeTcs MHOM JJIs IIejJeH, CBSI3aHHBIX C MOpPEeAOCTABICHUEM
MyHULIMOATBHOU yciyru «lIpegocTaBieHue BBIILIIATHI JIUIAM U3 YUCia ACTEH-CUPOT
W JIeTeH, OCTaBIIMXCA O3 MOMNEYEHUs poJuTeNield (najee JMia U3 4ucia JeTeu-
CUPOT), Ha TpHOOpEeTeHHe OJIaroyCTPOSHHOTO KHUJIOTO MOMEIIEHHS B COOCTBEHHOCTh
WIM JUIs TIOJTHOTO TIOTallleHusi KpeauTa (3aiimMa) 1Mo J0TroBOpYy, 00s3aTelbCTBa
3aeMIUMKa II0 KOTOPOMY OOECIIeUYeHbl MIIOTEKON», W PacHpOCTpaHsSEeTCs Ha

INCPCOHAJIBHBIC JTAHHBIC: .
(y'KaSaTL MEPCOHAJILHBIC TAHHBIC, HA 06pa60TKy KOTOPBIX JacTCA cornacme)

S npoundopmupoBan(a) o TOM, 4TO 1o 00pabOTKON MEPCOHANBHBIX JAHHBIX
MMOHUMAIOTCA JIEUCTBUA (Omepalyu) ¢ TMEepPCOHAJbHBIMU JIaHHBIMM B paMKax
BbinonHeHUs1 depepanpbHoro 3akoHa oT 27 wutons 2006 roma Ne 152-®3 «O
NEPCOHANBHBIX  AaHHBIX». KOHQUAEHIHAIBHOCT,  MEPCOHANBHBIX  JaHHBIX
coOJII0/JaeTCsl B paMKax UCIOJIHEHUS 3aKoHoAaTenbcTBa Poccuiickoii denepanui.

Hacrosimiee cornacue mpenocTaBisieTcss Ha OCYIIECTBICHHE JTIOOBIX JACHCTBUH,
COBEPIIIAEMBIX C HCIIOIB30BAaHUEM CPEACTB aBTOMATH3alUU WU 0€3 UCIOJIb30BaHUS
TaKUX CPEACTB C MOUMH IEPCOHAIBHBIMU JIaHHBIMHU, BKIIOYas cOOp, 3aIuch,
CHUCTEMAaTH3alluI0, HAKOIUIEHHWE, XpaHEHHEe, yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE)
W3BJICUEHUE, MCIOJb30BaHUE, IepeAady (pacnpocTpaHEHUe, MNpPeJOCTaBICHUE,
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J0CTyI), o0e3Mu4YMBaHue, OJIOKHPOBAHUE, yNaJCHHE, YHUUTOKEHUE MEepCOHATbHBIX
JaHHBIX.

JlanHO€ cormacue JAeWCTByeT OO MOMEHTa OT3bIBA MOET0 COrjacus Ha
00pabOTKy MOMX MEpPCOHAIbHBIX JTaHHBIX B MUCbMEHHON (opme. MHe pa3bsiCHEH
MOPSIJIOK OT3bIBA MOETO COrjacusi Ha 00padOTKy MOUX NMEPCOHAIbHBIX TAHHbIX.

(moanuce) (pacmmgpoBKa MOMHICH) (mara)




	I. Общие положения
	1.1. Предмет регулирования регламента
	1.1.1. Предметом регулирования временного Административного регламента предоставления государственной услуги «Предоставление выплаты лицам из числа детей-сирот и детей, оставшихся без попечения родителей, на приобретение благоустроенного жилого помещения в собственность или для полного погашения кредита (займа) по договору, обязательства заемщика по которому обеспечены ипотекой» (далее – Административный регламент) является регулирование отношений, возникающих между Администрацией Чудовского муниципального района (далее – Уполномоченный орган), и физическими лицами при предоставлении государственной услуги по выплате лицам из числа детей-сирот и детей, оставшихся без попечения родителей, на приобретение благоустроенного жилого помещения в собственность или для полного погашения кредита (займа) по договору, обязательства заемщика по которому обеспечены ипотекой (далее – государственная услуга).
	1.2. Круг заявителей
	1.3. Требования к порядку информирования о предоставлении государственной услуги

	1.3.5.3. Уведомление о мотивированном отказе в предоставлении государственной услуги.
	II. Стандарт предоставления государственной услуги
	2.1. Наименование государственной услуги
	Предоставление выплаты лицам из числа детей-сирот и детей, оставшихся без попечения родителей, на приобретение благоустроенного жилого помещения в собственность или для полного погашения кредита (займа) по договору, обязательства заемщика по которому обеспечены ипотекой
	2.2. Наименование муниципального органа, предоставляющего государственную услугу
	2.2.1. Государственная услуга предоставляется:
	2.3. Результат предоставления государственной услуги
	2.4. Сроки предоставления государственной услуги
	2.5. Перечень нормативных правовых актов, регулирующих отношения, возникающие в связи с предоставлением государственной услуги
	2.6. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления государственной услуги и услуг, которые являются необходимыми и обязательными для предоставления государственной услуги, подлежащих представлению заявителем, способы их получения заявителем, в том числе в электронной форме, порядок их предоставления

	2.7. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления государственной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов и которые заявитель вправе предоставить, а также способы их получения заявителями, в том числе в электронной форме, порядок их представления
	2.8. Указание на запрет требовать от заявителя
	2.9. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления государственной услуги
	2.10. Перечень оснований для приостановления или отказа в предоставлении государственной услуги
	2.11. Размер платы, взимаемой с заявителя при предоставлении государственной услуги
	2.12. Максимальный срок ожидания в очереди при подаче запроса о предоставлении государственной услуги и при получении результата предоставления государственной услуги
	2.13. Срок и порядок регистрации запроса заявителя о предоставлении государственной услуги

	2.14. Требования к помещениям, в которых предоставляется государственная услуга, к месту ожидания и приема заявителей, размещению и оформлению визуальной, текстовой и мультимедийной информации о порядке предоставления государственной услуги
	2.15. Показатели доступности и качества государственной услуги, в том числе количество взаимодействий заявителя с должностными лицами при предоставлении государственной услуги и их продолжительность, возможность получения государственной услуги в МФЦ, возможность получения информации о ходе предоставления государственной услуги, в том числе с использованием информационно-коммуникационных технологий
	2.16. Иные требования, в том числе учитывающие особенности предоставления государственной услуги в МФЦ и особенности предоставления государственной услуги в электронной форме
	III. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, возможность оценки доступности и качества предоставления государственной услуги, в том числе особенности выполнения административных процедур (действий) в электронной форме
	3.1. Административные действия (процедуры) по предоставлению государственной услуги осуществляются Уполномоченным органом в следующей последовательности:
	3) рассмотрение документов и принятие решения о предоставлении государственной услуги либо об отказе в предоставлении государственной услуги;
	3.2. Административная процедура – прием и регистрация заявления
	3.3. Направление межведомственных запросов
	3.4. Административная процедура – рассмотрение документов и принятие решения о предоставлении государственной услуги либо об отказе в предоставлении государственной услуги

	3.6. Порядок выполнения административных процедур МФЦ
	3.7. Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления государственной услуги документах
	IV. Порядок и формы контроля при предоставлении государственной услуги
	По результатам проведенных проверок в случае выявления нарушений прав заявителей и иных нарушений к виновным лицам применяются меры ответственности, установленные законодательством Российской Федерации.
	4.4.2. Работники МФЦ при неисполнении либо при ненадлежащем исполнении своих служебных обязанностей в рамках реализации функций МФЦ, привлекаются к ответственности, в том числе установленной Уголовным кодексом Российской Федерации и Кодексом Российской Федерации об административных правонарушениях для должностных лиц.
	4.5. Положения, характеризующие требования к порядку и формам контроля за предоставлением государственной услуги, в том числе со стороны граждан, их объединений и организаций

	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего государственную услугу, его должностных лиц, МФЦ, работников МФЦ
	5.1. Информация для заинтересованных лиц об их праве на досудебное (внесудебное) обжалование действий (бездействия) и (или) решений, принятых (осуществленных) в ходе предоставления государственной услуги (далее - жалоба)
	5.2. Органы и должностные лица, которым может быть направлена жалоба заявителя в досудебном (внесудебном) порядке
	5.3. Способы информирования заявителей о порядке подачи и рассмотрения жалобы, в том числе с использованием единого портала и регионального портала
	5.4. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования решений и действий (бездействий) Уполномоченного органа, а также его должностных лиц
	Приложение № 1
	к Административному регламенту предоставления государственной услуги «Предоставление выплаты лицам из числа детей-сирот и детей, оставшихся без попечения родителей, на приобретение благоустроенного жилого помещения в собственность или для полного погашения кредита (займа) по договору, обязательства заемщика по которому обеспечены ипотекой»

	В Администрацию Чудовского
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	______________________________________,
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